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It is the responsibility of the student to become familiar with the contents of this catalog, inclu
tions, and requirements presented herein. Students are eligible for an assoc iate's degree who meet all requi rements as
stated either in 1) the catalog at the time of their a cceptance or re-admission to the college into a degree program (to
the extent possible within the current roster of course offerings), or 2) the catalog in effect at the time of their gradu

tion.

ding the rules, regul a-

The College reserves the right to change course offerings or to modify or change information and regulations printed
in this catalog. This catalog should not be construed as a contract between the student and the College.

Material current and accurate as of September 12, 2013




4 Steps to Becoming a QVCC Student

4 STEPS TO BECOMING A QVCC STUDENT

1. Apply for Admission

1 Complete the online Application for Admission and mail
to the college.

You need an e-mail account and credit card number b e-
fore starting the QVCC online application. The $20a p-
plication fee must be paid online using a credit card (V  i-
sa, Mastercard, or Discover) or debit card.

If you do not have an e -mail account, set up a free e-mail
account by going to www.yahoo.com and selecting the
e-malil link at the top of the screen. If you do not have a
credit card or are under 18 years of age, download the
paper application from our website and submit your $20
application fee by check, cash, o r money order.

1 Submit final high school transcript, diploma or GED.

1 Submit immunization records for measles, mumps, and
rubella if you were born after 1956. You will also need to
submit immunization records for varicella (chicken pox)
if you were born afte r 1979 (waived for students who are
both non -degree and part-time). For further information
and forms, refer to
www.qvcce.edu/admissions/immunization

2. Apply for Financial Aid

1 Applying for financial aid is made easier by having the
following materials:

1 2012 Student Federal Income Tax forms

1 2012 Parent Federal Income tax forms (dependent
student)

1 2012 W-2s

1 School codes- QVCC is 010530

1 Student and parents Social Security Numbers

1 Register for your PIN - Get your key to online financial
aid at www.pin.ed.gov

1 Apply for aid - Fill out a FAFSA at www.fafsa.ed.gov

3. Take the Basic Skills Assessment
Or submit BSA Waiver form with one of the two items b e-
low:

1 SAT or ACT Scores
Eligible SAT scores:
Critical Reading or Writing = 450 or higher
Math = 500 or higher

Eligible ACT scores:

English = 21 or higher

English and Reading = 47 or higher
Math = 18-21

1 College transcript for transfer students which shows
you have taken college level Math and English.

4. Register for Classes
After Step 3 has been completed, you will be instructed to
meet with an advisor who will help you select courses
appropriate for your degree and/or certificate. Please be
prepared to pay a portion of your college fees at time of
registration if your financial aid is not in place.

Danielson Campus: Advisors are available on a walk -in
basis after you complete your BSA. You may schedule an
appointment by calling 860 -412-7266.

Willimantic Center students: If you plan on attending
our Willimantic Center, advisors are available on awalk -
in basis after you complete the BSA or you may schedule
an appointment by calling 860 -423-1824.

For further information students can call the Admissions
Office at 860-412-7220.
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FAST FACTS

Location

1 Main Campus: Danielson, CT
1 Willimantic Center : Willimantic, CT

Type

1 Founded in 1971
1 Public, two -year, coeducational, nonresidential
1 Semester calendar

Credit Programs

Associate Degree (two-year) Programs - 25
Certificate Programs - 28

English as a Second Language offered in Willimantic
Pre-college and basic skills courses

= =4 =4 A -4

Credit for Prior Learning

Features

Faculty committed to student success

Day, evening, and online classes

Advising & Career Center

Tutoring support through the Learning Center
CLEP, DANTES, and Credit by Exam testing
Summer College & W inter Intersession
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options

Credit Enrollment

1 2,101 - Fall 2012
1 2,088 - Spring 2012

Student Profile

31% full -time, 69% part -time
34% male, 66% female

60% receiving financial assistance
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27 average age

Extensive job -focused training and non -credit certification

Tuition

1 $1,893 7 Tuition and fees per semester, for full -time, in -state
student

1 $507 i Tuition and fees for one 3 credit course

1 Tuition and fees subject to change

Financial Aid

1 Federal and State financial aid programs available in add i-
tion to grants pr ovided by the QVCC Foundation, Inc.
(grants, loans, campus jobs).

1 41% of students receive federal Pell Grants

Library

Online library catalog

Online interlibrary loan service
30,000 volume book collection
135 print periodicals
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Online periodical databases an d electronic book collection

Credit-Free Enrollment

1 5,113 (2010-2011)

Credit-Free Programs

Training for businesses
Job Focused Training
Supervisory Development
Learning in Retirement
Personal Development
Online Academy

= =4 =4 =4 -4 a4 I

Basic Motorcycle Rider Safety

Accreditation

1 New England Association of Schools and Colleges
9 Connecticut Board of Regents for Higher Education




QVCC: An Overview

QVCC: AN OVERVIEW

President's Welcome

Welcome to the 4 2nd year of Quinebaug Valley Community College, a student -centered, workforce oriented institution in the heart of

northeastern Connecticut, with campuses in Danielson and Willimantic. Our varied credit and non -credit programs are designed to guide

you to discover your talents, empower your career development and connect you directly to the job opportunities of our region. We ar e
confident that with the help of our caring and experienced faculty,

For 2013-2014 we are excited to offer 15 degrees and 29 certificates, with new program options in Business Information Systems, Health
Services Management and Web Development. Last year our Manufacturing Center program  granted 71 certificates in its first yea r of oper-
ation, and the majority of students have been placed already in manufacturing jobs in the region. We are currently looking fo rward to the
completion of a new 40,000 sqg. ft. wing to the college at the end of December 2013! In the meantime, you can count on our new centra |-
ized Student Success Center and our new Connect for Succesfirst-year student mentoring program to support and guide your progress to a
timely graduation.

As you begin this journey full of life -changing opportunities, consider tak ing advantage of our study -abroad courses, and look for inter n-
ship options associated with your academic program. Know that when you leave QVCC you will be have the tools to put you on th e track
to career success. We look forward to you joining us and bein g part of the vibrant community that is QVCC!

Sincerely,

Carmen R. Cid, Ph.D.
Interim President
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About the College

Quinebaug Valley Community College (QVCC) is a public two -
year college, supported by the State of Connecticut and go v-
erned by the Board of Regents for Higher Education. It is accre d-
ited by the New England Association of Schools and Colleges.
One of 17 institutions in the Connecticut State Colleges & Un  i-
versities system (ConnSCU), QVCC's service region is Windham
County in the northeastern corner of the state. QVCC hasd e-
veloped comprehensive degree and certificate programs to be
responsive to the needs of the residents of the area it serves.

QVCC prides itself on offering academic programs of high qual
ty. Its graduates transfer easily to many four -year colleges and
universities, and its occupational programs and business and
industry services are highly regarded by area employers. QVCC
also has a strong and growing progra m of continuing education
and community service activities. The College also functions to
a large extent as a community center, opening its library and
many events to the general public. It presents lectures, art exhi b-
its, concerts, and occasional dramatic productions. Training for
local business is also a major activity. QVCC has established

itself as a viable and significant educational institution in and

for the community it serves.

Mission Statement

Quinebaug Valley Community Co llege provides innovative
educational, social, and cultural opportunities in a welcoming
and supportive environment. We improve the quality of life in
Northeastern Connecticut by engaging learners in the clas s-
room, developing leaders in the workplace, and creating par t-
ners in the community.

Adopted: May, 2011

History of QVCC

As early as 1946, a group of area citizens sought to establish a
two -year junior college in northeastern Connecticut, primarily

to meet educational needs of retur ning World War Il veterans.
While their efforts were not successful at that time, a renewed
drive was begun with the formal organization of the state sy s-
tem of community colleges in 1965. The Northeast Regional
Community College Committee was established t hat fall and
worked diligently during the next several years. The result was
passage of legislation in 1969 authorizing the establishment of
the College. Between 1969 and 1971 strong pressures at the state
level built up to postpone the opening of further  colleges for an
indefinite period. However, the efforts of the local Citizens
Planning Committee and the support of thousands of local

citizens who wrote letters to Hartford resulted in the a n-
nouncement in January 1971 that funds would be budgeted by
the state so that classes could start in the fall.

The College took its name from the area drained by the major
river in northeastern Connecticut. The name derives from a

small tribe of Indians that inhabited the region. According to
some sources, Quinebaug means literally "crazy river" 7 signif y-
ing the meandering course of the river that now bears the name.

Dr. Robert E. Miller was selected as the first president and quic k-
ly assembled a small staff. On September 27, 1971, the College
opened with 215 students an d eight full -time professional e m-
ployees. This cadre was supported by a few office support pe r-
sonnel and several part -time instructors. Space was leased from
and later college office trailers were located on the grounds of

the Harvard H. Ellis Regional Voc ational Technical School.
Classrooms for afternoon and evening classes were leased from
the Ellis Technical School as well as from Killingly High School.

Even before the College opened, a Citizens Planning Committee
had developed criteria for a campus and had visited several
possible sites. By the fall of 1978, however, while it was opera t-
ing simultaneously from four "temporary" sites in and around
Danielson, QVCC was faced with perhaps the most difficult
period in its history. The then Board of Education ¢ ut one mi |-
lion do llars from the requested appropriation for the QVCC
campus and voted to delay the beginning of construction. There
was speculation that QVCC was about to be merged with anot h-
er of the state's community colleges. An outpouring of expre s-
sion s of citizens' concern persuaded the Board of Higher Educ a-
tion to rescind its delay order and to restore half a milliondo |-
lars in funding. Construction proceeded and the new facility

was dedicated in June 1983.

The College's first commencement was held in  June 1973 when
19 degrees were conferred. In the fall 2010 semester, 2,299 stu-
dents enrolled in credit courses; 5,113 registered for credit -free
programs in 2010 -2011. At the 39 " commencement in June
2011, 211 graduates received degrees and certificates.

In 1986, the College opened a satellite location in Willimantic.

In the summer of 1992 the legislature authorized the merger of
the community and technical colleges in the five cities where

both existed and expanded the mission of all the colleges, i n-
cluding QVCC, to include technical programs. In May 1992
Dianne E. Williams was appointed as the College's second pres i-
dent following the retirement of Dr. Miller, and in January 1993
the College became a comprehensive community college.

Following the retireme nt of President Williams, Dr. Ross Tomlin
served as president from March 2010 to November 2012. Foun d-
ing President Miller returned to serve as interim president

through July 2013. Dr. Carmen Cid currently serves as interim
president.

Campus and Facilities

QVCC conducts its educational and service programs from two
locations: a 68 -acre campus on the outskirts of Danielson and a
Center in downtown Willimantic.

6
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Danielson Campus

On the main campus is a large two -story structure consisting of
three wings and a central core. There are also several modular
office buildings.

East Wing

Classrooms

Science, computer, and medical assisting laboratories
Faculty offices

Dean of Academic Affairs Office

IT Department

North wing:
Art studios

Central core:

Advising

Robert E. Miller Auditorium

Citizens National Bank Corporate Seminar Room
Cafeteria

Fireside Lounge

Student Success Center

Student Affairs

Dean of Students Office
Admissions

Financial Aid

Registrar

Facilities D epartment

Light manufacturing/plastics lab
Marketing & Communications Office
Library

Learning Center

Dean of Administrative Services Office
Institutional Research Office
Business Office

Human Resources Office

West wing:

Atrium

Spirol Art Gallery
Bookstore

Community Engagement Office
Classrooms

Physics lab

Community room
Faculty offices
President's Office

QVCC Foundation Office
Reading room

Modular Buildings:

Faculty offices

STRIDE Program

Educational Technology

Veterans' OASIS

Middle College High School Of fice

A 30,000 square foot addition was constructed on the west side
of the building and opened for the fall 2006 semester. The
QVCC Foundation raised $1.5 million through a capital ca m-
paign to purchase furniture and equipment for the new space as
well as provide scholarship funding for students. Construction

is underway for an addition off the east side of the building that

will house the Middle College High School. Completion is
scheduled for early 2014.

Student Affairs Office

The Student Affairs Office (C151), located next to the Fireside
Lounge, houses:

Dean of Students

Registrar

Transition Services

Veterans' Services

Marketing and Communications
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Community Engagement

The Community Engagement Center (W107) houses the QVCC
Foundation and Community & Professional Learning, which
provides credit -free programs related to job -focused training

and lifelong learning. Business and industry services, contin  u-
ing education, and Learning in Retirement are all based in this
office. The division also arranges conference and community
meeting space.

Library

The QVCC Library provides a range of information resources
and services to the college community. The library collection
contains more than 30,0 00 books, 2,000 DVDs, and 130 perio d-
ical subscriptions. Interlibrary loan service extends the print
collection to libraries across the state and nation. Library ele c-
tronic collections provide access to more than 90,000 ebooks
and 40+ databases containing h undreds of thousands of full -
text periodical articles. The library has an active instruction
program, teaching research skills to classes as well as individual
students. With 34 PCs and 8 iMacs, the library provides students
with ample opportunity for hand  s-on learning. The library's
media department maintains the library web site and provides
comprehensive media support for college programs and classes.
A branch library is maintained and staffed at the Willimantic
Center Library Learning Center.

Learning Center

The Learning Center provides extensive learning support se r-
vices to individual students and classes at the College, including
exam proctoring, workshops in specialty subjects, and individ  u-
al and small group academic assistance. Professional and trained
peer tutors provide assistance by appointment and on a walk -in
basis. Extended Learning Center hours make it available for

both day and evening students. Similar services are provided at
the Willimantic Center Library Learning Cen ter. Online tuto r-
ing services are also available.

Community Colleges Mission Statement

Connecticut's 12 two -year public colleges share a mission to
make educational excellence and the opportunity for lifelong
learning affordable and accessible to all Connecticut citizens.

The colleges support economic growth of the state through
programs that supply business and industry with a skilled, well -
trained work force.
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Student Success Centa

The Student Success Center, located in room C129, houses:
Admissions

Financial Aid

Advising Services

Disability Services

Transfer Services
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Staff members assist students with applications, financial aid,
registration, changing majors, and questions pertai ning to a d-
missions, transfer in, and transfer out. Students can also access
an up-to-date job posting board, computers, and a fax service.

Bookstore

Follett operates a bookstore in Danielson as well as a smaller
store at the Willimantic Ce nter that is open during the first few
weeks of each semester. The main Danielson Bookstore is locat-
ed just off the atrium in the west wing. In addition to textbooks,
the Bookstore carries all necessary art and school supplies, as
well as clothing, backpac ks, and gift items.

Quinebaug Middle Cdlege

This regional magnet high school, which opened its doors in
2008, offers an innovative educational experience to non -
traditional learners in grades 10 -12 who are capable students,
but in danger of dropping out of school. Located on the Da n-
ielson campus, QMC provides students with the individual
support they need to succeed while they complete their high

school education, attend college classes and earn college credits.

Community se rvice, internships and student engagement are
essential educational components of this unique high
school/college experience. QMC is run by EASTCONN, a public,
non -profit agency that serves the educational needs of schools,
organizations, communities, and individuals of all ages in
northeastern Connecticut. After the construction of a new
building is co mpleted in 2013, QMC will enroll approximately
225 students.

Steppingstones

A licensed child -care center, Steppingstones, is also located on
the Danielson campus. Open to the public, Steppingstones
provides a full program for preschool -aged children ages 3 to 5.
In addition, the center offers an after school program for chi |-
dren up to 10 years of age and serves as an observation oppor-
tuni ty for students in child development classes. For more i n-
formation contact Steppingstones at 860 -774-2548.

STRIDE Program

STRIDE (Skills, Transition, Respect, Integrity, Direction, E m-
ployment) is a unique, state -funded transitional su pport wor k-
force development program operating within Quinebaug Valley
Community College's division of Community & Professional
Learning. The STRIDE Program serves a targeted group of incar-
cerated men and women, pre - and post release, at Bridgeport
Correcti onal Center, Corrigan -Radowski Correctional Center,
Niantic Annex Correctional Institution, and York Correctional
Institution. All participants are noncustodial parents. The class
curriculum and post release services are collaboratively designed
to assistmen and women to successfully reenter the workforce

upon release and to resume their parental roles. STRIDE partic i-
pants have a 9.5% recidivism rate compared to 47% for indivi d-
uals with no reentry program in place.* The STRIDE Program is a
cofounder of the Windham County Reentry Council. For add  i-
tional information, please contact Julie Scrapchansky, Program
Director at (860) 412 -7320.

*Based on the 2011 Annual Recidivism Report from the State of
Connecticut, Office of Policy Management, Criminal Justicedfcy
and Planning Division.

Willimantic Center

The Willimantic Center was established in 1986 in an effort to
facilitate access to educational offerings to residents of the
southwestern corner of QVCC's service area, and was expanded
in 2005. The Center houses classrooms, state-of-the-art compu t-
er labs, library, learning center, lounge, and offices. Located in
downtown Willimantic, the Center offers credit and non -credit
courses, English as a Second Language courses, jofocused
training, customized training programs for local employers,
learning support services, and career services.

In April 2000, the Board of Governors for Higher Education gave
approval to offer more than 50 percent of coursework in four
programs at the Willima ntic Center: Liberal Arts and Sciences,
General Studies, Business Administration, Business Office Tec h-
nology.

For more information on Willimantic Center offerings, call 860 -
423-1824 or 860-423-4491, inquire by mail or in person at 729
Main Street, Williman tic, CT 06226, or visit the Willimantic
Center website: www.qvcc.edu/willimantic

Accreditation Statement

Quinebaug Valley Community College is accredited by the New England
Assaiation of Schools and Colleges, Inc. through its Commission on
Institutions of Higher Education.

Accreditation of an institution of higher education by the New England
Association indicates that it meets or exceeds criteria for the assessment of
instituti onal quality periodically applied through a peer review process. An
accredited college or univeiy is one which has available the necessary
resources to achieve its stated purposes through appropriate educational
programs, is substantially doing so, andives reasonable evidence that it
will continue to do so in the foreseeable future. Institutional intedy is

also addressed through accreditation.

Accreditation by the New England Association is not partial but applies to
the institution as a whole. As 8ch, it is not a guaratee of every course or
program offered, or the competence of individual graduates. Rather, it
provides reasonable assurance about the quality of opportunities available
to students who attend the institution.

Inquiries regarding the accreditation status by the New England
Association should be directed to the administrative staff of the
institution. Individuals may also contact:

Commission of Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlingt on Road

Bedford, MA 01730 -1433

(781) 271-0022

E-Mail: cihe@neasc.org
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Programs of Study

Associate Degree Programs

The associate degree represents collegelevel work requiring a
minimum of 60 and a max imum of 68 semester hours of credit.
Quinebaug Valley Community College grants the degrees of
Associate in Arts and Associate in Science. These degrees are
conferred by program as follows:

Associate in Arts (A.A.)

Fine Arts

i Graphic Arts Option

i Photogra phy Option
Liberal Arts and Sciences
Pathway to Teaching Careers

Associate in Science (A.S.)

Accounting

Business Administration

Business Administration: Business Information Systems
Business Administration: Health Care Management
Business Administration: Management

Business Office Technology: Administrative Assistant
Computer Networking

Computer Services: Software Applications

Computer Services: Web Development

Early Childhood Education

Engineering Science

General Studies

Human Services

Medical Assisting

Technology Studies
i Biomolecular Science Option
i Computer Aided Design Option
i Engineering Technology Option
i Environmental Science Option
i Lean Manufacturing & Supply Chain Management O p-
tion
I Plastics Option

Some programs have additional entrance req uirements. Selec-
tion of a program should be made in consultation with a college
advisor.

Certificate Programs

The College also awards a certificate to a matriculated student
who has completed a planned program of study not lead ing to a
degree.

QVCC awards certificates in the following fields:
Accounting
- Applied
- Advanced
Associate Network Specialist
Business Office Technology
- Medical Office Skills
- Medical Secretary
- Office Skills Update
- Secretarial
Child Developm ent Associate
Criminal Justice
Early Childhood Education
Graphic Arts
Health Career Pathways
Health Information Management Technician: Coding Specialist
Management
- Applied
- Advanced
Manufacturing
- Basic: Machine Technology Level |
- Advanced: Machi ne Technology Level II
-Lean
Microcomputer Software
- Applications
- Fundamentals
Patient Care Technician
Phlebotomy
Photography
Plastics Technology
Senior Network Specialist
Studio Art
Supply Chain Management
Web Design
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ASSOCIATE DEGREE PROGRAMS

Accounting

Associate in Science Degree
(63 semester hours minimum)

The accounting degree combines theory and practice and gives
the student an opportunity to gain a thorough background in
each area. A career h accounting can bring great rewards and
solid job opportunities.

In addition to General Education Outcomes, learners who co m-
plete the Accounting degree will:

1 Understand accounting system designs, and be able to set up
a specific accounting system, includi ng statements of i n-
come and retained earnings, balance sheets, and statements
of cash flow

9 Understand the basic principles of financial analysis and be
able to apply these and other basic mathematical calcul a-
tions to the business world

1 Demonstrate an under standing of tax law as it applies to the

individual and business world

Be able to apply computer skills to business

1 Understand the principles of problem solving including
creative and critical thinking, and apply these to both bus -
ness and personal situati ons so as to be intelligent decision
makers, individually and in groups

1 Understand individual business disciplines and their rel  a-
tionship to the world of business

1 Realize the importance of and understand the U.S. economic
system

1 Understand the U.S. legal system and those facets of law

applicable to the world of business

Demonstrate elementary proficiency in a foreign language

Appreciate the liberal arts and their relation to the business

world

=

== =

While students entering the program are not required to have sas-

fully completed the Basic Skills Assessment requirement to enroll in
Program Core courses without prerequisites, practice has shown that
for success students should first complete the BSA courses or be taking
them concurrently with Program Core courseStudents are also &
ommended to have basic keyboarding skills.

For more information contact Program Coordinator Jennifer Oliver.

General Education Core

Dept. & No. Title of Course Credits

Communication Skills 6 Credits

ENG* 101 Composition 3
Com munication Elective 3

Humanities 6 Credits
Humanities Elective * 3
Foreign Language Elective? 3

Math/Science 6 8 Credits

MAT* 137 Intermediate Algebra

or or

Higher Higher Level Mathematics 3/4

Science Elective 3/4

Social Scienes 9 Credits

ANT* 105 Introduction to Cultural Anthropology
or or
HSE* 213 Conflict Resolution
or or
PSY* 111 General Psychology |
or or
PSY* 112 General Psychology I
or or
SOC* 101 Principles of Sociology 3
Economics Elective 3
History Elective * 3

Program Core

ACC* 113 Principles of Financial Accounting 3
ACC* 117 Principles of Managerial Accounting 3
ACC* 123 Accounting Software Applications * 3
ACC* 241 Federal Taxes | 3
ACC* 271 Intermedi ate Accounting | 3
ACC* 272 Intermediate Accounting Il
or
Business Directed Elective® 3
BBG* 101 Introduction to Business
or or
BES* 218 Entrepreneurship 3
BBG* 230 Survey of Business Law 3
BBG* 280 Problem Solving & Decisio n-Making 3
BBG* 294 Business Internship 3
BFEN* 201 Principles of Finance 3
CSA* 135 Spreadsheet Applications *
or or
BBG* 115 Business Software Applications 3
Total Program Credits 63-65

! The humanities elective is to be chosen for all Humanities, excluding wri  t-

ing and communication courses, with a preference for Art courses.
The language requirement excludes Sign Language.

A survey of History course is recommended.

Students without computer experience should take CSA* 105 firs t.
Please see the program coordinator for guidance.

10



Associate Degree Programs

Business Administration

Associate in Science Degree
(63 semester hours minimum)

The business administration degree program seeks to provide
the information and understan ding necessary for effective lead-
ership and intelligent decision -making. Students completing

the degree should be ready to enter a supervisory position in
business or industry.

In addition to General Education Outcomes, learners who co m-
plete the Business Administration degree will:

1 Understand individual business disciplines and their rel  a-
tionship to the world of business

1 Realize the importance of and understand the U.S. economic
system

1 Understand the importance of synergy in and functions of
management

1 Know the importance of satisfying consumer needs and the
central role of marketing in the business process

1 Know how to utilize people as an effective resource for ma n-
agement

1 Understand the U.S. legal system and those facets of law
applicable to the world of business

1 Be able to apply computer skills to business

1 Understand, create and analyze basic financial statements

1 Understand the basic principles of financial analysis and be
able to apply these and other basic mathematical calcul a-
tions to the busines s world

1 Understand the principles of problem solving including
creative and critical thinking, and apply these to both bus -
ness and personal situations so as to be intelligent decision
makers, individually and in groups

1 Demonstrate elementary proficiency in a foreign language
and understand the importance of business globalization

9 Appreciate the liberal arts and their relation to the business
world.

While students entering the program are not required to have
successfully completed the Basic Skills Assessment requirement
to enroll in Program Core courses without prerequisites, practice
has shown that for success students should first complete the
BSA courses or be taking them concurrently with Program Core
courses. Students are also recommended to have basic keyboard-
ing skills.

For more information contact Program Coordinator Jennifer Oliver.

General Education Core

Dept. & No. Title of Course Credits

Communication Skills 6 Credits

ENG* 101 Composition 3
Communication Elective 3

Humanities 6 Cralits

Humanities Elective * 3
Foreign Language Elective? 3
Math/Science 6 or 8 Credits
MAT* 137 Intermediate Algebra
or or
higher Higher level Math 3/4

Science Elective 3/4

Social Science8 Credits

ECN* 102 Principles of Microecon omics 3

Choose one course from the list below:

ANT* 105 Introduction to Cultural Anthropology
or or
HSE* 213 Conflict Resolution
or or
SOC* 101 Principles of Sociology
or or
PSY* 111 General Psychology |
or or
PSY* 112 General Psychology I 3
History Elective 3 3
ACC* 113 Principles of Financial Accounting 3
ECN* 101 Principles of Macroeconomics 3
LAS Electives 18 Credits
LAS Electives' 18
BUS/ACC Electives 12 Credits
BUS/ACC Electives® 12
Total Prog ram Credits 63

! The humanities elective is to be chosen from all humanities, excluding
writing and communication courses, with a preference for art courses.

2 The language requirement excludes sign language.

3 A survey of History course is recommend ed.

4 Students should discuss class selections with their advisor.

5 Students must take 12 credits for this requirement from the following after
discussion with advisor: ACC* 117, ACC* 123, ACC* 241, ACC* 271, ACC*
272, BBG* 101, BBG* 115, BBG* 230, BBG* B0, BBG* 294, BFN* 201, BMG*
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Business Administration:
Business Information Systems Option

Associate in Science Degree
(63 semester hours minimum)

Incorporating selected courses beyond thos e required in the
Business Administration core, the Business Information Systems
(BIS) option allows for a focus on the creation and administr  a-
tion of information systems to improve the performance of
organizations. Students enrolled in the option will als o identify
and apply strategies to integrate the fundamentals of organiz a-
tional management with information technology. According to

the CT Department of Labor, job growth in Computer and | n-
formation Systems Managers is expected to grow much faster
than av erage. Although much of the growth in this areais e x-
pected to require a bachelor & degree or higher, the BIS program
prepares students to go on to either entry level jobs in the field

of information technology management and/or transfer to the

CS UG s gh the TR articulation.

In addition to General Education Outcomes, learners who co m-
plete the Business Administration: Business Information Sy  s-
tems Option will:

1 Identify information technology solutions available in bus i-
ness decision making scenarios (students will be assessed
through individual research papers, group presentations and
tests);

1 Apply various information technology solutions to decision
making scenarios (students will be assessed via papers as well
as individual and group case studies);

1 Demo nstrate an ability to facilitate communication between
and integration of decision makers and technology resources
(content area individual assessments, i.e., tests, and case
studies)

While students entering the program are not required to have
successfully completed the Basic Skills Assessment requirement
to enroll in Program Core courses without prerequisites, practice
has shown that for success students should first complete the
BSA courses or be taking them concurrently with Program Core
courses. Students are also recommended to have basic keyboard-
ing skills.

For more information contact Program Coordinator Jennifer Oliver.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
BMG* 204 Mana gerial Communication 3
Humanities 6 Credits
ENG* 102 Literature and Composition
or
ENG* 110 Introduction to Literature 3
Hum Elective (Aesthetic Dimension Elec.) 3
Math/Science 6 or 8 Credits
MAT* 137 Intermediate Algebra
or or
higher Higher level Math 3/4
Science Elective 3/4
Social Science8 Credits
ECN* 102 Principles of Microeconomics 3
Choose one course from list below:
ANT* 105 Introduction to Cultural Anthropology
or or
HSE* 213 Conflict Resolution
or or
PSY* 111 General Psychology |
or or
PSY* 112 General Psychology I
or or
SOC* 101 Principles of Sociology 3
History Elective * 3
ACC* 113 Principles of Financial Accounting 3
ECN* 101 Principles o f Macroeconomics 3
Program Core 15 Credits
BFN* 201 Principles of Finance 3
BMG* 202 Principles of Management 3
BMK* 201 Marketing 3
BBG* 115 Business Software Applications 3
Business Directed Elective 3
Business Directed Elective 3
Option Core 12 Credits
CSC* 106 Structured Programming 3
CST* 130 Network Essentials 3
CST* 150 Web Design and Development 3
CST* 170 Intro to Local Area Networks 3
Total Program Credits 63

L A survey of History course is recommended.
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Associate Degree Programs

Business Administration:
Health Care Management

Associate in Science Degree
(63 semester hours minimum)

The Health Care Management degree consists of a combination
of health care and business courses that will allow s tudents to
gain the skills to meet the challenges of today's health care
system. Graduates of this program will be prepared for entry
level management positions in various health care facilities.
This degree offers a career pathway for graduates from certi fi-
cates in medical office skills, HIMT: medical coding, phlebot o-
my, advanced accounting, applied management, and/ora d-
vanced management, looking to continue their education.

In addition to General Education Outcomes, learners who co m-
plete the Business Admi nistration: Health Care Management
degree will:

1 Integrate knowledge and acquired skills to function as a
competent manager in a health care setting

1 Use medical terminology and general business vocabulary
specific to the field of health care management

1 Identify and address the needs of both the patient and e m-
ployees in a medical facility

9 Utilize his/her attained knowledge of various administrative
medical facility procedures, practices, and technologies to
complete simulated "real -world" tasks

1 Effectively ap ply relevant management skills in a health care
office setting

1 Appropriately identify and effectively apply legal and ethical
standards of practice

1 Understand the principles of problem solving, including
creative and critical thinking, and apply them to bo  th busi-
ness and person situations

For more information contact Program Coordinators Cheri Goretti or
Jennifa Oliver.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits

ENG* 101  Composition 3
COM* Elective 3

Liberal Arts and Sciences 3 Credits

PSY* 111 General Psychology |

or or or

SOC* 101 Principles of Sociology 3
Humanities 3 Credits

HUM* Elective 3
Math/Science 6 or 7 Credits

MAT* 137 Intermediate Algebra (or higher) 3/4
BIO* 110 Principles of Human Biology 3
Social Sciences 9 Credits

ECN* 101 Principles of Macroeconomics

ECN* 102 Principles of Microeconomics 3
HIS* Elective 3

Program Core

ACC* 113 Principles of Financial Accounting 3
BBG* 101 Introduction to Business 3
BBG* 280 Problem Solving and Decision Making 3
BMG* 202 Principles of Management 3
BMG* 220 Human Resource Management 3
HIM* 102 Introduction to Health Care Systems 3
HLT* 170 Law & Ethics for the Health Care Profe s-
sional 3
MED* 111 Administrative Medical Assisti ng 3
MED* 112 Medical Insurance and Billing 3
MED* 125 Medical Terminology 3
MED* 131 Clinical Medical Assisting 3
MED* 216 Electronic Medical Records Management 3
Total Program Credits 63
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Business Administration: Management Option

Associate in Science Degree
(63 semester hours minimum)

Beyond the core Business Administration courses, the Manag e-
ment option will focus on the importance of synergy in and the
functio ns of management in the business world. The dynamics
of organizational behavior and the importance of effective h  u-
man resource management will also be explored. The cores of
any organization, managers often are called upon to provide
stability and focus to accomplish operational initiatives. A  c-
cording to the CT Department of Labor, job growth in Manag e-
ment Analysts and First Line Supervisors/Managers (in all se c-
tors) is expected to grow about as fast as average. Although some
of the jobs in this field may r equire a bachelor's degree or high-
er, the Management option will prepare students to go on to
either entry level jobs in the field and/or transfer to the CSU's
through the TAP articulation.

In addition to General Education Outcomes, learners who co m-

plete the Business Administration: Management degree will:

1 Demonstrate an understanding of the importance of fina n-
cial statements and financial analysis to interpret operating
results (students will be assessed via case study, written pa-
pers and/or presentations) ;

1 Demonstrate the ability to apply the various principles of
problem solving to business situations so as to become ani n-
telligent decision maker (students will be assessed through
individual and group case studies and papers);

9 Understand the impact the US legal system has on making
business decisions (students will be assessed through case
study analysis and tests).

While students entering the program are not required to have
successfully completed the Basic Skills Assessment requirement
to enroll in Progr am Core courses without prerequisites, practice
has shown that for success students should first complete the
BSA courses or be taking them concurrently with Program Core
courses. Students are also recommended to have basic keyboard-
ing skills.

For more inbrmation contact Program Coordinator Jennifer Oliver.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
BMG* 204 Managerial Communication 3
Humanities 6 Credits
ENG* 102 Literature and Composition
or or
ENG* 110 Introduction to Literature 3
Hum Elective (Aesthetic Dimension Elec.) 3
Math/Science 10 or 11 Credits
MAT* 137 Intermediate Algebra
or or
higher Higher level Math 3/4
Science Elective 3/4
Science Elective with Lab 3/4

Social Science8 Credits

ECN* 102 Principles of Microeconomics

History Elective *

Program Core

ACC* 113 Principles of Financial Accounting 3

ECN* 101 Principles of Macroeconomics 3

Program Core 15 Credits

BFN* 201 Principles of Finance 3

BMG* 202 Principles of Management 3

BMK* 201 Marketing 3

BBG* 115 Business Software Applications 3
Business Directed Elective 3

Option Core 12 Credits

ACC* 117 Managerial Accounting 3

BBG* 230 Business LawElective

or or

BBG* 234 3

BMG* 210 Organizational Behavior 3

BMG * 220 Human Resource Management 3
Total Program Credits 63

L A survey of History course is recommended.
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Associate Degree Programs

Business Office Technology:
Administrative Assistant

Associate in Science Degree
(60 semester hours minimum)

This program is designed to provide a flexible option for those
who desire associate degreelevel proficiency for career entry or
promotion to administrative assistantin a  variety of office se t-
tings. The administrative assistant will have well -developed
secretarial and data processing skills as well as some critical
management perspectives. It is anticipated that the administr  a-
tive assistant will work in close support with a n executive or
serve as office manager with supervisory responsibility for other
employees.

In addition to General Education Outcomes, learners who co m-
plete the Business Office Technology: Administrative Assistant
degree will:

1 Demonstrate appropriate skill s in word processing and other
computer applications

Use appropriate business office procedures

Prepare standard business communication

Demonstrate keyboarding speed and accuracy

Recognize and use appropriate business terminology
Understand the principles of management

Apply basic accounting principles

= =4 =4 —a -8 -9

For more information contact Program Coordinator Anita Sherman.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COM * 171 Fundamentals of Human Communication

or or
COMm* 176 Business & Professional Communication 3

Humanities 6 Credits

Literature, Philosophy, or Language Elective 3

Humanities Elective 3

Math/Science 9 or 10 Credits

MAT* 137 Intermediate Algebra 3
MAT * 167 Statistics with Technology 3
Science Elective 3/4

Social Sciences 6 Credits

PSY* 112 General Psychology I 3

SOC* 101 Principles of Sociology 3

Elective 3 Credits

w

Open Elective

Program Core

ACC* 113 Principles of Financial Accounting 3
BBG* 101 Introduction to Business 3
BMG* 202 Principles of Management 3
BMG* 220 Human Resource Management 3
BOT* 111 Keyboarding for Information Processing | 3
BOT* 112 Keyboarding for Information Processing | 3
BOT* 137 Word Processing Applicatio ns 3
BOT* 251 Administrative Procedures 3
CSA* 105 Introduction to Software Applications 3

Any Accounting, Business, Computer 3

Science, or Business Office Technology

Electives

Total Program Credits 60
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Computer Networking

Associate in Science Degree
(66 semester hours minimum)

This vocational program is designed to prepare successful st u-
dents for immediate employment in the networking area of
computer services occupations. The College believes that this
program is consi stent with its mission to be an active partner in
local economic development by providing skilled entry level
workers.

In addition to General Education Outcomes, learners who co m-
plete the Computer Networking degree will:

1 Demonstrate introductory knowledge of a programming
language and of operating systems

1 Identify the different types of hardware and software that are
required in networking

1 Distinguish between computer processes, services and pr o-
tocols

1 Describe how protocols are used to transmit information
across a network

1 Identify the flow of information between two commun i-
cating computers

1 Describe current technologies used in local area networks
(LANS)

9 Describe current technologies used in wide area networks
(WANS)

1 Identify when to use a switch, hub or rou ter

1 Identify TCP/IP layers, components and functions and the

services these applications provide

Identify the need for Virtual LANs

Describe common application servers used for Interneta c-

cess

1 Retrieve Internet information through a wide variety of
applications

9 Discuss routing methodologies and routing protocols

1 Be able to list the common WAN protocols, and understand
the specific functions of the Network Layer in terms of ne  t-
work addressing

1 Determine the root cause of a technical problem

List ways to measure networking traffic

1 Evaluate networking equipment to solve a performance
problem

=a

For more information contact Program Coordinator Janet Hall.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 9 Credits
ENG* 101 Composi tion 3
ENG* 202 Technical Writing 3
COM* 171 Fundamentals of Human Communic ation
or or
COM* 176 Business & Professional Communication 3
Humanities 6 Credits
Fine Arts Elective 3
Humanities Elective 3

Math/Science 6 or 7 Credits

MAT* 137 Intermediate Algebra

or or
higher Higher Level Mathematics 3
Science Elective 3/4

Social Sciences 3 Credits

Social Science Elective 3

Interdisciplinary Studies 3 Credits

w

IS 135 Principles of Problem Solving

Program Core

CSC* 106 Structured Programming 3
CST* 265 Networking with Linux 3
CScC* 295 Cooperative Education/Work Experience 3
CST* 120 Introduction to Operating Systems 3
CST* 130 Network Essentials | 3
CST* 140 Introduction to Computer Hardware 3
CST* 170 Intr oduction to Local Area Networks 3
CST* 171 LAN System Management 3
CST* 192 Wide Area Networks 3
CST* 270 Networking Security Fundamentals 3
CST* 196 Protocol Analysis 3
CST* 260 System Architecture 3
CST* 261 Network Design 3
Total Program Credit s 66
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Associate Degree Programs

Computer Services

Associate in Science Degree
(60/63 semester hours minimum)

This program prepares students for careers in computer services.

In addition to General Education Outcomes, learners who co m-
plete the Computer Services:Software Applications Option
degree will:

1 Demonstrate introductory knowledge of a programming
language and of operating systems

1 Demonstrate appropriate skills in electronic spreadsheets,

database management systems, integrated applications,

comp uter graphic applications, and Internet usage

Apply appropriate skills to a practicum setting

Demonstrate awareness of the professional, ethical, and

social issues faced by people working in computer fields

== =

For more informaion contact Program Coordinatodanet Hall.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 9 Credits
ENG* 101 Composition 3
ENG* 202 Technical Writing 3
COMm* 171 Fundamentals of Human Communication
or or

COM* 176 Business & Professional Communication 3
Humanities 3 Credits

Humanities Elective * 3

Math/Science 6 or 7 Credits

MAT* 137  Intermediate Algebra
or or
higher 2 Higher Level Mathematics 3
Science Elective? 3/4

Social Sciences 3 Credits
HSE* 213 Conflic t Resolution

or or
ANT* 105 Introduction to Cultural Anthropology 3
Interdisciplinary Studies 3 Credits
IS 135 Principles of Problem Solving 3

Program Core: Software Applications Option

BOT* 137 Office Word Processing Applications 3
Business Elective 3
CSA* 135 Spreadsheet Applications 3
CSA* 145 Database Management 3
Csc* 106 Structured Programming 3
Csc* 295 Cooperative Education/Work Experience | 3
Csc* 296 Cooperative Education/Work Experience || 3
CST* 270 Network Security Fundamentals 3
EDU* 200 The Peer Educator Experience
or or
Comp. Graph. Computer Graphic Application Course  * 3
CST* 110 Introduction to Information Technology 3
CST* 120 Introduction to Operating Systems 3
PHL* 117 Compu ters, Ethics and Society 3
Total Program Credits 60/63

-

Course to be selected from the following areas: art history, humanities,
foreign languages, sign language, literature, theater, or philosophy. PHL*
113 Ethics, or HUM* 101 Introduction to Humani  ties are recommended for
students transferring to a four year computer science curriculum.

Students transferring to a four -year computer science curriculum should
take MAT* 186 and/or MAT* 254.

PHY* 121 General Physics | or PHY* 221 Calculus-Based Ptysics | is recom-
mended for students transferring to a four -year computer science curric u-
lum.

Including such topics as desktop publishing, graphics software, and co m-
puter intensive art courses.

)
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Computer Services: Web Development Option

Associate in Science Degree
(62/63 semester hours minimum)

The Computer Services Web Development Option provides
learners with a solid background in server side integration and
webmaster tasks that are needed to develop and maintain web
sites. This technology focused degree includes topics such as
web page development, server side programming, data backup
and information security practices. Business and industry co n-
tinue to use the Internet to tap into new markets that become
available not just in Connecticut, but worldwide as traditional
boundaries are transcended by broadband speeds. Consequen t-
ly, the need for qualified computer technologists to create and
maintain the web servers, web pages, and transactions that
comprise a modern e -commerce venture will only continue to
expand.

In addition to General Education Outcomes, learners who co m-
plete the Computer Services: Web Development Option degree
will:

1 Use the core technologies of current markup languages such
as HTML, XHTML and CSS for web development and design

1 Demonstrate an understanding of and familiarity with web
site development requirements, skills and techniques, and
web site design principles

1 Design and implement accessibility -compliant user interfa c-
es. Students will demonstrate this skill by creating web sites
that meet web accessibility standards as described by the
World Wide Web Consortium (W3C) guidelines;

9 Design and produce dynamic web content that interacts
with the user. Students will demonstrate this skill be  creating
web sites that employ the fundamental client side intera  c-
tive Internet technologies, such as Javascript, Dynamic
HTML, and Macromedia Flash

1 Design and build web sites that incorporate the graphical
elements required of business web sites. Students will
demonstrate this skill by creating web sites that employ all of
the major industry standard graphical file formats and
graphical compression techniques

1 Demonstrate familiarity with the principles of good design
and use computer graphic programs to pr oduce individual
design projects

1 Demonstrate fluency in two and three dimensional design
concepts such as drawing, line, space, color, texture, comp o-
sition and how to convey these in a digital format for web
based users

For more information contact ProgranCoordinator Janet Hall.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 9 Credits
ENG* 101 Composition 3
ENG* 202 Technical Writing 3
COMm* 171 Fundamentals of Human Communication

or or
COM* 176 Business & Professional Communication 3

Humanities 3 Credits
Humanities Elective * 3

Math/Science 6 or 7 Credits

MAT* 137  Intermediate Algebra
or or
higher 2 Higher Level Mathematics 3
Science Elective? 3/4

Social Sciences 3 Credits

HSE 213 Conflict Resolution
or or
ANT* 105 Introduction to Cultural Anthropology 3
Interdisciplinary Studies 3 Credits
IS 135 Principles of Problem Solving 3

Program Core: Software Applications Option

CST** 150 Web Design and Development | 3
CST* 250 Web Design and Development II 3
CST* 130 Network Essentials 3
CST* 170 Introduction to LANs 3
Csc* 106 Structured Programming 3
CSC* 226 Object Oriented Programming in JAVA 4
DGA* 111 Introduction to Computer Graphics 3
CST* 270 Network Security Fundamentals 3
CST* 258 Fundamentals of Internet Programming 4
CSsc* 230 Database Concepts with Web Apps 3
CSsc* 295 Cooperative Education/Work Experience | 3
Technical Elective 3
Total Program Credits 62/63

! Course to be selected from the following areas: art history, humanities,
foreign languages, sign language, literature, theater, or philosophy. PHL*
113 Ethics, or HUM* 101 Introduction to Humanities are recommended for
students transferring to a four year computer science curriculum.

2 Students transferring to a four -year computer science curriculum should
take MAT* 186 and/or MAT* 254.

3 PHY* 121 General Physics | or PHY* 221 Calculus-Based Physics | is recan-
mended for students transferring to a four -year compute r science curricu-
lum.
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Associate Degree Programs

Computer Services: IT Support Services Option

Associate in Science Degree
(61 semester hours minimum)

The Computer Services IT Support Services option provides
students with a bro ad combination of knowledge and skills
needed to become a computer technician. This includes
knowledge of computer hardware setup and configuration.
Coursework in the degree also covers operating system install a-
tion, local area ne tworking, and software app lications including
basic web page development. Troubleshooting and problem
solving strategies are emphasized throughout the various co v-
ered topics. A hands-on internship is included to provide pract i-
cal experience in an IT organization as a computer techn ician or
help desk specialist.

In addition to General Education Outcomes, learners who co m-
plete the Computer Services: IT Support Services Option degree
will:

1 Describe the features and functions of the major categories
of applications software (word packag ing, database, spread-
sheet, presentation, e -mail, browsers, etc.);

9 Identify computer hardware components and perform basic
hardware installation and configuration suitable for passing
industry certification exams. This includes basic computer
networking co mponents and the ability to configure and
maintain a local area network;

9 Describe the features of current computer operating systems
and perform installation and maintenance tasks such asi n-
stalling and configuring software, uninstalling operating
system software, configuring software for accessibility by
disabled individuals, installing and configuring applications
software upgrades, and modifying an operating system

1 Demonstrate competency in programming concepts such as
variable declaration/use, decision structures, loops, and
functions;

1 Demonstrate a working knowledge of the Internet thati  n-
cludes effective strategies for online research and correct c i-
tation of Internet based resources as well as a basic
knowledge of web page development including the abi ity to
read and troubleshoot html code;

9 Understand problem solving techniques that require colla  b-
orative and cooperative efforts;

1 Demonstrate competency in the development of effective
verbal and written workplace communication

For more information conta¢ Program Coordinator Janet Hall.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 9 Credits
ENG* 101 Composition 3
ENG* 202 Technical Writing 3
COMm* 171 Fundamentals of Human Communication

or or
COM* 176 Business & Professional Communication 3

Humanities 3 Credits

Humanities Elective * 3

Math/Science 6 or 7 Credits

MAT* 137  Intermediate Algebra
or or
higher 2 Higher Level Mathematics 3
Science Elective? 3/4

Social Sciences 3 &nlits

HSE* 213 Conflict Resolution

or or
ANT* 105 Introduction to Cultural Anthropology 3
Interdisciplinary Studies 3 Credits
IS 135 Principles of Problem Solving 3

Program Core: IT Support Services Option

BOT* 137 Office Word Processing Applications 3
CSA* 135 Spreadsheet Applications 3
CSsc* 106 Structured Programming 3
CST* 130 Network Essentials 3
CST* 140 Introduction to Computer Hardware 3
CST* 150 Web Design and Development | 3

Computer Graphics Elective * 3
CST* 237 SysAdmin | - Client Server 3
CST* 265 Networking with Linux 3
CST* 270 Network Security Fundamentals 3
Ccscr 295 Cooperative Education/Work Experience | 3

Technical Elective ®

Total Program Credits 61

-

Course to be selected from the following areas: art history, humanities,
foreign languages, American sign language, literature, theater, or philos o-
phy. PHL* 111 Ethics, or HUM* 101 Introduction to Humanities are reco  m-
mended for students transferring to a four year computer science curri  cu-
lum.

Students transferring to a four -year computer science curriculum should
take MAT* 186 and/or MAT* 254.

PHY* 121 General Physics | or PHY* 221 Calculus-Based Physics | is recan-
mended for students transferring to a four -year computer science cur ricu-
lum.

4 Select one DGA* or GRA* course.

5 BBG* 115 is recommended.

)
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Early Childhood Education

Associate in Science Degree
(60/61 semester hours minimum)

This program is designed for students who wish to enter the

field of Early Childhood Education or who are already employed
in the field and wish to earn a credential by expanding their
knowledge and competency in working with children from

birth to age 8. The program will provide students with the skills
and knowledge to develop competency in working with chi |-
dren. The courses will provide the theoretical background and
practical experience necessary for students to succeed in a vari e-
ty of educational settings. Program graduates will be qualified to
seek employment in ear ly care programs. Students may transfer
to a four -year institution for further study.

In addition to General Education Outcomes, learners who co m-
plete the Early Childhood Education degree will:

1 Identify, document and assess elements that determine
quality in early childhood programs

1 Design a learning environment and use teaching strategies
that are based upon child development theory

1 Plan, implement and evaluate a developmentally appropr i-
ate curriculum that fosters children's social, emotional,
physical and cognitive development

1 Examine program philosophy and goals, classroom design,
teacher/child interaction, planning and implementation of
curriculum, observation and assessment of the young child
and family involvement in a variety of early childhood se  t-
tin gs

1 Demonstrate good early childhood practice in an early
childhood setting

For more information contact Program Coordinator Susan Spencer.

General Education Core

Dept. & No. Title of Course Credits
ENG* 101  Composition 3
COM* 171  Fundamentals of Human Communic ation 3
ENG* 114  Children's Literature 3
ART* ELE  (Fine Arts or Music Appreciation Ele ctive) 3
MAT* ELE  Greater than MAT* 137 3
ELE Science Elective! 3/4
PSY* 111 General Psychology |

or or
PSY* 112  General Psychology Il 3
ANT* 105 Introduction to Cultural Anthropology 3
CSA* 105  Introduction to Software Applications 3

General Education Core Total 27/28

Program Core

ECE * 101  Introduction to Early Childhood Educ  ation 3
ECE* 103  Creative Experiences for Children 3
ECE* 109  cience and Math for Children 3
ECE* 176  Health, Safety, & Nutrition 3
ECE* 182  Child Development 3
ECE* 210  Observation and Participation 3
ECE* 215  The Exceptional Learner 3
ECE* 231  Early Language and Literacy Develo pment 3
ECE* 295  Student Teachin g 6
Open Elective 3
Program Core Total 33

Total 60/61

Choose from SCI*, BIO*, CHE*, OCE*, PHY*
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Associate Degree Programs

Engineering Science

Associate in Science Degree
(65 semester hours minimum)

In addition to General Education Outcomes, lea rners who com-
plete the Engineering Science degree will:

1 Transition seamlessly into a Bachelor of Science Degree
Program in Engineering with junior level status in the recei  v-
ing institution as part of the Engineering Pathway Program

1 Demonstrate the ability to assist in research, development,
design, production, testing and various other functions a  s-
sociated with engineering

1 Demonstrate a good understanding of engineering princ  i-
ples/concepts

1 Demonstrate a good understanding of mathematical co n-
cepts

1 Demonstrat e good working knowledge of state -of-the-art
hardware and software in support of engineering design

1 Demonstrate the ability to think through a problem in a
logical manner

1 Organize and carry through to conclusion the solution to a
problem

1 Demonstrate good ¢ ommunication skills

91 Demonstrate teamwork skills

For more information contact Program Coordinator Mark Vesligaj.

General Education Core 34 Credits

Dept. & No. Title of Course Credits
ENG* 101 Composition 3
ENG* 102 Literature and Composition * 3
ART* 101 Art History |

or or
ART* 102 Art History Il 3

Social Science Elective? 3

CHE* 121 General Chemistry | 4
CHE* 122 General Chemistry Il

or or
EGR* 214 Engineering Thermodynamics 4
MAT* 254 Calculus | 4
MAT* 256 Calculu s Il 4
HIS* 101 Western Civilization |

or or
HIS* 102 Western Civilization Il
PHL* 111 Ethics

Specialized Core 25 Credits

PHY* 221 Calculus -Based Physics | 4
PHY* 222 Calculus -Based Physics |l 4
MAT* 268 Calculus Il 8 Multivariable 4
MAT* 285 Differential Equations 4
EGR* 211 Engineering Statics 3
EGR* 212 Engineering Dynamics 3
CSC* 106 Structured Programming 3
Directed Elective 3 Credits
EGR* 111 Introduction to Engineering 3
Elective 3 Credits
Technical electives 3
Total Program Credits 65

! ENG* 110 may be substituted for ENG* 102 with permission of coordinator.
2 Select from the following disciplines: ANT*, ECE* (101, 182), ECN*, GEO*,
HIS*, HSE* 213, POL* (except 290, 294), PSY* and SOC*.
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Fine Arts

Associate in Arts Degree
(66 semester hours minimum)

The Fine Arts degree provides both a strong basic foundation in
the visual arts and a broad background in general education.
Many students who earn this degree transfer their credits to a
four -year art school, college or university. Some students have
used the knowledge and skills gained in this program to launch
an art career. Students may follow two plans or tracks of study
while pursuing the Associate Degree in Fine Arts. Students can
follow a traditional studio art track with the program core
centered on drawing, painting, sculpture and printmaking.
Elective or alternative disciplines in this track include ceramics
and photography. Likewise, students may follow the  graphic
design track, with a program core centered on drawing, grap h-
ic design, digital imaging, animation and illustration. Photog-
raphy is an alternative strategy in this track. Students pursing
this track are encouraged to take Three -Dimensional Design as
well as Portfolio Preparatio n. Both program tracks share the
same General Education core. A Graphic Arts Certificate is
also available for those students working in several related
graphic arts/graphic communications fields who want to hone
their skills or learn new skills. Students are encouraged to con-
sider the increased benefit of the associate degree in fine
art/graphic design track. Students in the certificate program may
apply their credits to the associate degree.

In addition to General Education Outcomes, learners who co m-
plete the Fine Arts degree will:

9 Effectively utilize the fundamental elements of design, such
as color, composition, line, form, texture, pattern, value, and
space

1 Demonstrate skills and techniques necessary for studio art,
graphic arts, or photography includin g dexterity with tools
and equipment specific to various media and plans of study

1 Demonstrate the ability to conceptualize their ideas into a
visual representation

1 Demonstrate the ability to follow a creative project from
conception to completion

1 Demonstra te the process of presenting one's work to the
public

1 Demonstrate desirable work habits, creative thinking, the

ability to solve problems, good artistic judgment, self -

reliance, and self-discipline

Effectively critique their own work and the work of others

Communicate clearly using specific art vocabulary

1 Demonstrate an understanding and appreciation of the
relationships of works of art, whether studio art or comme  r-
cial art/graphic design, to the diversity of human culture and
experience

= =4

For more information contact Program Coordinator Annie Joly

General Education Core - Fine Arts

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COMm* 171 Fundamentals of Human Communication

or or
COM* 173 Public Speaking 3

Humanities 9 Credits (No ART*, DGA*, or GRA* for Art Majors)

ART* 101 Art History |
or or

ART* 102 Art History Il 3
Humanities Elective * 3
Humanities Elective * 3

Computer Science 3 Credits

DGA* 111 Intro to Computer Graph ics 3

Liberal Arts and Sciences 6 Credits (No ART*, DGA*, or GRA* for Art Majors)
Liberal Arts and Sciences Electives? 3
Liberal Arts and Sciences Electives? 3

Math/Science 6 or 7 Credits
Math Elective 3
Science Elective 3/4

Social Sciepes 9 Credits

Social Science Elective® 3
Social Science Elective® 3
History Elective 3
ART* 111 Drawing | 3
ART* 121 Two-Dimensional Design * 3
ART* 109 Color Theory 3
Studio Art Option
ART* 112 Drawing Il 3
ART* 122 Three-Dimensional Design _* 3
ART* 136 Ceramic Sculpture
or or
ART* 131 Sculpture |
or or
ART* 161 Ceramics | 3
ART* 151 Painting | 3
ART* 167 Printmaking | 3
Directed Elective in Art 3
Total Program Credits 66

-

Courses must be selected from the following disciplines: communication,
English, foreign languages, humanities, sign language, music, philosophy,
theater.

Choose from the following disciplines: anthropology, biology, chemistry,
communication, computer sc ience, economics, education, English, foreign
languages, history, humanities, mathematics, music, philosophy, physical
sciences, political science, psychology, science, sign language, sociology,
theater.

Courses must be selected from at least two of the following disciplines:
anthropology, economics, education, history, political science, psychology,
social science, sociology.

Full-time students enrolled in the Fine Arts degree program should complete
ART* 121 and ART* 122 during their first two semes ters. Part-time students
enrolled in the Fine Arts degree program should complete ART* 121 and
ART* 122 as part of their first 12 ART credits.
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Associate Degree Programs

Fine Arts-Graphic Arts Option

In addition to the outcomes listed for the pa rent Studio Art
degree track, students following the Graphic Arts track will:

1 Demonstrate an understanding of the role of the graphic
artist in the field of computer graphics as it pertains to the
specifics of graphic design, illustration, animation/motion
graphics and web design.

1 Demonstrate a competency in the skills and techniques
needed to pursue a BA or a BFA in the area of graphic design,
illustration, and animation/motion graphics.

Recommended electives for Graphic Arts Option: ART* 11Rrawing
I, GRA* 230 -Digital Imaging, ART* 289 Portfolio Preparation

For more information catact Program Coordinator Annie Joly

General Education Core — Graphic Arts Option

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Compositio n 3
COM* 171 Fundamentals of Human Communication

or or
COM* 173 Public Speaking 3

Humanities 9 Credits
ART* 101 Art History |

or or
ART* 102 Art History Il 3
Humanities Elective * 3
Humanities Elective * 3
Computer Sciace 3 Credits
DGA* 111 Introduction to Computer Graphics 3
Liberal Arts and Sciences 6 Credits
Liberal Arts and Sciences Electives? 3
Liberal Arts and Sciences Electives? 3
Math/Science 6 or 7 Credits
Math Elective 3
Science Elective 3/4

Social Sciences 9 Credits

Social Science Elective® 3
Social Science Elective? 3
History Elective 3
Program Core 27 Credits
ART* 111 Drawing | 3
ART* 121 Two-Dimensional Design * 3
ART* 109 Color Theory 3
Graphic Arts Option
DGA* 212 Advanced Computer Graphics 3
GRA* 151 Graphic Design | 3
Three of the following:
GRA* 221 lllustration | 3
GRA* 271 Computer Animation | 3
GRA* 252 Graphic Design Il 3
CST* 150 Web Page Design & Development 3
Directed elective in Art 3
Total Progr am Credits 66

-

Courses must be selected from the following disciplines: art, communic  a-
tion, English, foreign languages, humanities, sign language, music, philos  o-
phy, theater.

Choose from the following disciplines: anthropology, biology, chemistry,
communication, computer science, economics, education, English, foreign
languages, history, humanities, mathematics, music, philosophy, physical
sciences, political science, psychology, science, sign language, sociology,
theater.

Courses must be selectedfrom at least two of the following disciplines:
anthropology, economics, education, history, political science, psychology,
social science, sociology.

Full-time students enrolled in the Graphic Arts program should complete
ART* 121 during their firstt wo semesters. Parttime students enrolled in the
Graphic Arts program should complete ART* 121 as part of their first 12 ART
credits.
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Fine Arts-Photography Option

In addition to the outcomes listed for the parent Studio  Art
degree track, students following the Photography track will:

1 Develop a solid and professional portfolio of work showca s-
ing their strengths and abilities in the field of Photography
and Digital Media.

1 Develop a level of proficiency in the traditional d  arkroom,
with Adobe Photoshop, with digital video and media sof  t-
ware and other professional photographic tools and mater -
als and demonstrate this ability at a professional level.

1 Develop and demonstrate the studio skills, as evidenced by
their portfolio, e nabling them to pursue immediate e m-
ployment at several ground -level positions in the field of
photography.

For more information contactProgram Coordinator Annie Joly

General Education Core - Photography Option

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COM* 171 Fundamentals of Human Communication

or or
COM* 173 Public Speaking 3

Humanities 9 Credits

ART* 101 Art History |

or or
ART* 102 Art History Il 3
Humanities Electi ve ! 3
Humanities Elective * 3
Computer Science 3 Credits
DGA* 111 Introduction to Computer Graphics 3
Liberal Arts and Sciences 6 Credits
Liberal Arts and Sciences Electives? 3
Liberal Arts and Sciences Electives? 3
Math/Science 6 or Tredits
Math Elective 3
Science Elective 3/4

Social Sciences 9 Credits

Social Science Elective® 3
Social Science Elective® 3
History Elective 3
ART* 111 Drawing | 3
ART* 121 Two-Dimensional Design * 3
ART* 109 Color Theory 3
Photography Option
ART* 141 Photography | 3
ART* 142 Photography Il 3
ART* 241 Photography Workshop 3
DGA* 212 Advanced Computer Graphics 3
GRA* 230 Digital Imaging |
or or
ART* 281 Digital Photography I 3
Directed elective in Art 3
Total Program Credits 66

-

Courses must be selected from the following disciplines: art, communic  a-
tion, English, foreign languages, humanities, sign language, music, philos  o-
phy, theater.

Choose from the following disciplines: anthrop  ology, biology, chemistry,
communication, computer science, economics, education, English, foreign
languages, history, humanities, mathematics, music, philosophy, physical
sciences, political science, psychology, science, sign language, sociology,
theater.

Courses must be selected from at least two of the following disciplines:
anthropology, economics, education, history, political science, psychology,
social science, sociology.

Full-time students enrolled in the Graphic Design program should complete
ART* 121 during their first two semesters. Part -time students enrolled in the
Graphic Design program should complete ART* 121 as part of their first 12
ART credits.
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Associate Degree Programs

General Studies

Associate in Science Degree
(60 semester hours minimum)

This program gives the student flexibility to explore new areas

and interests while working toward an Associate's degree. If you
are not ready to select an area of study, this program may be a
place to start. Courses taken in the General Studies prog ram may
also be used for transfer to a 4-year college; however, it is prefe r-
able for students who know they will be transferringto co m-
plete the Liberal Arts and Sciences degree.

Learners who complete the General Studies degree will satisfy
the General Edu cation Outcomes and accrue course work in
areas selected in consultation with an advisor.

No more than 15 credits in a single subject may be counted as
open electives toward the Associate in Science degree in General
Studies.

For more information contact he Advising Center.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COMm* 171 Fundamentals of Human Communication
or or
COMm* 173 Public Speaking
or or
COM* 176 Business & Professional Communication 3
Humanities 9 Credits
Humanities Elective * 3
Humanities Elective * 3
Humanities Elective * 3

Computer Science 3 Credits

Computer Science Elective 2 3
Math/Science & 8 Credits

Mathematics Elect ive 3/4

Science Elective® 3/4
Social Sciences 9 Credits

Social Science Elective* 3

Social Science Elective* 3

History Elective 3

Open Electives 25 -27 Credits

Total Program Credits 60

! Courses must be selected from at least two of t he following disciplines:
ART*, COM*, ENG*, FRE*, HUM*, MUS*, PHL*, SGN*, SPA*, THR*

2 Select one course from CSA*, CSC*, DGA*, or GRA* 237

3 Select from AST*, BIO*, CHE*, GLG*, OCE*, PHY*, SCI*

4 Courses must be selected from at least two of the followi ng disciplines: ANT*,
ECE* (101, 182), ECN*, GEO*, HIS*, HLT* 121, HSE* 213, POL* (all except
290, 294), PSY*, SOC*
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Human Services

Associate in Science Degree
(61 semester hours minimum)

This program is geared for students seeking careers in the hu-
man services, such as disability services, mental health, social
services, or addiction recovery. The program provides both
academic and applied educational experiences for students
interested in the opportunities and satisfaction of helping  oth-
ers and can be used for entry-level positions in the human se r-
vices field or to transfer to a BSW/BA degree program. Students
intending to transfer are highly encouraged to follow thed  i-
rected courses identified below.

In addition to General Education Outcomes, learners who co m-
plete the Human Services degree will:

1 Relate an understanding of human development and beha v-
ior in the social environment

1 Demonstrate knowledge of key theories directing human
services intervention including systems/ecological, ps ycho-
analytical, cognitive, behavioral, and person -centered

1 Integrate understanding of the history of human services
and current trends

1 Define the typical social conditions leading to human se  r-
vices interventions such as addictions, aging, crime, disabi |-
ity , family relations, mental iliness/retardation, and poverty

1 Understand gender/culture/race/religious/ sexual orient  a-

tion/age and other prejudices and their impact on human

behavior and potential

Recognize the significance of culture on human behavior

1 Demon strate knowledge of access to community resources as
well as funding considerations

1 Exemplify competence as skilled entry level providers in the
field of human services

1 Show an understanding of and commitment to ethical pra c-
tice and the values of human ser vices professionals

1 Indicate knowledge about and commitment to systems
change and the rights of people to receive services

1 Advocate against all forms of discrimination and prejudice

1 Demonstrate a commitment to life long learning for the m-
selves and those whom they serve

=a

For more information contact Program Coordinator Barbara Presson.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COMm* 171 Fundamentals of Human Communication
or or
COM* 176 Business & Professional Communication 3
Humanities 6 Credits
Literature or Philosophy Elective * 3
Humanities Elective 2 3
Math/Science 7 Credits
BIO* 115 Human Biology 4
MAT* 137 Intermediate Algebra 3
Social Sciences 9 Crésli
POL* 111 American Government 3
Social Science Electives® 3
Social Science Electives® 3

Computer Science 3 Credits
CSA* 105 Introduction to Software Applications  *

w

Program Core

ANT* 105 Introduction to Cultural Anthropology 3
HSE* 101 Intr oduction to Human Services 3
HSE* 108 Human Service Worker 3
HSE* 281 Human Services Field Work | ® 3
HSE* 282 Human Services Field Work Il ° 3
PSY* 111 General Psychology | 3
SOC* 101 Principles of Sociology 3
SOC* 210 Sociology of the Family 3
SOC* 201 Contemporary Social Issues 3
Open Elective 3 Credits

Open Electives ¢ 3

Total Program Credits 61

No course may be used to satisfy two requirements in this program.

Transfer students should select a Literature course.

Transfer students should select ART* 101 or 102.

Transfer students should select HIS* 101 and non -western culture elective.
Students may select an advanced computers course with the approval of the
instructor.

By special application to the coordinator of the Human  Services program.
The College reserves the right to make the final determinationona c-
ceptance into the Field Practicum.

Transfer students should select two semesters of a foreign language, unless
they have the equivalent of two years of a high school f oreign language.
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Associate Degree Programs

Liberal Arts and Sciences

Associate in Arts Degree
(61 semester hours minimum)

Teachers, lawyers, philosophers, writers, nurses, scientists, e n-
gineers, and social workers all pursue courses of study that b egin
with basic liberal arts and sciences courses. Because QVCC is a
fully accredited college awarding credits that are accepted at
most colleges and universities in the United States, you can take
this course work at QVCC and transfer the credits to anoth er
college or university where you can specialize in your area of
interest.

The program requirements in the Liberal Arts and Sciences d e-
gree are based on the most common liberal arts and sciences
requirements at 4 -year colleges and universities, and the fl exibi |-
ity of the program allows you to tailor your course of study to

the specific needs of a specific college to which you might be
considering transfer.

In making course selections to meet the program requirements,
students should consult an advisor at | east once during each
increment of 12 credits and consider the needs of the student's
intended area of study and the requirements of the college(s) to
which the student is considering transfer.

In addition, while selecting courses in the disciplines listed
below, students are also required to take at least one course in a
non -native cultural perspective. A course meets this requir e-
ment if it specifically explores issues or ideas from a cultural
perspective other than that of the United States and/or the
student's culture (if non -U.S.). This requirement can currently
be met by taking ANT* 133, ENG* 255, PHL* 165, POL* 160, or
MUS* 104.

In addition to General Education Outcomes, students who complete the
Liberal Arts and Sciences degree typically will satiséf least 75% of

the general education requirements of the baccalaureate institution to
which they plan to transfer, as well as developing fundamental
knowledge and skills for their chosen specialization beyond the asisoc
ate's degree.

For more information ontact the Advising Center.

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 credits
ENG* 101 Composition 3
COMm* 171 Fundamentals of Human Communication
or or
COM* 173 Public Speaking 3
Humanities 6 aedits
ENG* 102 Literature and Composition
or or
ENG* 110 Introduction to Literature 3
HUM* 101 Introduction to Humanities 3
Fine Arts 3 credits
Elective * 3
Math/Science 1315 credits
MAT* 137 Intermediate Algebra 2 3
MAT* Elective above Intermediate Algebra 3/4
Science Elective (one of which must be lab
science) 3 3/4
Science Elective® 3/4

Social Sciences 12 credits

History Elective 3
Social Sciences Elective* 3
Social Sciences Elective* 3
Social Sciences Eletive * 3
Liberal Arts and Sciences 184 credits
Foreign Language ° 3
Foreign Language ° 3
Liberal Arts and Sciences Elective © 3/4
Liberal Arts and Sciences Elective © 3/4
Liberal Arts and Sciences Elective ® 3/4

General Electives ® credits

General Elective (RecommendedCSA* 105) 3

General Elective 3

Total 61

-

For students considering transfer, the preferred courses to meet thisr e-
quirement are ART* 101, 102, THR* 101, 106, MUS* 101, 104.

A student may substitute a Libe ral Arts and Sciences elective if she or he has
placed above MAT* 137 on the Basic Skills Assessment.

One must be a lab science. Select from AST*, BIO*, CHE*, GLG*, OCE*, PHY*,
SCI*.

Select from listed courses in at least two of the following discipl ines: ANT*,
ECE* (101, 182), ECN*, GEO*, HIS*, HSE* 213, POL* (all except 290, 294),
PSY*, SOC*.

Select from FRE* or SPA* (2 semesters of the same language). Students may
substitute Liberal Arts and Sciences electives if they have (1) completed three
years of a single foreign language at the H.S. level or (2) completed 2 semes-
ters of a single foreign language at the college level.

Select from listed courses in the following disciplines: ANT*, ART*, AST*,
BIO*, CHE*, COM*, ECE* (101, 182), ECN*, ENG*, FRE*, GEO*, GLG*, HIS*
HSE* 213, HUM*, IS (125, 127, 135), MAT*, MUS*, OCE*, PHL*, PHY*, POL*,
PSY*, SCI*, SGN*, SOC*, SPA*, THR*.
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Medical Assisting

Associate in Science Degree
(63 semester hours minimum)

The purpose of the Medic al Assisting Program is to provide students
with a general education core complemented by focused medical
assisting career courses in preparation for employment in the health
care field. As multi -skilled practitioners, graduates will be eligible for
employ ment in a variety of medical settings. Medical assisting is one
of the fastest growing careers in the country. The associate degree
medical assisting program at Quinebaug Valley Community College
is accredited by the Commission on Accreditation of Allied H  ealth
Education Programs (www.caahep.org) upon the recommendation

of the Medical Assisting Education Review Board (MAERB).

In addition to General Education Outcomes, learners who complete
the Medical Assisting degree will:

1 Understand, demonstrate, and cont inuously utilize the princ  i-
ples of medical asepsis and standard precautions, as well as other
safety precautions

1 Recognize emergency situations and respond appropriately to
emergency care techniques in various life -threatening situations

1 Utilize knowledge of various medical office procedures, practi c-
es, and technologies to complete simulated tasks

1 Obtain and effectively chart all pertinent patient data

1 Apply knowledge and skills of various clinical procedures such as
vitals, laboratory testing, and other di agnostic and medical pr o-
cedures

1 Understand and interpret usage of medical terminology

1 Comprehend basic pharmacology, including dosage calcul a-
tions, drug interactions, and administration of medications

1 Provide education to patients, families, and other care givers on
various healthcare including preventative and treatmentr e-
gimes

1 Integrate knowledge and skills acquired to function as a comp e-
tent entry -level medical assistant

1 Demonstrate a working knowledge of the human body inclu  d-
ing structure, function and basic pathologies

1 Demonstrate an understanding of appropriate and effective
application of legal and ethical standards of practice

Additional Requirements for the Medical Assisting Program

1. Students enrolled in the medical assisting program are required to
show proof of the following health requirements priortoe  n-
trance in MED* 245 Clinical Laboratory Procedures:

1 MMR immunizations or proof of immunity via antibody titre
1 Tetanus vaccine within last 5 years

1 Hepatitis B vaccine or proof of immunity via ant  ibody titre
1 Varicella vaccine or proof of immunity via antibody titre

1 Negative PPD within past 6 months

11 Physical examination within past two years

Some practicum sites also require the student to undergo a bac k-
ground check and/or drug testing. Sites are al lowed to deny a st u-
dent based on results from these checks. If a student is denied by a
practicum site, the program coordinator is under no obligation to
place them at another site.

2. Eligibility requirements for Practicum

1 MED* 131 and MED* 245 must ha ve been taken within three
years of applying for a practicum.

1 Students must have a grade of "B-" or better in all MED* courses.

1 If the program coordinator questions the clinical skills of any
student, the student may be required to demonstrate proficie n-
cy in certain skills, take a skills workshop, or repeat MED* 131
and/or MED* 245.

1 Students are not allowed to take any clinical or phlebotomy
supplies out of the classroom, and if found to do so, willbe a u-
tomatically terminated from the medical assisting pro  gram and
may not be allowed to enroll in any other health program at the
college.

1 A site has the right to terminate a student's practicum without
warning. Students terminated from a site will not be placed at
another site and will receive a grade of "F" fo r the course.

For more information contact Program Coordinator Cheri Goretti

General Education Core

Dept. & No. Title of Course Credits
Communication Skills 6 Credits
ENG* 101 Composition 3
COM* 171 Fundamentals of Human Communic ation

or or
COMm* 173 Public Communication

or or
COMm* 176 Business & Professional Communication 3

Liberal Arts and Sciences 3 Credits
Liberal Arts and Science Elective 3

Math/Science 15 or 16 Credits

MAT* 137 Intermediate Algebra

or or
MAT* 186 Precalculus 3/4
BIO* 121 General Biology 4
BIO* 211 Anatomy and Physiology | 4
BIO* 212 Anatomy and Physiology I 4
Social Sciences 3 Credits

ANT*, PSY*, or SOC* Elective 3

HLT* 111 Basic Life Support 1
BOT* 111 Keyboarding for Information Processing | * 3
MED* 111 Administrative Medical Assisting 3
MED* 112 Medical Insurance and Billing 3
MED* 125 Medical Terminology 3
MED* 131 Clinical Medical Assisting 3
HLT* 170 Law & Ethics for the Health Care Profe s-

sional 3
MED* 216 Electronic Medical Records Mgmt. 3
MED* 245 Clinical Laboratory Procedures 4
MED* 250 Principles of Pharmacology 3
MED* 280 Medical Assisting Practicum 4
General Elective 3 Credits

General Elective 3

Total Program Credits 63

* Or prov en proficiency in keyboarding and word processing.
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Associate Degree Programs

Pathway to Teaching Careers

Associate in Arts Degree
(60 semester hours minimum)

This program is designed for students who wish to transfer to
Eastern Connecticut State University to pursue teacher certific a-
tion in Elementary Education, or in Biology, Earth Science,
Math, English, or History at the secondary level. The courses will
prepare students to fulfill general education requirements, begin
foundational work in educ ation theory and practice, and pr e-
pare for more advanced work in their particular fields of study.
Students must maintain a 2.8 G.P.A. to remain in the program.
Upon completion of the program, students will be eligible to
transfer their credits to Eastern, where they can apply for a c-
ceptance into the teacher certification program.

Upon successful completion of all Pathway to Teaching Careers
degree requirements, graduates will:

1 Describe the role of the teacher in the classroom.

1 Describe the route to beco ming a successful teacher in Con-
necticut. List the requirements for teaching based on ac a-
demic program requirements and state certificationr e-
quirements.

1 Read, write, and communicate analytically in forms that
involve and document outside sources.

1 Use appropriate techniques to gather and analyze data.

1 Problem-solve.

1 Work with others, including culturally and intellectually
diverse peoples; think critically; and gain an appreciation for
learning.

1 Demonstrate proficiency in a foreign language at the intr  o-
ductory level.

For more information contact program coordinators Jon Andersen or
Denise Walsh.

General Education Core

Mathematics 3-8 credits

MAT* 143  Math for Elementary Education: (for Elem.
y
Ed emphasis) 3

MAT* Math elective above 137 (for Secondary Ed
emphasis)

MAT* Math elective above 137 (for Secondary Ed
emphasis)

Science B credits

BIO* 115 Human Biology
or
121  General Biology | (preferred for prospective
majors in Biology or Environmental Earth Science) 4

Earth or Physical Science Elective®

Social Sciences 9 credits

HIS* 201 U.S. History |
or or

HIS* 202 U.S. History Il 3

PSY* 111 General Psychology | 3

PSY 216 Child and Adolescent Development 3

Education 2-5 credits

HLT* 115 Current Issues in Health Education 1

ECE* 182 Child Development (for Elementary Educ a-
tion Emphasis Only) 3

EDU* 104 Pathways to Teaching Careers 1

Content Area Elective 9 - 18 credits
Elective 3
Elective 3
Elective 3
Elective 3
Elective 3
Elective 3
Total Program Credits 60

Dept. & No. Title of Course Credits
Communication Skills 6 credits
ENG* 101  Composition 3
COM* 173  Public Speaking 3
Humanities 6-12 credits
ENG* 102  Literature and Composition 3
ENG* English Elective above 110* 3
Foreign Language Elective?® 3
Foreign Language Elective 3
Fine Arts 6 credits
Fine Arts Elective? 3
Fine Arts Elective 3

! Prospective English majors should see an advisor before selecting the second
English course.

2 Select SPA* 101 and 102, exceptfor students with three years of the same
foreign language in high school or two semesters of the same language in
college, in which case substitute Content Area Electives. Students with two
years of high school Spanish should take SPA* 102 and one Content Area
Elective.

3 Select courses to fulfill ECSU Liberal Arts Core Tier | Arts in Context, and
Tier Il Creative Expression.

4 Prospective Mathematics majors should see an advisor; Secondary Educ a-
tion students may use MAT* 167 to satisfy ECSU Tier Il Appl ied Information
Technology (see note to Content Area Electives below).

5 Select from AST*, CHE*, EVS*, GLG*, OCE?*, or PHY* to fulfill ECSU Tier Il
Natural Sciences.

5 Secondary Education students who do not use MAT* 167 as a Mathematics
requirement above should use one Content Area Elective to satisfy one of
the following ECSU Liberal Arts Core Tier Il requirements: Applied Info  r-
mation Technology, Cultural Perspectives, or Individual and Society. (Note:
Students must complete two Tier || LAC requirements  after transferring to
ECSU; Elementary Education students will use ECE* 182 for Tier Il Individ u-
al and Society, leaving two to complete at ECSU.)
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Technology Studies Technology Studies: Biomolecular Science Option
Associate in Science Degree Associate in Science Degree

(66 semester hours minimum) (66 semester hours minimum)

Upon suc cessful completion of the technology studies degree This option will create a new area of emphasis for the College of
program requirements, graduates will: Technology, providing an area of specialty for students who wish

to go into a biomolecular science career as a laboratory technic ian
and/or pursue a baccalaureate degree through the Pathways pr o-
gram at Central Connecticut State University in Biomolecular
Sciences. The associate's degree can also serve as a careeriented
degree for students who choose to enter the workforce in vari ous
laboratory environments such as an academic research laborat o-
ry, environmental laboratory, or med ical laboratory.

1 Transition seamlessly into a Bachelor of Science Degree
Program in Technology with junior level status in the recei  v-
ing institution as part of the Technology Studies Pathway
Program

1 Demonstrate team -oriented skills that permit effective pa r-
ticipation in multicultural work and social environments

1 Apply appropriate mathematical and scientific principles to

industrial technology applications In addition to the outcomes listed for the Technology Studies
1 Perform competently in mathema tics degree, students who complete the Biomolecular Science O p-
1 Express ideas effectively through written and oral commun - tion will:

cations

1 Understand and apply the scientific method

1 Comprehend and apply basic techniques of scientific inve  s-
tigation

1 Complete laboratory analyses, compile data, and construct
technical reports

1 Understand the classifications of organisms in the six kin  g-

1 Demonstrate proficiency in technical fundamentalstoan  a-
lyze industrial technology and make appropriate decisions

1 Maintain a practical knowledge of state -of-the-art hardware
and softwar e

1 Apply skills and knowledge to effectively and efficiently
plan, organize, implement, measure, and manage technol o-

doms
aqy . -
1 Demonstrate a thorough knowledge and understanding of T Oclgr;yplete a systematic study of human anatomy and phys i

engineering graphics as well as conventional drafting pra c-
tices, such as orthographi ¢ and isometric projection, section,
detail, auxiliary views, descriptive geometry, as well as ge o-
metric dimensioning and tolerancing basics

1 Understand and apply the principles of microbiology
1 Understand the principles and implications of genetics and
research

. . . o For more information contact Program Coordinator Mark Vesligaj.
For more information contact Program Coordinator Mark Vesligaj.

General Education Core 27 Credits General Education Core 27 Credits

. . Dept. & No. Title of Course Credits
Dept. & No. Title of Course Credits
ENG* 01 c — 3 ENG* 101 Composition 3
oM 173 Pog;_possmonk 3 COM* 173 Public Speaking 3
udlIC Speaxing Fine Arts Elective 3
Fine Arts Elective 3 - -
- - History Elective 3
History Elective 3 -
PHLY 111 Eihics 3 PHL* 111 Ethics 3
- - Psychology or Sociology Elective 3
Psychology or Sociology Elective 3 — - .
ECN* 102 Principles of Microeconomics 3 ECN” 102 Principles of Microeconomics 3
p — - - Geography, Political Science, or History
Geography, Palitical Science, or History Elective 3
Electl\{e — 3 ENG* 202 Technical Writing 3
ENG* 202 Technical Writing 3

Science and Math Core 15 Credits SansEanARatlc eI ey dik:

e = CHE* 121 General Chemistry |
MAT* 167 Principles of Statistics PHY* 121 General Physics | 4
MAT* 186 Precalculus

- MAT* 186 Precalculus 4
CHE* 121 General Chemistry |

PHY* 121 General Physics | Technology/Management Core 12 Credits
PHY* 122 General Physics Il
Technology/Management Core 9 Credits BIO* 121 General Biology | 4

MFG* 126 Drafting BIO* 122 General Biology |l 4
Directed Elective

Directed Elective 3 Specialization Electives 15 Credits

ATechnical Electives 15

Specialization Electives 15 Credits Total Program Credits 66

Technical Electives

BN FE BN [OV]

Total Program Credits 66 ATechnical Electives to be selected from
BIO* 211; CHE* 122; or MAT* 254




Associate Degree Programs

Technology Studies:
Computer Aided Design (CAD) Option

Associate in Science Degree
(66 semester hours minimum)

In addition to the outcomes listed for the Technology Studie s
degree, students who complete the Computer Aided Design
Option will:

1 Understand design software and demonstrate proficiency in
using them for design in product development and archite  c-
tural, mechanical, electrical, and civil design projects

1 Demonstrate p roject management skills with interdiscipl  i-
nary environments

1 Understand design for manufacture and rapid prototyping
techniques

For more information contact Program Coordinator Mark Vesligaj.

General Education Core 27 Credits

Dept. & No. Title of Cours e Credits

ENG* 101 Composition 3

COM* 173 Public Speaking 3
Fine Arts Elective 3
History Elective 3

PHL* 111 Ethics 3
Psychology or Sociology Elective 3

ECN* 102 Principles of Microeconomics 3
Geography, Political Science, or History
Elective 3

ENG* 202 Technical Writing 3

Science and Math Core 15 Credits

MAT* 167 Principles of Statistics 3
MAT* 186 Precalculus 4
CHE* 121 General Chemistry | 4
PHY* 121 General Physics | 4

Technology/Management Core 9 Credits

MFG* 126 Drafting
CAD* 110 Introduction to CAD
EGR* 118 Material Science 3

Specialization Electives 15 Credits

CAD* 271 CAD Solids Mechanical Pro -Engineer 3
CAD Electives (up to 12 credits) 3
3
3
3
Total Program Credits 66

Technology Studies:
Environmental Science Option

Associate in Science Degree
(66 semester hours minimum)

Upon successful completion of the Technology Studies: Env  i-
ronmental Science Option degree program requirements, gr ad-
uates will:

91 Develop an understanding of the scientific basis for issues
affecting the environment and their impact on society.

1 Understand and be skilled at collecting, analyzing and pr e-
senting scientific data by various means including up -to-
date technol ogies.

1 Be able to use the scientific method for problem solving in
biology, chemistry, geology, physics and environmental sc -
ences, and be able to use this skill to address issues related to
the environment.

1 Research and assess the accuracy of appropriateinformation
sources, involving both print literature and electronic
sources including online databases and publications.

1 Communicate knowledge and understanding of enviro  n-
mental sciences and related societal issues in appropriate
written, oral and mathemat ical means.

1 Demonstrate interrelationships and connections with other
subject areas associated with a college-level education.

1 Use a wide array of knowledge, principles and skills acquired
in laboratory, field and lecture setting for use in transferring
to baccalaureate degree program or for use in seeking further
training toward a technical degree.

91 Develop skills in biology, ecology, and environmental che m-
istry.

1 Develop mapping skills using the latest GIS and GPS tec h-
nologies.

1 Develop an understanding of a n ability to carry out microb i-
ological testing of drinking and waste sewage.

For more information contact Program Coordinator Mark Vesligaj or
Assistant Professor John Lewis.

General Education Core 27 Credits

Dept. & No. Title of Course Credits

ENG* 101
COM* 173

Composition

Public Speaking

Fine Arts Elective

History Elective

Philosophy Elective

Psychology or Sociology Elective
Economics Elective

Geography, Political Science, or History
Elective

ENG* 202 Technical Writing

WWlw[w|w|w|w
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Science and Math Core 15 Credits

MAT* 167 Principles of Statistics 3
MAT* 186 Precalculus 4
CHE* 121 General Chemistry | 4
PHY* 121 General Physics | 4

Technology/Management Core 8 Credits
3

GIS* 125 Mapping Technologies

EVS* 100 Intr oduction to Environmental Science 3
EVS* 105 Environmental Science Field Lab 2
CHE* 122 General Chemistry |l 4
BIO* 121 General Biology |

or or

BIO* 270 Ecology 4
BIO* 122 General Biology I 4
GLG* 121 Introduction to Physical Geology 4

Total Program Credits 66
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f e ; PHY* 121 General Physics | 4
Technology_ Studies: Lean Manufacturing and VAT T Statistics Yy 3
Supply Chain Man agement MAT* 186 Trigonometry or Pre -Calculus 4
Associate in Science Degree
(63 semester hours minimum) Technical Dr afting or CAD 3
Directed Elective 3
In addition to the outcomes listed for the Technology Studies Directed Elective 3
degree, students who complete the Lean Manufacturing and
Supply Chain Management Option will: MEG* 171 Introduction to Lean Manufacturing 3
MFG* 271 Advanced Lean Manufacturing 3
T Identify and utilize DMAIC problem solving methodology MEG* 172 Introduction to Lean Supply Chain Ma n-
components agement 3
1 Effectively participate in kaizen events within manufactu r- MFG* 272 Implem enting Lean Supply Chain Ma n-
ing environments agement 3
1 Appreciate value in a process and identify and eliminate Total Program Credits 63
wastefulness in a process
9 Calculate and analyze process related data to help drive
improvement Technology Studies: Plastics Option
1 Maintain and sustain improvements within the manufact ur-
ing process area Associate in Science Degree
1 Understand the principles and culture of continuousi  m- (67 semester hours minimum)
provement In addition to the outcomes listed for the Technolo gy Studies
1 Act as a project team leader for a kaizen event and manage degree, students who complete the Plastics Option will:
team dynamics 1 Adjust and troubleshoot process variables
1 Analyze process / project using lean tools 1 Apply knowledge and skills to develop, interpret, and select
1 Develop plans for improvements of process / project appropriate production processes
1 Docum ent team project improvements for sustainability 1 Understand materials and materials preparation requir e-
1 Understand the basic SCM principles and their benefits ments for processing
1 Demonstrate how to Value Stream Map the SCM 1 Understand and implement quality improvement concepts
9 Understand the supplier / customer roles and responsibilities 9 Formulate and construct technical reports
1 Demonstrate how to describe the supplier base and types ) ) . o
f Understand supplier evaluations and metrics For more information contact Program Coordinator Mark Vesligaj.
1 Understand the role of quality and quality audits
1 Understand the role of communication and collaboration ] .
. . . Dept. & No. Title of Course Credits
and the importance of information flow
1 Demonstrate the application of SCM in real -world situation s ENG* 101 Composition 3
f  Understand the composition and interactions of a SCM team COM* 173  Public Speaking 3
1 Understand the concepts of quality improvement programs Fine Arts Elective 3
. . . History Elective 3
1 Understand the |mportance_of_ partnerships with customers P 111 Eihics 3
and suppliers and S(_:M logistics o Psychology or Sociology Elective 3
1 Manage the completion of a SCM application ECN* 102 Principles of Microeconomics 3
For moreinformation contact Program Coordinator Mark Vesliga,j. (élzc():g\r/aephy, Political Science, or History
ENG* 202  Technical Writing 3
Dept.&No.  Tille of Course Credits
ENG o1 Composition 3 CHE* 121 General Chemistry | 4
COM™ 173 Public Speaking 3 PHY’; 121 Ge_zne_ral Physics _I _ 4
ENG 503 Technical Writing 3 MAT 167 Principles of Statistics 3
- MAT* 186 Precalculus 4
PHL* 111 Ethics
or
Philosoph y Elective 3 MFG* 126 Drafting 3
Fine Arts Elective 3 EGR* 118 Material Science 3
History or Economics Elective 3 PLA* 120 Polymer Process Engineering 4
Geagrapfly, Poliical Science, or 3
E(I:ScﬁgymiciCEIYeective 3 PLA* 101 Introduc_tion to Polymers_ 3
Psychology or Sociology Elective 3 EGR* 116 Hydraulics and' Pneumatics 3
PLA* 201 Polymer Materials Il 3
— - - -
A 208 Pl Procomg 1 ;
CHE* 111 Concepts of Chemistry
or or Total Program Credits 67
CHE* 121 General Chemistry | 4
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Associate Degree Programs

Technology Studies:

. . . General Education Core 27 Credits
Engineering Technology Option

Dept. & No. Title of Course Credits
Associate in Science Degree ENG* 101 Composition 3
(66 semester hours minimum) COM* 173 Public Speaking 3
Fine Arts Elective 3
In addition to the outcome s listed for the Technology Studies History Elective 3
degree, students who complete the Engineering Technology PHL* 111 Ethics 3
Option will: Psychology or Sociolo gy Elective 3
ECN* 102 Principles of Micr oeconomics 3

1 Identify and utilize DMAIC problem solving methodology Geography, Political Science, or History
components Elective 3
1 Effectively participate in kaizen events within manufactu - ENG* 202 Technical Writing 3

ing environments " d h di
7 Appreciat e value in a process and identify and eliminate SelencelanaMatiC oSl iEEdlts

= T
wastefulness in a process MAT 167 Statistics

. MAT* 186 Trigonometry or Pre -Calculus
1 Qalculate and analyze process related data to help drive CHE" 21 General Chemistry |
improvement

o L . PHY* 121 General Physics |
1 Maintain and sustain improvements within the manufactu r-

ing process area Technology/Management Core 9 Credits

E-N) FENY EN (V)

1 Understand the principles and culture of continuous i m- MFG* 126 Drafting
provement or or )
*
1 Act as a project team leader for a kaizen event and manage CAD 110 In_troductlon to_ CAD 3
Directed Elective 3

team dynamics

1 Analyze process / project using lean tools Directed Elective 3
1 Develop plans for |mproyements of process / prpject_ . Specialization Elective ** 15 Credits
1 Document team project improvements for sustainability " = - ror

Und d the basic SCM principl d their benefi EGR 211 Engineering Statistics 3
1 Understand the basic principles and their benefits EGR* 212 Advanced Lean Manufa cturing 3
1 Demonstrate how to Yalue Stream Map the SCM o EGR* 215 Engineering Thermodynamics | 4
1 Understand the supplier / customer roles and responsibilities MAT* 254 Calculus 1 4
1 Demonstrate how.to describg the supplier'base and types MAT* 256 Calculus Il 4
1 Understand supplier evalua_tlons and m_etncs . PHY* 122 General Physics I 2
1 Understand the role of quality and quality audits Total Proaram Credits 66
1 Understand the role of communication and collaboration g

and the importance of information flow
1 Demonstrate the application of SCM in real -world situations !
1 Understand the composition and interactions of a SCM team ** NOTE: Students must choose from the listed courses to complete the 15

p o credit requirement f or the Specialization Electives' portion of the degree:

' Understand the concepts of quality improvement programs choices to be made with an Advisor based upon the student's desired tran  s-
1 Understand the importance of partnerships with customers fer institution and baccalaureate degree plans.

and suppliers and SCM logistics
1 Manage the completion of a SCM application

For more information contact Program Coordinator Mark Vesligaj.
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CERTIFICATE PROGRAMS

Applied Accounting

Certificate
(15 semester hours minimum)

The Certificate provides introductory courses in accounting,
finance, taxation and computers to prepare students for entry -
level positions in various types of profit and no  n-profit instit u-
tions.

Learners who complete the Applied Accounting Certificate will:

1 Understand, create, and analyze basic financial statements

1 Demonstrate an understanding of tax law as it applies to the
individual and business world

1 Be able to apply computer skills to business

For more information contact Program Coordinator Jennifer Oliver.

Program Requirements

Dept. & No. Title of Course Credits
ACC* 113 Principles of Financial Accounting 3
ACC* 117 Principles of Managerial Accounting 3
ACC* 123 Accounting Software Applications * 3
ACC* 241 Federal Taxes | 3
CSA* 135 Spreadsheet Applications * 3
Total Program Credits 15

! Students without computer experience should take CSA* 105 first

Advanced Accounting

Certificate
(30 semester hours minimum)

The Certificate provides more advanced courses in accounting,
as compared to the Applied Accounting Certificate. Students
will also be introduced to basic business concepts and develop
the ability to be good problem solvers. An internship comp o-
nent provides practical work experience.

Learners who complete the Advanced Accounting Certificate
will:

1 Understand, create and analyze basic financial statements

1 Demonstrate an understanding of tax law as it applied to the
individual and b usiness world

1 Be able to apply computer skills to business

9 Understand accounting system designs, and be able to set up
a specific accounting system, including statements of i n-
come and retained earnings, balance sheets, and statements
of cash flow

1 Understan d individual business disciplines and their rel a-
tionship to the world of business

1 Understand the principles of problem solving including
creative and critical thinking, and apply these to both bus  i-
nesses and personal situations so as to be intelligent deci sion
makers, individually and in groups

For more information contact Program Coordinator Jennifer Oliver.

Program Requirements

Dept. & No. Title of Course Credits
ACC* 113 Principles of Financial Accounting * 3
ACC* 117 Principles of Managerial Accounti _ng* 3
ACC* 123 Accounting Software Applications *? 3
ACC* 241 Federal Taxes t 3
ACC* 271 Intermediate Accounting | 3
ACC* 272 Intermediate Accounting I
or
Business Directed Elective? 3
BBG* 101 Introduction to Business
or or
BES* 218 Entrepreneurship 3
BBG* 294 Business Internship 3
CSA* 135 Spreadsheet Applications * 3
BFEN* 201 Principles of Finance 3
Total Program Credits 30

! Prerequisites from the Certificate in Applied Accounting
2 Please see the Program Coordinator for guidance
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Certificate Programs

Applied Management

Certificate
(15 semester hours minimum)

The Certificate provides introductory courses to enable students
to acquire the necessary skills to successfully enter entry -level
management positions in a variety of profit and non -profit
organizations. Particular course selection affects position of
choice.

Learners who complete the Applied Management Certificate
will:

1 Understand the individual business disciplines and their
relationship to the world  of business

1 Understand the principles of problem solving including
creative and critical thinking, and apply these to both bus -
ness and personal situations so as to be intelligent decision
makers, individually and in groups

1 Understand the importance of syn ergy in and function of
management

1 Know the importance of satisfying consumer needs and the
central role of marketing in the business process

1 Understand one other outcome depending on which course
is chosen from the Advanced Management Certificate

For moreinformation contact Program Coordinator Jennifer Oliver.

Program Requirements

Advanced Management

Certificate
(30 semester hours minimum)

The certificate provides additional courses as compared to the
Appl ied Management Certificate to enable students to succes s-
fully continue in their career in entry  -level positions in a variety
of profit and non -profit organizations. These additional courses
provide computer, accounting and legal skills as well as practical
work experience through an internship component.

Learners who complete the Advanced Management Certificate
will:

1 Understand individual business disciplines and their rel a-
tionship to the world of business

91 Understand the principles of problem solving, inclu  ding
creative and critical thinking, and apply these to both bus  i-
ness and personal situations so as to be intelligent decision
makers, individually and in groups

9 Understand the importance of synergy in and functions of
management

1 Know the importance of sat isfying consumer needs and the
central role of marketing in the business process

1 Know how to utilize people as an effective resource for ma n-
agement

1 Understand the U.S. legal system and those facets of law
applicable to the world of business

1 Understand the importance of business globalization

1 Understand, create, and analyze basic financial statements

1 Be able to apply computer skills to business

For more information contact Program Coordinator Jennifer Oliver.

Program Requirements

Dept. & No. Title of Course Credits
BBG* 101 Introduction to Business

or or
BES* 218 Entrepreneurship 3
BMG* 201 Principles of Supervision

or or
BMG* 202 Principles of Management 3
BMK* 201 Principles of Marketing 3
ACC* 113 Principles of Financial Accounting 3

Chooseone of the following for the fifth course:

BBG* 230 Survey of Business Law

BBG* 215 Global Business

BMG* 220 Human Resource Management

BBG* 294 Business Internship

CSA* 135 Spreadsheet Applications *

MFG* 171 Introduction to Lean Manufacturing

MFG* 172 Introduction to Lean Supply Chain Ma n-
agement

ACC* 117 Principles of Managerial Accounting

BFN* 201 Principles of Financ e 3
Total Program Credits 15

! students without computer experiences should take CSA* 105 first

Dept. & No. Title of Course Credits
ACC* 113 Principles of Financial Accounting 3
BBG* 101 Introduction to Business *

or or
BES* 218 Entrepreneurship * 3
BBG* 230 Survey of Business Law 3
BBG* 215 Global Business 3
BMG* 220 Human Resource Management 3
BMK* 201 Principles of Marketing * 3
BMG* 201 Principles of Supervision *

or or
BMG* 202 Principles of Management * 3
BBG* 294 Business Internship 3
CSA* 135 Spreadsheet Applications *?

or or
ACC* 123 Accounting Software Applications 2 3
Chooseone of the Following:
ACC* 117 Managerial Accounting
MFG* 171 Introduction to Lean Manufacturing
MFG* 172 Introduction to Lean Supply Chain Ma n-

agement
BFN* 201 Principles of Finance 3
Total Program Credits 30

! Course is included in the Cert ificate in Applied Management
2 Students without computer experience should take CSA* 105 first
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Associate Network Specialist

Certificate
(15 semester hours)

The Certificate will prepare students for immediate employment
in the networking area of compute r services occupations.

Learners who complete the Associate Network Specialist will:

1 Identify the different types of hardware and software that are
required in networking

9 Distinguish between computer processes, services and pr o-
tocols

1 Describe how protocols are used to transmit information
across a network

1 Identify the flow of information between two commun i-
cating computers

9 Describe current technologies used in local area networks
(LANS)

1 Describe current technologies used in wide area networks
(WANS)

1 Identi fy when to use a switch, hub, or router

1 Identify TCP/IP layers, components and functions and the
services these applications provide

1 Identify the need for Virtual LANs

1 Describe common application servers used for Internet a c-
cess

1 Retrieve Internet informati on through a wide variety of
applications

9 Discuss routing methodologies and routing protocols

Be able to list the common WAN protocols

1 Understand the specific functions of the Network Layer in

terms of network addressing

Determine the root cause of a techn ical problem

List ways to measure networking traffic

1 Evaluate networking equipment to solve a performance
problem

=

= =

For more information contact Program Coordinator Janet Hall.

Program Requirements

Basic Manufacturing:
Machine Technology Level |

Certificate
(16 semester hours minimum)

The objective of this credit certificate is to provide a primary
level of essential skills and knowledge to individuals seeking a
background in the machining area of manufacturing. This ce -
tificate provides entry level skills to those seeking employment
in machine technology environments. It provides the emplo  y-
ment skills associated with a Machine Technology Level | pr o-
gram which combines laboratory hands -on instruction with
theory and possible on -site manufacturing apprentice ships.
Successful mastery of this certificate is required for entry into
the Advanced Manufacturing: Machine Technology Level lI
credit certificate.

Learners who complete the Basic Manufacturing: Machine
Technology Level | certificate will:

1 Demonstrate an understanding of the use of AutoCAD
commands

1 Demonstrate an understanding of the creation of working
drawings with CAD software

1 Demonstrate an ability to read and use principles of dime n-
sioning

1 Demonstrate an understanding of cutting & drilling systems

1 Demonstrate an understanding of the proper selection of
grinding wheels for the finishing job at hand

1 Demonstrate an understanding of the proper techniques for
truing, balancing, and dressing of grinding wheels

1 Demonstrate an understanding of semi & precision layout

1 Demonstrate the proper & safe techniques utilized in the
setup and operation of engine lathes

1 Demonstrate an understanding of the safe setup, operations,
and practices of the vertical & horizontal milling machines

1 Demonstrate the safe setup, operat ions, and practices of
CNC machinery

1 Demonstrate the appropriate selection and application of
various tools used with CNC equipment

For more information contact .

Program Requirements

Dept. & No. Title of Course Credits

CST* 130 Network Essentials | 3

CST* 170 Introduction to Local Area Networks 3

CST* 140 Introduction to Computer Hardware 3

CST* 192 Wide Area Networks 3

CST* 260 System Architecture 3
Total Program Credits 15

Dept. & No. Title of Course Credits
MFG* 124 Blueprint Reading 2
MFG* 151 Manufacturing Machinery - Drill Press

and Saw 1
MEG* 152 Manufacturing Machinery - Grinding 2
MEG* 153 Manufacturing Machinery - Benchmark 2
MFG* 154 Manufacturing Machinery - Lathe | 2
MFG* 155 Manufacturing Machinery - Milling | 2
MEG* 156 Man ufacturing Machinery - CNC | 2
CAD* 110 Introduction to CAD 3

Total Program Credits 16
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Advanced Manufacturing:
Machine Technology Level I

Certificate
(18 semester hours minimum)

This second level of essential skills and knowledge will provide
individuals seeking a more advanced background inthe m a-
chining area of manufacturing. This certificate provides entry
level skills to those seeking employment in machine technology
and CNC manufacturin g environments. Additionally, credits
earned in this certificate can be applied to the COT's Technol o-
gy Studies: Advanced Manufacturing degree option which can

be used for seamless transfer to receiving four -year universities
(Central Connecticut State Uni versity and the University of
Hartford).

Learners who complete the Advanced Manufacturing: Machine
Technology Level Il certificate will:

1 Demonstrate an understanding of facing and center drilling

1 Demonstrate an understanding of alignment and turning
between centers

1 Demonstrate the proficient use of spindles, arbors and
adapters required by various jobs to be performed on the
horizontal milling machines

9 Function successfully in all mathematical processes requi r-
ing angles

1 Identify regular polygons and calcula te the angles and sides
of irregular polygons

1 Demonstrate an understanding of the application of ge  o-
metric dimensioning and tolerancing controls in blueprint
reading

1 Demonstrate an awareness of the various quality control

systems, including TQM, Lean Manuf acturing and Kaizen

Develop and employ the use of control charts

Write a complete CNC program for linear profiling

1 Hands on training in the set up and operation of the Lathe
and Milling machines

1 Generate Code for milling two dimensional parts with the
use of MasterCam

= =

For more information contact Program Coordinator Mark Vesligaj.

Program Requirements

Dept. & No. Title of Course Credits

MFG* 105 Manufacturing Math 3
MEG* 125 Blueprint Reading Il 3
MEG* 114 Manufacturing Quality Control 3
MFG* 254 Manuf acturing Machinery - Lathe Il 3
MEG* 255 Manufacturing Machinery - Milling 1l 3
MFG* 256 Manufacturing Machinery - CNC I 3

Total Program Credits 18

Business Office Technology:
Medical Office Skills

Certificate
(15 semester hours minimum)

By taking various courses in business office technology and
administrative medical assisting, students learn such t asks as
appointment scheduling, medical billing and medical transcri p-
tion. The medical office skills certificate can lead to various

admi ni strative positions in physici

and clinics.

For more information contact Program Coordiator Cheri Goretti.

Program Requirements

Dept. & No. Title of Course Credits

BOT* 111 Keyboarding for Info. Processing | * 3
MED* 111 Administrative Medical Assisting 3
MED* 112 Medical Insurance and Billing 3
MED* 125 Medical Terminology 3
MED* 216 Electronic Medical Records Management 3

Total Program Credits 15

! Students having some secretarial skills may earn credits for this course by
passing examination.
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Business Office Technology: Medical Secretary

Certificate
(30 semester hours minimum)

This certificate provides recognition to students who have su c-
cessfully completed a group of specialty courses appropriate for
work in the health services.

Learners who complete the Business Office Techn ology: Medical
Secretary Certificate will:

Communicate effectively

Maintain medical records

Demonstrate appropriate skills in word processing
Maintain appointment schedules

Use medical terminology

Transcribe medical documents

Maintain patient accounts

1 Apply basic accounting principles

= =4 =4 -8 -8 -8 A

Note: Because of course sequencing, it may take more than one year to
complete this program.

For more information contact Program Coordinator Anita Sherman.

Program Requirements

Dept. & No. Title of Course Credits
BOT* 111 Keyboarding for Info. Processing | * 3
BOT* 112 Keyboarding for Info. Processing Il * 3
BOT* 137 Word Processing Applications 3
BOT* 280 Medical Transcription 3
COM* 171 Fundamentals of Human Communication
or or
COM* 176 Business & Professional Communication 3
ENG* 101 Composition 3
MED* 111 Administrative Medical Assisting 3
MED* 112 Medical Insurance and Billing 3
MED* 125 Medical Terminology 3
MED* 216 Electronic Medical Records Management 3
Total Program Credits 30

! Students having some secretarial skills may earn credits for these courses by
passing examinations.

Business Office Technology:
Office Skills Update

Certificate
(15 semester hours minimum)

This short program i s designed to give students immediate job
training for office work. Students may then use these credits in
any other BOT certificate or degree program. After completing
this program, students would be prepared for entry -level office
positions such as offic e assistant, clerk typist, file clerk, or rece p-
tionist.

Learners who complete the Business Office Technology: Office
Skills Update certificate will:

Communicate effectively

Maintain office records

Prepare written documents

Maintain department schedules

Demonstrate keyboarding speed and accuracy
Use appropriate business office procedures
Apply word processing skills

= =4 =8 =8 -8 -a A

Note: Completion of MAT* 075 or appropriate score on the placement
test also required.

Note: Because of course sequencing, it may take more thae year to
complete this program.

For more information contact Program Coordinator Anita Sherman.

Program Requirements

Dept. & No. Title of Course Credits
BOT* 111 Keyboarding for Information Processing | * 3
BOT* 112  Keyboarding for Information Proces sing Il*

or or
BOT* 137  Word Processing Applications 3
CSA* 135  Spreadsheet Applications

or or
BOT* 219  Integrated Office 3
BOT* 251  Administrative Procedures 3
COM* 171  Fundamentals of Human Communication

or or
COM* 176  Business & Professional Communication

or or
ENG* 101  Composition 3

Total Program Credits 15

! Students having some secretarial skills may earn credits for these courses by
passing examinations.
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Business Office Technology: Secretarial

Certificate
(24 semester hours minimum)

This certificate provides preparation for immediate employment
or upgrading in secretarial positions in business, industry, or
government. Credits from this program  may be applied to the
requirements for an Associate in Science Degree in any of the
Business Office Technology Programs.

Learners who complete the Business Office Technology: Secr e-
tarial certificate will:

Communicate effectively

Demonstrate appropriate ski lls in word processing
Demonstrate keyboarding speed and accuracy

Transcribe documents accurately and efficiently

Apply appropriate business office procedures

Apply mathematical concepts and skills OR understand the
principles of psychology

1 Apply basic accounting principles OR understand the pri n-
ciples of management OR understand the basic structure of
business organizations OR apply office software applications

= =4 =4 = -8 N

Note: Because of course sequencing, it may take more than one year to

complete this program.

Formore information contact Program Coordinator Anita Sherman.

Program Requirements

Child Development Associate Preparation
(CDA)

Certificate
(12 semester hours minimum)

The Child Development Associate Certificate program will pr ~ o-
vide training that prepares students for the Child Development
Associate (CDA) credential issued by the Council for Early
Childhood Professional Recognition. Eligibility requirements:
Students must be 18 years of age; hold a high school diploma or
GED; be currently employed or regularly volunteer in a state -
licensed childcare prog ram; and meet state immunization r e-
guirements.

Learners who complete the Child Development certificate will:

1 Understand how children grow and develop through succe s-
sive stages

1 Identify basic theories and philosophies of early childhood
education

1 Implement a program based upon developmentally appr o-
priate practice

1 Establish and maintain a safe, healthy learning environment

For more information contact Program Coordinator Susan Spencer.

Program Requirements

Dept. & No. Title of Course Credits

ECE* 101 Introd uction to Early Childhood Educ ation 3
ECE* 182  Child Development 3
ECE* 180 Child Development Associate Credential 3

Preparation

ECE* 181  Child Development Associate Il: CDA Se m- 3
inar and Field Work

Total Program Credits 12

Dept. & No. Title of Course Credits
ENG* 101  Composition 3
BOT* 111 Keyboarding for Information Processing | * 3
BOT* 112 Keyboarding for Information Processing Il * 3
CSAx 135 Spreadsheet Applications 3
BOT* 251  Administrative Procedures 3
BOT* 137  Word Processing Applications 3
Business/Secretarial Elective (select 1)
ACC* 113  Principles of Financial Accounting 3
BOT* 219  Integrated Office 3
BBG* 101 Introductiont o Business 3
BMG* 202  Principles of Management 3
CSA* 105 Introduction to Software Applications 3
General Education Elective (select 1)
COM* 171  Fundamentals of Human Communication

or or
COM* 176  Business & Professional Communication 3
MAT* 167  Statistics with Technology 3
PSY* 111  General Psychology | 3
PSY* 112 General Psychology I 3

Total Program Credits 24

! Students having some secretarial skills may earn credits for these courses by
passing examinations.
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Criminal Justice

Certificate
(27 semester hours minimum)

The Criminal Justice Certificate provides entry -level emplo y-
ment skills for law enforcement, corrections, and related human
services jobs. Its curriculum segues easily into the Human Se r-
vices assodate's degree program. Additionally, its reliance on
general education courses and a basic career core shared by sister
colleges' certificates, provides flexibility and transferability. It is

an ideal certificate for those seeking employment in police

work , probation and parole; half -way houses, alternative inca r-
ceration, recovery and rehabilitation programs; and security and
correctional facilities.

Learners who complete the Criminal Justice certificate will:

1 Communicate effectively

1 Relate an understanding of human behavior in the social
environment

1 Provide examples of ways in which social forces affect our
everyday lives

1 Explain the history, development and structure of the cri  m-
inal justice system in the United States

1 Identify the nature, purpose, and cons titutional limits of
criminal law

1 Accurately collect and report information and prepare
statements and reports

For more information contactHuman Services Program Coordinator
Barbara Presson.

General Education Core 3 Credits

Dept. & No. Title of Course Credits
ENG* 101 Composition 3
COM* 176 Business & Professional Communication 3
POL* 111 American Government 3
SOC* 101 Sociology 3
SOC* 201 Contemporary Social Issues

or or
SOC* 221 Social Inequality 3
CJS* 101 Introduction to Criminal  Justice 3
CJs* 250 Police Organization and Administration 3
HSE* 213 Conflict Resolution 3
Select ONE course from:
CSA* 105 Introduction to Software Applications
CJs* 102 Introduction to Corrections
HSE* 108 Human Services Worker
PSY* 111 General Psychology |
SPA* 101 Spanish | 3

Total Program Credits 27

Early Childhood Education

Certificate
(30 semester hours minimum)

The program is designed for students who wish to enter the field
of early childhood educat ion or who are already employed in
the field and wish to earn a credential by expanding their
knowledge and competency in working with children from

birth to age 8. The program will provide students with the skills
and knowledge to develop competency in wo rking with chi |-
dren.

Learners who complete the Early Childhood Education certif  i-
cate will:

1 Identify, document and assess elements that determine
guality in early childhood programs

1 Design a learning environment and use teaching strategies
that are based upon child development theory

1 Plan, implement and evaluate a developmentally appropr i-
ate curriculum that
cal and cognitive development

1 Examine program philosophy and goals, classroom design,
teacher/child interaction, planning and implementation of
curriculum, observation and assessment of the young child
and family involvement in a variety of early childhood se  t-
tings

1 Demonstrate good early childhood practice in an early
childhood setting

For more information contactProgram Coordinator Susan Spencer.

Program Requirements

fostersi-chi

Dept. & No. Title of Course Credits
ENG* 101  Composition 3
ENG* 114 Chil drends Literature
or or
Elective ELE (Fine Arts or Music Appreciation) 3
PSY* 111 General Psychology |
or or
PSY* 112  General Psychology Il 3
ECE* 101 Introduction to Early Childhood Education 3
ECE* 103  Creative Experiences for Children 3
ECE* 109  Science and Math for Children 3
ECE* 176  Health, Safety, and Nutrition 3
ECE* 182  Child Development 3
ECE* 210  Observation and Participation 3
ECE* 231  Early Language and Literacy Development 3

w
o

Total Program Credits
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Certificate Programs

Graphic Arts

Certificate
(27 semester hours)

The Graphic Arts certificate provides a venue for students to
hone existing skills or explore new avenues of art -making ou t-
side of the rigors of a full academic degree. The certificate pr o-
vides students in the Fine Arts Degree program the opportunity
to receive recognition for expanded and specialized studies
outside of the option in their primary plan of study. Students

will gain valuable experience and insight into contemporary art -
making media and techniques that will enlighten and reinforce
their study and resulting portfolio. This is not intended as a
stand-alone route to immediate employment. This certificate is
more for someone seeking additional experience alongside an
Associate's Degree or for someone with existing experience in
the field but needing to expand their working vocabulary

and/or their abilities.

Learners who complete the Graphic Arts certificate will:

1 Hone skills in the areas of traditional two -and three -
dimensional art -making. They will develop a solid and pr o-
fessional portfolio of work showcasing their strengths and
abilities in these disciplines.

1 Communicate their knowledge and skills verbally through a
system of critique and discussion with professional staff and
guest lecturers.

1 Explore and demonstrate a professional working knowledge
of the aesthetics, design, history, and development of the
traditional studio arts.

1 Develop and demonstrate the studio skills, as evidenced by
their portfolio, enabling them to better compete in the work
force. Associate Degree students who also qualify for this ce r-
tificate will show expertise in an area of study bey ond their
chosen degree option, increasing their academic transfer p o-
tential.

For more information contact Program Coordinator Mark Szantyr.

Program Requirements

Health Career Pathways

Certificate
(27/28 semester hours minimum)

This certificate program is appropriate for the student who is
interested in an all ied health career. Students will be provided
with the preliminary background necessary for opportunities in
allied health professions. Credits from this program may be
applied toward the associate degree in medical assisting.

Learners who complete the Heal th Career Pathways certificate
will:

1 Recognize emergency situations and respond appropriately
to emergency care techniques in various life -threatening si t-
uations

1 Demonstrate a working knowledge of the human body i n-
cluding structure, function, and basic pat hologies

1 Demonstrate effective written and oral communication
skills

1 Apply mathematical concepts and skills to interpret, unde  r-
stand, and communicate quantitative data

1 Demonstrate an understanding of various health care pr o-
fessions

1 Demonstrate a foundatio n in chemistry or microbiology or
medical terminology relevant to their Health Career track

1 Demonstrate an understanding of the importance of psych  o-
logical or sociological or anthropological principles and how
they relate to the allied health field

For mae information contact Program Coordinator Cheri Goretti.

Program Requirements

Dept. & No. Title of Course Credits
ART* 111  Drawing | 3
ART* 121 Two-Dimensional Design 3
DGA* 111  Introduction to Computer Graphics 3
DGA* 212  Advanced Computer Graphics 3
GRA* 151  Graphic Design | 3
GRA* 252  Graphic Design Il 3
Three of the following:

GRA* 221 lllustration | 3
GRA* 230  Digital Imaging | 3
CST* 150  Web Page Design & Development | 3
GRA* 271  Computer Animation | 3

Total Program Credits 27

Dept. & No. Title of Course Credits
Humanities 3 Credits
ENG* 101 Composition 3
Mathematics 3 Credits
MAT* 137 Intermediate Algebra * 3
Sciencé 18 or 19 Credits
BIO* 121 General Biology | 4
BIO* 211 Anatomy & Physiology | 4
BIO* 212 Anatomy & Physiology | 4
CHE* 111 Concepts of Chemistry

or or
BIO* 235 Microbiology

or or
MED* 125 Medical Terminology 3/4
HLT* 103 Investigations in Health Car e 3
Social Sciences 3 Credits
PSY* 111 General Psychology | 3 3

Total Program Credits 27/28

! Based on Basic Skills Assessment

2 Selection based on advisement as to which science course will best meet
student's academic and career goals.

8 Students transferring to nursing school will also need the following  courses:
PSY* 201 and SOC* 101
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Health Information Management Technician:
Certified Coding Specialist

Certificate
(27 semester hours)

This certificate is designed to prepare students to work in hosp i-
tal s, physiciansdé offices, insur
and evaluating medical records.

Learners who complete the Health Information Management
Technician: Coding Sp ecialist certificate will:

1 Demonstrate and utilize appropriate medical language and
abbreviations

1 Demonstrate an understanding of management of health
care data

1 Demonstrate the ability to abstract information from various
sources and utilize various coding classification systems

1 Demonstrate an understanding of appropriate and effective
application of legal and ethical standards of practice

1 Analyze and utilize medical record science and apply
knowledge to various health care delivery systems.

For more information contact Program Coordinator Cheri Goretti.

Program Requirements

Lean Manufacturing

Certificate
(6 semester hours)

The U.S. Department of Labor along with local industry has
demonstrated a demand and need for courses in the areas of

a nlgap and suppy chyig eanagement. The College of Teghpalpgyn | 7 i n ¢

(COT) has designed this certi ficate as a response to the expressed
future and current needs of the manufacturing community. This
certificate will provide students with the skills to increase their
employability as well as set them on a path that will enable

them to further their educa tion.

The courses in Lean Manufacturing are intended to ensure st u-
dents have knowledge of current continuous process improv  e-
ment methodologies in use today within competitive manufa  c-
turing environments.

Learners who complete the Lean Manufacturing certific ate will:

1 Identify and utilize DMAIC problem solving methodology
components

i Effectively participate in kaizen events within manufactu  r-
ing environments

1 Appreciate value in a process and identify and eliminate
wasteful activities within a process

1 Calculate and analyze process related data to help drive

improvement

I Maintain and sustain improvements within the manufactu r-

ing process area

1 Understand the principles of continuous improvement and

the culture associated with it

9 Act as a project team leader for a kaizen event

1 Analyze process / project using lean tools

1 Document team project improvements for sustainability

Dept. & No. Title of Course Credits
BIO* 110 Principals of the Human Body 3
ENG* 101 Composition 3
HIM* 102 Introduction to Health Care Systems 3
HIM* 201 Health Information Managem ent Principles 3
HIM* 210 Coding | 3
HIM* 211 Advanced Medical Coding 3
MED* 112 Medical Insurance and Billing 3
MED* 125 Medical Terminology 3
MED* 216 Electronic Medical Records Management 3

N
~

Total Program Credits

For more information contact Program Coordinator Mark Vesligaj.

Program Requirements

Dept. & No. Title of Course Credits
MFG* 171 Introduction to Le an Manufacturing 3
MFG* 271 Advanced Lean Manufacturing 3

Total Program Credits
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Certificate Programs

Microcomputer Software Applications

Certificate
(30 semester hours)

The Microcomputer Software Applications Certificate isd  e-
signed for students seeking entry -level jobs requiring familiarity
and understanding of computer fundamentals and exposure to
a variety of microcomputer applications. Graduates will be able
to perform jobs that use software applications and that support
and provide service to other users of software. The certificate is
designed so that students could complete the requirements in
one academic year. Through program electives, students can
focus on particular applications or continue an exploration of
broad-based computer knowledge.

Learners who complete the Microcomputer Software Applic  a-
tions certificate will:

1 Communicate effectively

1 Demonstrate introductory knowledge of a programming
language and of operating systems

1 Demonstrate appropriate skills in electro nic spreadsheets
and database management

1 Demonstrate keyboarding speed and accuracy

For more information contact Program Coordinator Janet Hall.

Program Requirements

Microcomputer Software Fundamentals

Certificate
(18-21 semester hours)

The Microcomputer Software Fundamentals certificate isd e-
signed for students seeking entry -level jobs requirin g familiarity
with personal computers and a variety of software applications.
Students will be prepared for jobs which require skills in data
entry, use of common software such as spreadsheets and word
processors, beginning use of operating systems, and/or retail
microcomputer sales. Students must choose all of their electives
from one of the elective sequences.

Learners who complete the Microcomputer Software Fund a-
mentals certificate will:

1 Communicate effectively

1 Demonstrate introductory knowledge of a pro  gramming
language and of operating systems OR demonstrate appr o-
priate skills in word processing, electronic spreadsheets, d a-
tabase management, and computer graphics applications

1 Demonstrate keyboarding speed and accuracy

For more information contact Progren Coordinator Janet Hall.

Program Requirements

Dept. & No. Title of Course Credits
ENG* 101 Composition 3
COM* 171 Fundamentals of Hum an Communic ation
or or
COM* 273 Personal & Professional Interviewing
or or
COM* 176 Business & Professional Communication 3
CSA* 105 Introduction to Software Applications 3
CSC* 106 Structured Programming
or or
Other Other programming courses 3
CSA* 135 Spreadsheet Applications 3
CSA* 145 Database Management 3
CST* 120 Introduction to Operating Systems 3
BOT* 111 Keyboarding for Information Processing | 3
Electives 6 Credits
Any computer Science Electives 6
Total Program Credits 30

Dept. & No. Title of Course Credits
BOT* 111 Keyboarding for Information Processing | 3
ENG* 101 Composition

or or
COM* 171 Fundamentals of Human Communication

or or
COM* 273 Personal & Professional Interviewing

or or
COM* 176 Business & Professional Communication 3
CST* 110 Introduction to Information Technology 3
Electives (Choose one of the following sequences)
(a) Computer Concepts
CSsc* 106 Structured Programming

or or
Other Other programming courses 3
CST* 120 Introduction to Operating Systems
CST* 270 Network Security Fundamentals 3
(b) Basic Applications (Choose any 3 of the following)
ACC* 123 Accounting Software Applications * 3
BOT* 137 W ord Processing Applications 3
CSA* 135 Spreadsheet Applications 3
CSA* 145 Database Management 3
DGA* 111 Introduction to Computer Graphics 3
(c) Office Computers
CSA* 135 Spreadsheet Applications 3
CSA* 145 Database Management

or or
BOT* 219 Integrated Office 3
BOT* 137 Word Processing Applications 3

Total Program Credits 18/21

! Requires ACC* 113 as a prerequisite
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Patient Care Technician

Certificate
(20 semester hours minimum)

The Patient Care Techni cian certificate is designed from the
health care communityds need f
in the area of patient care. Prerequisite for this certificate is
current CNA or EMT certification.

Learners who complete the Patient Care Technician cer tificate
will:

1 Differentiate the role and responsibilities of the patient care
technician in each health care setting

1 Demonstrate principles and techniques of Standard Preca u-
tions, Infection Control, and other related OSHA Standards

1 Identify various safety and emergency principles as they
relate to a health care facility

1 Communicate effectively with patients, their families and
other health care professions

9 Properly access and document patient information

1 Demonstrate proper body mechanics when lifting, movi  ng
and positioning patients

1 Demonstrate proper techniques for obtaining vital signs,
height and weight

1 Demonstrate proper techniques when performing various
diagnostic procedures such as EKG, spirometry and ven i-
puncture

1 Demonstrate entry -level office skill s in the areas of recep-
tion, scheduling and word processing.

For further information contact Program Coordinator Cheri Goretti.

Program Requirements

or

Dept. & No. Title of Course Credits
HLT* 131 Patient Care Techniques 1
BOT* 111 Keyboarding for Informat ion Processing| 3
COM* 171 Fundamentals of Human Communication

or or
COM* 173 Public Communication

or or
COM* 176 Business & Professional Communication 3
MED* 111 Administrative Medical Assisting 3
MED* 131 Clinical Medical As sisting 3
MED* 125 Medical Terminology 3
MED* 245 Clinical Laboratory Procedures 4

Total Program Credits 20

Phlebotomy
Certificate

(16 semester hours minimum)

The Phlebotomy certificate is designed for students who wish to
obtain and validate competency in the process of taking blood
specimens from patients.

Learners who complete the Phlebotomy Certificate will:

Understand, demonstrate, and continuously utilize the princ i-
ples of medical asepsis and standard precautions, as well as other

safety precautions

1 Understand the professional roles of a phlebotomistinrel a-
tion to the healthcare delivery system

1 Perform various blood collection techniques and understand
their importance

1 Demonstrate an understanding of appropriate and effe ctive

t r #pplicatign oplegal ang ghical prandawdy ol practics ¢ a1 | y

1 Integrate knowledge and skills acquired to function as a
competent phlebotomist

1 Promote effective oral communication skills to patients,
their families, and other healthcare professionals

1 Demonstrate and utilize appropriate medical terminology
and abbreviations, as related to the clinical laboratory

Additional Requirements for the Phlebotomy Program:

1. Students enrolled in the phlebotomy program are required to
show proof of the following health requirem  ents priorto b e-
ing allowed to register for HLT* 294 Phlebotomy Pract icum:
1 MMR immunizations or proof of immunity via antibody

titre
1 Tetanus vaccine within last 5 years
1 Hepatitis B vaccine or proof of immunity via antibody t
1 Varicella vaccine or proof of immunity via antibody titre
1 Negative PPD within past 6 months
1 Statement of good health

itre

Some practicum sites also require the student to undergo a
background check and/or drug testing. Sites are allowed to deny
a student based on results from these checks. If a student is de-
nied by an internship site, the program coordinator is under no
obligation to place them at another site.

2. Eligibility requirements for practicum:

Students must earn a "B" or better in HLT* 141 and obtain

approval from course instructo r and program coordinator.

1 If the program coordinator questions the clinical skills of
any student, the student may be required to demonstrate
proficiency in certain skills, take a skills workshop, orr e-
peat HLT* 141 prior to being placed at a practicum si te.

1 If the program coordinator questions the student's pr  o-
fessionalism, ethics, and/or ability to follow directions
and take constructive criticism, a student can be denied
the opportunity to do the practicum.

Students are not allowed to take any phlebotom y supplies
out of the classroom, and if found to do so, will be automat -
cally terminated from the phlebotomy program. A site has
the right to terminate a student's practicum without war  n-
ing. Students terminated from a site will not be placed ata n-
other sit e and will receive a grade of "F" for the course.

For further information contact Program Coordinator Cheri Goretti.

Program Requirements

Dept. & No. Title of Course Credits
HLT* 103 Investigations in Health Care 3
HLT* 141 Techniques in Phlebotomy 4
HLT* 294 Phlebotomy Practicum 3
COM* 171 Fundamentals of Human Communication 3
MED* 125 Medical Terminology 3

Total Program Credits 16
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Certificate Programs

Photography

Certificate
(27 semester hours minimum)

The Photography certificate provides a venu e for students to
hone existing skills or explore new avenues of art -making ou t-
side of the rigors of a full academic degree. The certificate pr o-
vides students in the Fine Arts Degree program the opportunity
to receive recognition for expanded and specializ ed studies
outside of the option in their primary plan of study. Students

will gain valuable experience and insight into contemporary art -
making media and techniques that will enlighten and reinforce
their study and resulting portfolio. This is not intende dasa
stand-alone route to immediate employment. This certificate is
more for someone seeking additional experience alongside an
Associate's Degree or for someone with existing experience in
the field but needing to expand their working vocabulary

and/or their abilities.

Learners who complete the Photography certificate will:

1 Hone skills in the areas of traditional two -and three -
dimensional art -making. They will develop a solid and pr o-
fessional portfolio of work showcasing their strengths and
abilities in these disciplines.

1 Communicate their knowledge and skills verbally through a
system of critique and discussion with professional staff and
guest lecturers.

1 Explore and demonstrate a professional working knowledge
of the aesthetics, design, history, and dev elopment of the
traditional studio arts.

1 Develop and demonstrate the studio skills, as evidenced by
their portfolio, enabling them to better compete in the work
force. Associate Degree students who also qualify for this ce r-
tificate will show expertise in a n area of study beyond their
chosen degree option, increasing their academic transfer p o-
tential.

For more information contact Program Coordinator Mark Szantyr.

Program Requirements

Plastics Technology

Certificate

(25 semester hours minimum)

The Plastics Technology certificate will prepare students for
immediate employment in entry level positions within the

plastic s industry. Graduates will be able to perform jobs such as
injection molding or extrusion operating or become quality
control technicians. The certificate is designed so student may
complete the requirements in one academic year. Credits from
this program may be applied to the requirements for an Assoc i-
ate in Science Degree in Technological Studies i Plastics Option.

Learners who complete the Plastics Technology certificate will:

1 Run the two major plastics manufacturing processes, extr u-
sion and injection mo Iding, include set up, operation and
maintenance

9 Troubleshoot extrusion and injection molding operational
problems

1 Adjust extrusion and injection molding process conditions
to meet product specifications and process optimization

1 Understand basic material p roperties and processing chara c-
teristics of standard plastic materials used in the extrusion
and injection molding industries.

For more information contact Program Coordinator Mark Vesligaj.

Program Requirements

Dept. & No. Title of Course Credits
Communication Skills 3 Credits

ENG* 101 Composition 3
Computer Science 6 Credits

CSA* 105 Introduction to Software Applications 3
CAD* 110 Introduction to CAD 3
Science 6 Credits

EGR* 116 Hydraulics and Pneumatics

PLA* 101 Introduction to Polymers 3

Program Core 10 Credits

PLA* 120 Polymer Process Engineering 4

PLA* 160 Physical and Properties Testing Lab 2

PLA* 203 Plastics Processing Il 4
Total Program Credits 25

Dept. & No. Title of Course Credits

ART* 111 Drawing | 3
ART* 121 Two-Dimensional Design 3
DGA* 111 Introduction to Computer Graphics 3
DGA* 212 Advanced Computer Graphics 3
GRA* 230 Digital Imaging | 3
ART* 141 Photography | 3
ART* 142 Photography Il 3
ART* 241 Photography Workshop 3
Elective Directed elective in Art or Design 3

N
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Total Program Credits
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Senior Network Specialist

Certificate
(30 semester hours minimum)

This certificate program is an occupational program that will
prepare successful students for immediate employment in the
networking area of computer services occupations. Students
who take the required NetPrep courses are eligible for certific a-
tion by the National Association of Communication Systems
Engineers.

Learners who complete this certificate will:

1 Identify the different types of hardware and software that are
required in networking

1 Distinguish between computer processes, ser vices and pro-
tocols

9 Describe how protocols are used to transmit information
across a network

1 Identify the flow of information between two commun i-
cating computers

1 Describe current technologies used in local area networks
(LANS)

9 Describe current technologies used in wide area networks
(WANS)

1 Identify when to use a switch, hub or router

1 Identify TCP/IP layers, components and functions and the
services these applications provide

1 Identify the need for Virtual LANs

9 Describe common application servers used for Int ernet ac-
cess

1 Retrieve Internet information through a wide variety of

applications

Discuss routing methodologies and routing protocols

Be able to list the common WAN protocols, and understand

the specific functions of the Network Layer in terms of ne  t-

work addressing

Determine the root cause of a technical problem

List ways to measure networking traffic

1 Evaluate networking equipment to solve a performance
problem

= =

== =

For more information contact Program Coordinator Janet Hall.

Program Requirements

Studio Art

Certificate
(27 semester hours minimum)

The Studio Art certificate pro vides a venue for students to hone
existing skills or explore new avenues of art -making outside of
the rigors of a full academic degree. The certificate provides
students in the Fine Arts degree program the opportunity to
receive recognition for expanded a nd specialized studies outside
of the option in their primary plan of study. Students will gain

valu able experience and insight into contemporary art -making
media and techniques that will enlighten and reinforce their

study and resulting portfolio. Thisis not intended as a stand -
alone route to immediate employment. This certificate is more

for someone seeking additional experience alongside an assoc i-
ate's degree or for someone with existing experience in the field
but needing to expand their working vocabu lary and/or their
abilities.

Learners who complete the Studio Art certificate will:

1 Hone skills in the areas of traditional two -and three -
dimensional art -making. They will develop a solid and pr o-
fessional portfolio of work showcasing their strengths and
abilities in these disciplines.

1 Communicate their knowledge and skills verbally through a
system of critique and discussion with professional staff and
guest lecturers.

1 Explore and demonstrate a professional working knowledge
of the aesthetics, design, histo ry, and development of the
traditional studio arts.

1 Develop and demonstrate the studio skills, as evidenced by
their portfolio, enabling them to better compete in the work
force. Associate degree students who also qualify for this ce r-
tificate will show exp ertise in an area of study beyond their
chosen degree option, increasing their academic transfer p o-
tential.

For more information contact Program Coordinator Mark Szantyr.

Program Requirements

Dept. & No. Ti tle of Course Credits

CST* 120 Introduction to Operating Systems 3
CST* 130 Network Essentials | 3
CST* 140 Introduction to Computer Hardware 3
CST* 170 Introduction to Local Area Networks 3
CST* 171 LAN System Management 3
CST* 192 Wide Area Network s 3
CST* 194 Internet Technology 3
CST* 196 Protocols Analysis 3
CST* 260 System Architecture 3
CST* 261 Network Design 3

Total Program Credits 30

Dept. & No. Title of Course Credits
ART* 111 Drawing | 3
ART* 112 Drawing Il 3
ART* 121 Two-Dimensional Design 3
ART* 122 Three-Dimensional Design 3
ART* 161 Ceramics

or or
ART* 136 Ceramic Sculpture

or or
ART* 131 Sculpture | 3
ART* 151 Painting | 3
ART* 167 Printmaking | 3
DGA* 111 Introduction to Computer Graphics 3
Elective Directed elective in Art or Design 3

Total Program Credits 27
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Certificate Programs

Supply Chain Management

Certificate
(6 semester hours minimum)

The U.S. Department of Labor along with local ind ustry has
demonstrated a demand and need for courses in the areas of

lean and supply chain management. The College of Technology
(COT) has designed this certificate as a response to the expressed
future and current needs of the manufacturing community. Thi s
certificate will provide students with the skills to increase their
employability as well as set them on a path that will enable

them to further their education.

The courses in Supply Chain Management are intended tor e-
view the lean manufacturing princip les needed to understand
and maintain the supply chain and to cover the benefits and
elements needed for implementing supply chain management.

Learners who complete the Supply Chain Management Certif -
cate will:

Understand the basic SCM principles

Understan d the benefits of SCM

Demonstrate how to Value Stream Map the SCM

Understand the supplier / customer roles and responsibilities
Demonstrate how to describe the supplier base and types
Understand supplier evaluations and metrics

Understand the role of quali ty

Understand the application of quality audits

Understand the role of communication and collaboration
Understand the importance of information flow

Demonstrate the application of SCM in real -world situations
Understand the composition and interactions of a SCM team
Understand the concepts of quality improvement programs
Understand the concept of velocity of a supply chain
Understand the importance of partnerships with customers
and suppliers

=4 =4 =4 8888 _a_a_a_°a_°a_°a._-2

For more information contact Program Coordinator Mark Vesligaj.

Program Requirements

Dept. & No. Title of Course Credits

MFG* 172 Introduction to Lean Supply Chain 3
Management

MFG* 272 Implementing Lean Supply Chain 3
Management
Total Program Credits 6

Web Design

Certificate
(27 semester hours)

The Web Design certificate provides learners with a foundation
in web site development with a focus on content creationi n-
stead of programming. A blend of artistic and technical co m-
puter based skills is critical for anyone seeking work as a web
page dedgner. This certificate provides an excellent opportunity
for both tech students and emerging artists to broaden their
career path. Today, all businesses have a web presence and this
certificate provides students with the skills needed to obtain
entry leve | web design positions.

Learners who complete the Web Design certificate will:

1 Use the core technologies of current markup languages such
as HTML, XHTML and CSS for web development and design

1 Demonstrate an understanding of and familiarity with web
site development requirements, skills and techniques, and
web site design principles

1 Design and implement accessibility -compliant user interfa c-
es. Students will demonstrate this skill by creating web sites
that meet web accessibility standards as described by the
World Wide Web Consortium (W3C) guidelines.

9 Design and produce dynamic web content that interacts
with the user. Students will demonstrate this skill by creating
web sites that employ the fundamental client side intera  c-
tive Internet technologies, such as Javascript, Dynamic
HTML, and Macromedia Flash.

9 Design and build web sites that incorporate the graphical
elements required of business web sites. Students will
demonstrate this skill by creating web sites that employ all of
the major industry standard gra phical file formats and
graphical compression techniques.

1 Demonstrate familiarity with the principles of good design
and use computer graphic programs to produce individual
design projects

1 Demonstrate fluency in two and three dimensional design
concepts such as drawing, line, space, color, texture, comp o-
sition and how to convey these in a digital format for web
based users

For more information contact Program Coordinator Janet Hall.

Program Requirements

Dept. & No. Title of Course Credits
DGA* 111 Introduc tion to Computer Graphics 3
CST* 150 Web Design and Development | 3
CST* 254

or or
DGA* 240  Web Page Design 3
GRA** 151  Graphic Design | 3
GRA* 252  Graphic Design Il 3
ART* 111 Drawing | 3
ART* 121  Two Dimensional Design 3
ART* 109  Color The ory 3
GRA* 271  Computer Animation

or or or
DGA* 283  Digital Video Editing 3

Total Program Credits 27
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COURSE DESCRIPTIONS

Course descriptions are presented alph a-
betically by subject or discipline.

The semester hours of credit to be earned
for each course is indicated by the number
to the right of the course title.

On the basis of application data and Basic
Skills Assessment, the College may require
students to take certain courses numbered
010-099 in order to bette r prepare for
college-level work.

Courses can be offered only if there is suff i-
cient enrollment and if funds and staff are
available. The College reserves the right to
cancel courses with insufficient registration
and to make necessary changes in the
schedule of courses. Some courses may be
offered alternate years only.

Elective Choices in Program Requirements

Business Administration

Courses from accounting, business, co m-
puter science, economics and office a d-
ministrative careers

Humanities

Courses from art, communications, En g-
lish, foreign languages, humanities, music,
sign language, philosophy, and theater.

Interdisciplinary Studies
Mathematics

Science
Courses from biology, chemistry, geology,
physics, and science

Social Science

Courses from anthropology, e conomics,
education, history, political science, ps y-
chology, interdisciplinary, and sociology

Courses by Department

ACCOUNTING

ACC* 113

Principles of Financial Accounting 3
A study of basic accounting pr inciples and
procedures, from the initial recording of
transactions to the preparation and analysis
of financial statements, with emphasis on
theory as well as practice.

Prerequisite: MAT* 095 or satisfactory plae-
ment on Basic Skills Assessment

ACC* 117

Principles of Managerial Accounting 3
A basic study of managerial accounting
concepts with an emphasis on providing
financial information to managers to assist

in their planning, control, and decision -
making activities. Topics include costa c-
counting, cost behavior relationships,
capital expenditure analysis and budgeting.
Prerequisite: ACC* 113 with a G or better or
permission of Program Coordinator

ACC* 123

Accounting Software Applications 3
Participants will explore current financial

and accounting software, using IBM micr o-
computers. Applications will be for profe s-
sional use, and may include such items as
inventory, accounts receivable, accounts
payable, payroll, general ledger, financial
statements, cash flow, budgeting and i n-
come taxes.

Prerequisite: ACC* 113 with a minimum
grade of G

ACC* 241

Federal Taxes I 3
An introduction to and survey of federal tax
laws as they apply to the individual tax

payer. Topics include: calculation of i n-
come, adju stments, exclusions, deductions,
exemptions, credits, and computations.
Prerequisite: ACC* 113 with a minimum
grade of G

ACC* 271

Intermediate Accounting I 3
An advanced study of generally accepted
accounting principles including anal  ysis of
the Balance Sheet and the Income

Statement. Particular emphasis is given to
the valuation of assets and their relatio n-
ship to income determination. Reference is
made to pronouncements of the Financial
Accounting Standards Board.
Prerequisite: ACC 113 with a minimum of
C- or better.

ACC* 272

Intermediate Accounting II 3
A continuation of ACC* 271, giving partic  u-
|l ar emphasis to I|iabi

equity valuations and their relationships to
income determination.

Preregiisite: ACC* 271 with a minimum
grade of G or better or permission of program
coordinator

ANTHROPOLOGY

ANT* 101

Introduction to Anthropology 3
An introduction to anthropological pe  r-
spectives on the origins of human life a nd
the emergence of diverse cultures. Special
emphasis will be placed on the interrel a-
tionship among social organizations, env  i-
ronment, population and technology.
Prerequisite: Placement at ENG* 101 or oo
pletion of required developmental courses.

ANT* 105

Introduction to Cultural
Anthropology 3
A cross-cultural comparison of life ind  i-
verse cultures. Topics such as marriage,
kinship, social organization, and political

and economic institutions will be exa m-
ined through case studies.

Prerequisite: Placement at ENG* 101 or oo
pletion of required developmental courses.

ANT* 118

Health, Healing and Culture 3
A study of illness, pain, curing and curers as
found in the United States and other soci e-
ties. Students will investigate the impact on
well -being of environmental factors, nutr  i-
tion, population size, migration, and cu |-
ture.

Prerequisite: Placement at ENG* 101 or oo
pletion of required developmental courses.

48



Course Descriptions

ANT* 133

Peoples of the World 3
This course focuses on non-western socie-
ties to provide a broad understanding of
social change and development in a global
context. Topics will include: division of the
world into developed and underdeveloped
sectors, migratio n and immigration, and
accommaodation and resistance to change
among non -western peoples.
Prerequisite: ANT* 101 or permission of
instructor

ANT* 218

Sex Roles in Western and
Non-Western Societies 3
An exploration of the exten tto which ma s-
culinity and femininity are biologically or
culturally determined. The major focus will
be on socialization, family life and the
organization of work in several societies
including the United States.

Prerequisite: SOC* 101 or ANT* 101 or pe
mission of instructor

ART

ART* 101

Art History I 3
A survey of art and architecture from pr e-
historic times to the end of the fourteenth
century, through a historical, cultural and
technologica | perspective. The class will
include lectures and slide presentations. A
research paper or a project is required.

ART* 102
Art History 11 3
A survey of art and architecture from the
fifteenth century to  the present day,
through a historical, cultural and techn  o-
logical perspective. The classes will include
lectures and slide presentations. A research
paper or a project is required.
I

3
This is a studio and lecture course designed
to develop seeing and understanding of the
formal and cultural aspects of the visual
arts. The course includes studio assign-
ments and work with a variety of materials,
art log entries, discussions of studio work
and lecture/di scussions of selected works
and artists. As this is an introductory
course, it is assumed that most students
have little or no previous experience in art.
This is in no way a disadvantage as the
assignments have been carefully chosen to
suit the course aim s and provide an interes t-
ing and creative introduction to the visual
arts.

3
Studies the use of color and its properties.
Students will explore the visual, expressive,
and emotiona | interaction of color and its
usage in art and art-making. Students will
work with various media, mostly acrylic
paint and paper collage, to formulate
presentations ranging from fundamental
problem solving to individual expression.
This class requires extensive outside work to
complete the assignments. (6 studio hours)
Prerequisite: ART* 111, Drawing | and ART*
121, Two-Dimensional Design

3
An introductory studio course which foc  us-
es on drawing through observation. Line,
shading, proportion, space and organiz a-
tion will be emphasized. A variety of su b-
jects and drawing materials will be covered
in this course.

A studio course which will continue the
building of drawing skills and perception
through observation. Both traditional and
experimental drawing materials, subjects
and techniques will be employed.
Prerequisite: ART* 111 or permission oht
structor

3
This in -depth course is based in anatomical
and expressive approaches to human figure
drawing. Instruction will include elements
of drawings as well as an introduction to
the structure and function of human ana t-
omy and its representation in artwork. A
variety of media can be explored and areas
of instruction will include composition,
proportion, and foreshortening principles.
Students work extensively from the live
model. (6 studio hour s)
Prerequisite: ART* 111

Drawing | Workshop is a remedial course
for students who have completed Drawing |
but need to acquire a greater proficiency in
these skills. Students will continue  to ex-
plore the concepts of line, space, value, and
composition as drawing tools. Students will
further develop eye/hand coordination

skills as well as their ability to understand
what and how they see in order to translate
the three -dimensional world into  two -

dimensional drawings. May be repeated for
credit with permission of the program
coordinator.

Prerequisite: ART* 111

- 3
An introductory studio course which focu s-
es on the creative design elements and
principles of two -dimensional design. E m-
phasis will be placed on the use of basic
concepts, tools and media.

- 3
An introductory studio course which focu  s-
es on the creative design elements and
princip les of three-dimensional design.
Emphasis will be placed on the use of basic
concepts, tools and media.

An introductory studio course in various
materials and methods of sculpture. St u-
dents will work i n both additive and su b-
tractive methods to provide an understan d-
ing of three -dimensional composition.

Students will be introduced to such media
as: welded metal, wood, plaster, plastic,
ceramics, and combined media.
Prerequisite: ART* 131 or permission oht
structor

An introductory studio course of basici n-
struction in creating sculptural artworks
using clay as a medium. Students will work
in both additive and subtractive methods.
Emphasis will be placed on learning the
elements of three -dimensional composition.
Work may be fired and/or glazed.

3
An introductory studio course in black and
white photography as an art for m. Camera
operation, film developing and printing
will be covered. A 35mm adjustable camera
and some supplies will be supplied by the
student.

A studio course of continued instruction in

black and white photography techniques,
imagery and theory.

Prerequisite: ART* 141 or permission oht
structor
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