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Are you maximizing your use of the Grade 
Center?

• Safe Assign and other tools
• Graded Discussions
• Rubrics 
• Safe Assign 

• Grade Center tools
• Setting up a running weighted total
• Dropping the lowest grade
• Exempting a grade
• Adding extra credit
• Creating smart views



• Graded Discussions
• Assign point 

structure
• See all posts in 

forum
• Requirements laid 

out clearly
• # postings
• Quality/Quantity



• Graded Discussions
• Feedback provided
• Can provide 

comments and/or 
rubrics

• Sandwich method of 
feedback 

• Good
• Improve
• Good



• Rubrics
• Used for 

Assignments and/or 
Discussions

• Create your own 
rubric grid

• Copy and paste 
rubric into 
submission box







Safe Assign 

• Educational Tool 
• Allows students to check own 

work for plagiarism/copying
• Puts the ownership and learning 

on students for changing their 
assignment prior to submission

• Must set up to submit multiple 
attempts

• As faculty, can see each attempt

• Punitive  Tool 
• Program will assign similarity 

score %
• Determine how to grade if 

plagiarized
• “Fail”, “Redo”, “Loss of 

points/grade”



• Safe Assign
• Create Assignment
• Create multiple 

attempts
• Must teach students 

or explain how to 
use originality 
report to revise 
papers

Multiple submissions may 
show “copied from another 
student paper”









Questions?



BB Grade Center 



How are you using the Bb Grade Center?



Have you tried any of this functionality?

• Setting up a running weighted total
• Dropping the lowest grade
• Exempting a grade
• Adding extra credit
• Creating smart views
• Grading discussions



Setting up a running weighted total

• You must first decide if you’ll weight the total by assignment or by 
category

• If you’re going to weight by category, you need to either use the 
default categories or create your own

• Select Manage>Categories from the Grade Center menu bar



Setting up a running 
weighted total



Setting up a running weighted total



Setting up a running weighted total

** Make sure to enter zero for any assignment that a 
student did not turn in if you are using the running 
total option.
** If you are including ALL columns, make sure to 
select the “Exempt” option if you’re excusing a 
student from a given assignment.



Calculate as running total

Calculate as Running Total: Select Yes to calculate as a 
running total. Running totals exempt cells that don't contain 
data. Select No to include all selected columns in the 
calculation, using a value of 0 if no grade exists.



The difference between proportional weighting 
and equally weighting categories for weighted 
grades

• Proportional vs. Equal weighting is a setting when you weight by category. It only makes a 
difference if you have columns with different points possible in the same category (e.g. a 
Discussion category with columns worth 5 points and columns worth 10 points). If all of the 
columns in the category are equal, both settings work the same way.

• When you have categories of differing values, Equal Weighting converts the columns to 
percentages and averages the percentages to get the category composite grade. It essentially 
gives each item equal weight when determining the composite grade. Proportional weighting 
calculates a category composite grade by adding the raw scores and dividing by the total points 
possible. It retains the proportional weight of each item, so items with a larger value have more 
effect on the composite grade.

• For example, consider two assignments in a category, one worth 5 points and the other worth 10 
points. Assume the student gets 5 points on each assignment.

• Equal weighting: 5/5 and 5/10 = (100% + 50%) / 2 = 75% (or you can think of converting it to 
equal Points Possible: 10/10 and 5/10 = 15/20)
Proportional weighting: 5/5 and 5/10 = 10/15 = 66.7%

• The category composite grade is then weighted according to the percentage you indicated for 
the entire category and combined with the other columns or categories you have included in the 
Weighted Total.



Dropping the lowest grade

• Note: If you weight your 
grades by category, you 
have the option of 
dropping the lowest grade 
in the category; if you 
weight by item, you do not 
have this option.



Dropping the lowest grade

Drop Grades removes a 
number of either the highest 
or lowest grades for each 
category from the 
calculation. If you don't type 
numbers in the boxes, no 
grades are dropped.

Use only the Lowest -OR-
Highest Value to Calculate 
removes all grades from the 
calculation except for the 
best or worst score.



Exempting a grade

• In the Grade Center, 
click the dropdown 
arrow next to the 
student grade you want 
to exempt

• Select “Exempt Grade”
• The cell will then 

contain a blue square
• Note: You can clear the 

exemption; the last 
grade assigned will 
reappear



Adding extra credit (weighted)

• If your Grade Center is Weighted, you can still add Extra Credit. 
First, you'll need to Add a New Category with the name Extra 
Credit. Say you want to give your students an extra 15 points of 
the total course grade for completing some particular Extra Credit 
tasks, then you may simply create the New Grade Column, set the 
Category to Extra Credit, make the Possible Points one ("1"), and 
set the Weighting to 1%. Make sure you modify the whole 
Weighting point value to equal 100%.



Adding extra credit (weighted)

• In the Grade Center, give all the students 1 point to avoid 
complaints that only a total of 99% is possible without the extra 
credit value.



Adding extra credit (weighted)

• When the students had completed the Extra Credit items, add the 
point value to the Grade Center.



Adding extra credit (non-weighted)

• You can create an 
extra credit column 
in the Grade Center 
that is included in 
the total 
computation and 
has a maximum 
score of 0. Then you 
can assign extra 
credit points as 
needed.



Adding extra credit

1. In the Grade Center, select Create Column.
2. On the Create Grade Column page, provide the appropriate information.
3. Select Score from the Primary Display menu.
4. Select Percentage from the Secondary Display menu.
5. For Points Possible, type 0.
6. Select Yes for Include this Column in Grade Center Calculations.
7. Select Submit.



Adding extra credit

The extra credit column appears in the Grade Center. After adding points in an extra credit 
column, a student's total points can equal more than 100 percent. If a student receives full 
credit for all gradable items (100 points) and also receives 6 extra credit points, the result is 106 
out or 100 or 106%.



Creating smart views

• A smart view is a focused look at the Grade Center that shows only 
the columns that match a set of criteria. The view is saved for 
continued use. When the Grade Center includes a great number of 
students and columns, you can use smart views to quickly find 
data. Several smart views are available by default, but you can 
also create your own.



Creating smart views

• With smart views, you can view the progress of these 
items:

• An existing group
• Student performance for a particular item
• Individual students
• Category and status of items
• Custom combination of attributes



Creating smart views

• Example: Tracking low scores
• You create a smart view to track students with low scores to 

quickly see which students need help. You can email these 
students from the Grade Center.

• Example: Assessment comparison
• You create a smart view to display only two columns in the 

Grade Center grid: a calculated total column for tests and a 
calculated total column for assignments. You can compare the 
two columns to gauge how students are performing.



Creating smart views video & website 
resource

• https://www.youtube.com/watch?v=TkT0hXRDWPc
• https://en-

us.help.blackboard.com/Learn/Instructor/Grade/Customize_Gradi
ng_Interface/Smart_Views

https://www.youtube.com/watch?v=TkT0hXRDWPc
https://en-us.help.blackboard.com/Learn/Instructor/Grade/Customize_Grading_Interface/Smart_Views


View smart views in the Bb Control Panel

• In the Control Panel, favorite smart views 
appear in alphabetical order as an indented list 
in the Full Grade Center section. In a new 
course, the Assignments and Tests smart views 
appear in the list by default. When you select 
the Assignments link, the Grade Center page 
opens and only assignment columns appear. 
When you select the Full Grade Center link, all 
the columns appear.

• You can add smart views to the favorites list so 
that you can access them easily. In the Grade 
Center, access the Manage menu and select 
Smart Views. On the Smart Views page, select 
the icon in the Add as Favorite column.

• If you don't want a smart view to appear, select 
the icon to remove it from the list.



Questions?


	Mastering the Blackboard Grade Center & Safe Assign
	Are you maximizing your use of the Grade Center?
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Safe Assign 
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Questions?
	BB Grade Center 
	How are you using the Bb Grade Center?
	Have you tried any of this functionality?
	Setting up a running weighted total
	Setting up a running �weighted total
	Setting up a running weighted total
	Setting up a running weighted total
	Calculate as running total
	The difference between proportional weighting and equally weighting categories for weighted grades
	Dropping the lowest grade
	Dropping the lowest grade
	Exempting a grade
	Adding extra credit (weighted)
	Adding extra credit (weighted)
	Adding extra credit (weighted)
	Adding extra credit (non-weighted)
	Adding extra credit
	Adding extra credit
	Creating smart views
	Creating smart views
	Creating smart views
	Creating smart views video & website resource
	View smart views in the Bb Control Panel
	Questions?

