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Quinebaug Valley Community College 

Adjunct Faculty Handbook 

Course Syllabus  

A current syllabus for each course is necessary to assure the integrity of the instructional 
program. A syllabus communicates to several constituencies what the course is all about. 
Among these constituencies are students, prospective students, counselors, librarians, faculty 
colleagues, administrators charged with evaluation of academic personnel and programs, and 
extra-institutional licensure and accreditation evaluators. Each of these constituencies--but 
most importantly students--need to understand the purpose, scope and expectations of the 
courses available. 

Responsibility for syllabus preparation rests with each instructor for the course(s) he/she 
teaches. By the end of the first week of each semester, each instructor is required to provide a 
copy of the syllabus to each student registered for the course, and three hard copies must be 
an electronic copy, in a PDF format, should be emailed to Christine Mailhot at 
cmailhot@qvcc.edu.  Dean of Academic Affairs and Student Services PLEASE DO NOT 
DUPLICATE SYLLABI ON COLORED PAPER! 

Syllabi should be prepared in a standard format as follows, and must include at least the 
following: 

I. File Data 

• Department, course and section number, course title, and number of credits 

• Name of instructor and semester/year for which prepared. Office hours of the instructor. 

II. Descriptive Data 

• Course description as approved for catalog 

• Approved course objectives - includes a brief narrative statement of purpose(s) of the course. 
Should be stated in terms of outcomes expected of student 

• Course content - may be narrative or outline depending on preference of instructor; should 
detail areas of knowledge to be explored and/or skills to be developed with time frames 

• Text(s) - required and recommended. Must include a list of reading assignments and their 
dates 

• Collateral readings and/or bibliography - may be attached 
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• Attendance requirements and/or expectations 

• Final date to drop [withdraw] from the course 

III. Evaluation Criteria 

• Grading criteria - full indication of all expectations that will affect a student's grades including, 
where appropriate, the weights to be assigned various factors 

• Indicate when exams will be administered and what areas will be covered 

• Specify any penalties or expectations regarding late papers, late assignments, etc. 

Note: As a general policy final examinations are required in all courses and should be 
administered during the week designated in the academic calendar. Any exceptions to this 
policy must be approved by the Dean of Academic Affairs and Student Services. Part-time 
instructors must send a hard copy of the final grades to Christine Mailhot, Administrative 
Assistant to the Dean of Academic Affairs and Student Services. 

IV. Accommodations for Students with Special Needs 

• Please add a comment that tells your students who have special needs due to disabilities to 
self-identify themselves privately to you. Reasonable accommodations must be made for 
students with documented disabilities. The office of the Dean of Learning and Student Affairs 
can assist you with these accommodations. The following wording is suggested: 

"Students with disabilities who may need academic accommodations should discuss options 
with me as early as possible in the semester, preferably during the first two weeks of class. You 
will need to provide documentation of your disability to either John Lepore, Learning Disability 
Specialist, or Chris Scarborough, Learning Disability Specialist, in the Student Affairs Office.”  

• Instructors will provide reasonable assistance and/or accommodations to students who have 
completed this procedure." 

V. Additional 

• Gender-biased references are to be avoided in the preparation of syllabi and other 
instructional materials. If you need assistance or information concerning syllabus preparation, 
please contact the Dean. 

• The syllabus not only provides a critical guide for students but also serves as the instructor's 
word regarding content, objectives, evaluations, etc. the Dean will rely on the syllabus to 
resolve issues regarding grades, attendance or other concerns that may arise. Please exercise 
care and good, professional judgment in the preparation of this important document. 
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Teaching Tips  

Faculty and staff in the Academic Affairs Division were sent a "quick poll," to ask what they 
thought would be the top five or six items to include in a thorough and effective syllabus. The 
following is a summary of items sent in response: 

Key Items for an Effective Syllabus: 

• Course Name, Number, Section, Day and Time, Location 

• Instructor Contact Info: 

-Name 

-Phone number (some suggested a home phone-not all agreed) 

-Email 

-Office Location (if applicable) and Hours of Availability 

• Course Description and Learning Outcomes 

• Course Assignments and Expectations of Responsibilities 

-Including Class Participation 

-Policies on missed/late work 

-Policies on make-up quizzes etc. 

-The 2 to 1 "homework" expectation* 

• Day to Day schedule (at least a rough schedule, with note about how flexible it might be) 

-Schedule of readings, discussions, topics etc. 

-Tests 

-Papers 

-Due dates 

-Holidays 

-Last Day to Drop with a W etc. 
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-Advisement Day 

• Required Texts and Other Materials or Supplies 

• Grading Info./Evaluation Criteria 

• Plagiarism (and/or "cheating") information 

• Study tips, if applicable 

• Contact Information for Academic Support Services 

-Such as the Library, Learning Center 

-Information for students with disabilities 

-Blackboard information, if applicable (and/or web address for other course related materials) 

Did You Know... 

• Your syllabus is a contract with your students? 

• The Library keeps syllabi on file for two semesters? 

• Statement for students with disabilities is not only a good idea, but required? 

*In general, for each course a student takes, there is a formal expectation that on average there 
should be 2 hours of "homework" for each 1 hour spent in the classroom? 

Is your syllabus online somewhere? (In Blackboard or elsewhere?) 

Paragraph to be included in all QVCC syllabi regarding students with disabilities 

"If you are a student with a disability and you believe you will need accommodations for this 
class, it is your responsibility to contact either John Lepore, Learning Disabilities Specialist, or 
Chris Scarborough, Learning Disabilities Specialist, and complete a self-disclosure form. To avoid 
any delay in the receipt of accommodations, you should contact either Mr. Lepore or Mr. 
Scarborough as soon as possible. Please note that I cannot provide accommodations based 
upon a disability until I have received an accommodations letter from either of these 
individuals. Your cooperation is appreciated." --Provided as an example, by Chris Scarborough, 
Learning Disabilities Specialist 

Questions From the Classroom 
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Recently, a "part time" instructor (someone who seems to be around much of the time despite 
the "part time" classification) asked me several questions that have been on his mind quite a bit 
lately. First, he wanted to know "how do we adjuncts know we are "on the mark" with what we 
are teaching in a given course?" His concern was that with so many adjuncts throughout the 
college, he wasn't sure there were ways to guarantee that courses had clearly, consistently 
defined objectives and intended outcomes. "I know that there is a catalog description for each 
course we teach, and an official "course record," but how much leeway do instructors have" he 
asked, "to cover certain parts of a given course, and skim over [or skip over] others?" For any 
course, are there clear ways we have to insure that the "essentials" are taught, while respecting 
academic freedom? 

The other question was about how far adjuncts should be expected to go in their efforts to 
insure that students get individualized teaching attention when needed. Adjuncts, after all (he 
pointed out) don't have offices or required office hours; often, they may only have enough time 
to show up for class, and then leave at the end, with little or no extra time for meeting with 
students outside of class. I am sure that many adjuncts go far beyond the minimum class-time 
contact with students, to carry on teaching and learning outside of class. The question, 
nonetheless, is one that could generate much constructive sharing of ideas and "quick tips." For 
part time and full-time instructors alike-how do we maximize our resources of time and energy 
to reach students both in and out of class? 

What are your thoughts on either or both, of these important questions? Send them along, to 
be included in a future Teaching Tips. 

Brian Donohue-Lynch and Cindi Brassington, QVCC Center for Teaching 

Expectations/Obligations of Adjunct Faculty Members  

• Prepare, according to College guidelines, a comprehensive syllabus (see description), which is 
to be distributed to and discussed with students during the first week of classes. Three copies 
of your syllabus must be filed with the Office of the Dean of Learning and Student Development 
by the second week of classes. 

• Select and/or use the appropriate text and readings and/or identify for students other 
appropriate educational materials. Teach the course(s) as described in the catalog or other 
approved course descriptions and achieve the course content objectives as scheduled by the 
College. 

• Maintain and submit accurate scholastic records of students' attendance, participation and 
achievements. 

• Periodically check your class roster through Web for faculty to ensure that only properly 
registered students are attending the course. 
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• Be available to students on a reasonable basis as needed, usually immediately before and/or 
after class for consultation. 

• Evaluate student progress as fairly and objectively as possible, and reflect these evaluations 
to students on a timely basis. 

• Compute and submit final grades electronically to the Registrar in keeping with the published 
deadline of 48 hours after the final exam date. A hard copy of your grade book must be 
submitted to Christine Mailhot, Administrative Assistant to the Dean of Academic Affairs and 
Student Services at that time. 

• Final examinations must be given during the final exam period, or other summative activities 
must take place during this meeting time. 

• Students' papers should be available within two weeks of the end of the semester. 

• Notify the Office of the Dean of Academic Affairs and Student Services at the earliest possible 
time of any inability (illness, accident, emergency) to meet a scheduled class by phoning (860) 
932-4121. It is the adjunct faculty member's responsibility to arrange make-up of missed class 
and material. 

• Inform the appropriate College office(s) and/or your designated liaison full-time faculty 
member of any problems affecting instruction at the College. 

Administrative and Academic Support  

1. Adjunct Faculty mailboxes are located in Room E234 at the Danielson Campus. Please check 
your mailbox on a regular basis. 

2. Each adjunct instructor is assigned a full-time liaison. Your liaison can help you develop a 
syllabus, order textbooks, answer questions. 

3. An access code to duplicate materials for adjunct faculty's classes will be available from 
Christine Mailhot, Administrative Assistant to the Dean of Academic Affairs and Student 
Services. This code number must be entered to operate the copier. The duplicating staff should 
complete any duplicating job over 25 copies. Materials to be copied may be left in baskets 
located in the Duplicating Room. Please allow ample time for material to be copied. 

4. Paychecks will be mailed every other week to your designated address unless other 
arrangements are made with the Payroll Officer in the Business Office. 

5. Classroom space is assigned. Do not change rooms without consulting the registrar’s office in 
the Student Services Office. 
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6. Adjunct faculty may not financially commit the College for unauthorized purchases. 

7. Guest speakers may be used in class. Honorarium to be arranged through the Dean of 
Academic Affairs and Student Services at least two (2) weeks in advance. A Requisition for 
Guest Lecturer form* is to be filled out and signed by the Dean of Academic Affairs and Student 
Services. 

8. Requests for instructional materials must be submitted on the appropriate form (Purchase 
Requisition*) to the Dean of Academic Affairs and Student Services. 

9. Field trips require prior (2 weeks before) approval of the Dean of Academic Affairs and 
Student Services. Requests for field trips must be submitted on a College Sponsored Field 
Authorization Form.* 

10. Faculty may assign only those grades from the approved QVCC grading scales. Please note 
the guidelines for posting grades. Grades must be entered into Blackboard during the semester 
in a timely manner. 

11. The Library is open and available to you and your students. Information literacy instruction 
is available for assignments requiring Internet, database, journal or book research, as well as 
audio-visual equipment, which must be ordered at least 24 hours in advance. 

12. The Learning Center provides tutoring and other learning aids for all students. 

13. A voice mailbox is available to adjunct faculty upon request. This is for the convenience of 
your students and/or other members of the staff to leave a message for you. Please check your 
voicemail frequently. Adjunct faculty members interested in setting up a voice mailbox should 
contact Jarrod Borek, Director of IT, at 860-932-4079 or at jborek@qvcc.edu.  

14. Our Computer Services has a Laptop Computer Cart available for use in classes. There are 24 
laptop computers available. Laptops should be reserved at least two weeks in advance. A sign 
out form is to be filled out when laptops are picked up. Please allow at least 20-30 minutes 
before class time for set up of laptops. 

*All forms are available in both faculty offices. If you need any assistance, please see Christine 
Mailhot, Administrative Assistant to the Dean of Academic Affairs and Student Services.  

Academic Integrity/Dishonesty  

• In order to help students understand and respect the concept of academic integrity (cheating, 
plagiarism, etc.), instructors are urged to discuss the issue with their classes as early as possible 
in the semester.  

• Academic Dishonesty 

mailto:jborek@qvcc.edu
http://www.qvcc.commnet.edu/adjuncts/adjunct_handbook.asp#academic_integrity
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• The Board of Regents defines academic dishonesty as, "in general, conduct which has as its 
intent or effect the false representation of a student's academic performance, including but not 
limited to: 

a) cheating on an examination; 

b) collaborating with others in work to be presented, contrary to the stated rules of the course; 

c) plagiarizing, including the submission of others' ideas or papers (whether purchased, 
borrowed or otherwise obtained) as one's own; 

d) stealing or having unauthorized access to examination or course materials; 

e) falsifying records or laboratory data; 

f) submitting, if contrary to the rules of a course, work previously presented in another course; 

g) knowingly and intentionally assisting another student in any of the above, including 
assistance in an arrangement whereby any work, classroom performance, examination or other 
activity is submitted or performed by a person other than the student under whose name the 
work is submitted or performed." 

Procedures To Follow 

In the event of suspected or observed academic dishonesty, an instructor is advised to meet 
privately with the student, to present the student with evidence of the infraction, and to solicit 
a response. The instructor may also wish to consult informally with the Dean of Academic 
Affairs and Student Services. 

If the instructor concludes that academic dishonesty has occurred, s/he may assign a penalty in 
keeping with the gravity of the offense. 

An instructor may also decide that the seriousness of the offense warrants that the charge be 
brought directly to the Dean of Academic Affairs and Student Services. Board of Regents policy 
is quite specific about the manner in which such a charge must be handled: 

"A statement of possible violation must be filed in writing with the Dean of Academic Affairs 
and Student Services or other designee of the President within thirty days of the date of the 
alleged violation or within thirty days of the date the alleged violation was known. Said 
statement must specify the student conduct in question and the part or parts of "Section 2: 
Proscribed Conduct" which it is alleged said conduct violates." 

Student Appeals 
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Students who wish to challenge the action of an instructor regarding a penalty for academic 
dishonesty may appeal to the Dean of Academic Affairs and Student Services. See section on 
ACADEMIC APPEALS. 

Once a formal disciplinary action has been initiated, students and staff must follow the 
procedures as stated in the "Policy on Student Discipline" [Complete, most recent policy should 
be in Student Handbook.] 

Weapons Policy  

Subject: Policy Prohibiting Weapons 

I. SCOPE 

The policy provided herein applies to all Quinebaug Valley Community College faculty, staff, 
students, visitors and contracted services. The weapons policy applies to both the Danielson 
campus and the Willimantic Center and offsite activities sponsored by Quinebaug Valley 
Community College. 

II. POLICY STATEMENT 

To protect the Quinebaug Valley Community College community from the threat of violent acts, 
all weapons concealed or otherwise are prohibited on all owned or leased properties of QVCC 
with the exception of those carried by on duty law enforcement officials according to 
Connecticut State law (as defined in Section 53-206 of the Connecticut General Statues). 

III. RESPONSIBILITIES AND REPORTING 

a. Prohibition 

The carrying of any weapon about the person of any individual with the exception of on duty 
law enforcement officials as cited in the policy portion of this procedure is prohibited. Weapons 
are defined as follows: 

Any pistol, revolver, or other weapon designed or intended to propel a missile of any kind, or 
any dirk, bowie knife, switchblade knife, ballistic knife, razor slingshot, stick, metal knucks, 
blackjack, or any flailing instrument consisting of two or more rigid parts connected in such 
manner as to allow them to swing freely, which may be known as nun chuhka, nun chuck, 
nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration having at least two 
points or pointed blades which is designed to be thrown or propelled and which may be known 
as throwing star or oriental dart. 

b. Prop Weapons 
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Due to the risk of being identified as a real weapon, any item which looks like a weapon in 
appearance and which is utilized for any purpose on QVCC property must be reported to and 
approved by the College administration prior to being used in any activity. Examples of these 
activities include but are not limited to plays, class presentations and Student Government 
events. 

IV. AMENDMENTS AND ADDITIONS 

All amendments and additions to the Weapons Policy are to be reviewed and approved by the 
Division Council and the Administration. 

Grades and Quality Points  

Letter grades are given to let students know how well they are learning the material in their 
courses. Each instructor chooses the factors he/she believes are important in deciding which 
grade to give (test results, attendance, outside projects, participation in class, etc.). For each 
letter grade there is a corresponding number of quality points. These are used to provide a 
numerical expression of a student's work. 

The table provided shows the grades and their quality point equivalents: 

LETTER GRADE QUALITY POINTS 

A = 4.0 

A- = 3.7 

B+ = 3.3 

B = 3.0 

B- = 2.7 

C+ = 2.3 

C = 2.0 

C- = 1.7 

D+ = 1.3 

D = 1.0 

D- = 0.7 
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F = 0.0 

I* = 0.0 

P = 0.0 

AU = 0.0 

W** = 0.0 

*cannot assign without submitting an Assignment of Incomplete Form 

**cannot be assigned by instructor 

Final Grade Rosters 

Final grade reports are due electronically via my.CommNet.edu in the Records Office not later 
than 48 hours after the final exam for a course is given. Faculty members are encouraged to 
submit final grade reports as soon as possible after the administration of each final exam. 

Grade Books 

All adjunct faculty are required at the end of each semester to leave photocopies of "Grade 
Book" sheets with Christine Mailhot, Administrative Assistant to the Dean of Academic Affairs 
and Student Services.  

The purpose of this requirement is to provide QVCC officials with some understanding of how 
grades were arrived at (attendance, class participation, quizzes, hour exams, papers final 
examination, etc.) in case they are challenged by students after part-time instructors are no 
longer teaching at the College. Such material should specify the relative weights assigned to 
various components in arriving at the final grade. 

It is no longer necessary to turn in a copy of your final exam. Please retain a copy in your files 
should a question arise. 

Credit by Examination  

QVCC offers the opportunity to obtain college credit via written examinations for some courses, 
provided the student is enrolled in an applicable degree or certificate program. A student who 
successfully passes a CBE is assigned a "TR" on the academic transcript. No quality points are 
earned and the student's GPA is not affected. 

Why take a CBE? 
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To gain college credit for completing a beginning course for which the student has acquired 
knowledge through experience OR to demonstrate mastery of entry level skills in order to 
enroll in a higher level course. 

What factors would make a CBE less desirable? 

Students who are planning to transfer probably should avoid CBE 's because they may not 
transfer. It is important to check with an advisor at the transfer college to determine 
transferability. 

Secondly, if a student has already enrolled in a course for which s/he then decides to do a CBE , 
the student should be advised that when s/he withdraws from the course, a "W" is placed on 
the transcript. Often students assume that they will automatically be dropped from the course 
or that the record of being in the course will be removed. This does not happen and students 
end up with an "F" as the final grade. Thus, it is important to complete CBE 's before registering 
for the course dealing with the same skill area. It is critical that any students with financial aid 
do the CBE before registering for a course since their satisfactory academic progress may be 
adversely affected. (Financial aid does not cover the costs of CBE 's.) 

Third, students who wish to raise their GPA should not take CBE 's because they have no impact 
on the GPA. 

What CBE's are currently available? 

A student may take CBE 's for BOT* 111, CSA* 105, MAT* 137. In unusual cases, a faculty 
member may prepare an individual CBE for a student in a specialty area such as fine arts. There 
is a fee for each CBE as well as an additional cost to purchase a password for the CSA* 105. 

Consult the Learning Center for details. 

Timely Feedback to Students  

It is clear from the research that students do better and make better decisions when they are 
provided with timely feedback. As a general rule, please endeavor to return major papers and 
projects within a two-week period. Shorter assignments should be returned within a week so 
students can fully benefit from your commentary as they complete other assignments. In fact, a 
survey of QVCC students revealed that they wanted more feedback, earlier in the semester, 
regarding their performance. 

As part of the College's Quality Initiative, a process improvement team was formed to consider 
and recommend appropriate feedback mechanisms. Their recommendations are as follows: 

http://www.qvcc.commnet.edu/adjuncts/adjunct_handbook.asp#timely_feedback
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The team recommends that all instructors choose one [early warning strategy] from the list 
below or devise their own appropriate means of "early warning" and use them consistently in 
all of their courses. The chosen method of early warning should be included in the syllabus. 

List of Suggested "Early Warning" Measures 

• By mid-term, the instructor should ensure that each student is informed as to whether he/she 
is passing or failing at that point in the semester; for example, 

• Initiate and maintain dialogue with the student 

• Provide informal mid-term grades 

• Quiz frequently, covering small amounts of material and promptly return corrected quizzes 
with feedback 

• Arrange and encourage individual conferences with students 

• Return assignments in a timely fashion with adequate feedback or comments 

• Attempt to contact any student who has missed approximately one week of class 

Instructors may certainly choose to incorporate several of these suggestions, remembering that 
the provision of timely, instructive feedback is important to students' progress. Your faculty 
liaison can help you with questions about incorporating these ideas. 

All grades are to be posted in a timely manner in the grade book of Blackboard. 

Confidentiality of Student Information  

Please be advised that class rosters which contain confidential information (phone numbers 
and Banner ID numbers) should not be passed around in class or posted in any area. In addition, 
because Banner ID numbers, like Social Security numbers, can be linked to a specific individual, 
Banner ID numbers may NOT be used for any postings or for computer log-ons or any other use 
for which they have not been designed. If you have specific questions, please see Amy Kacerik, 
Registrar.  

See FERPA for more information. 

Professional Development Funds  

Part-time employees/adjuncts eligibility for use of professional development funds is limited to: 
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• Part-time lecturers who have taught at least eighteen credit hours in the community-technical 
college system 

• Part-time non-teaching employees who have worked at least nine hours per week for at least 
three semesters 

Funding limit: The committee establishes a per person limit on funding for activities each year. 
If the money we receive is not allocated by the end of April, we will consider giving additional 
funding to individuals whose expenses exceeded that amount, or who have participated in 
more than one activity. (Keep all receipts and program information!) 

Center for Teaching  

The Center for Teaching, which is funded by the Board of Regents, is a statewide organization 
dedicated to promoting excellence in teaching at Connecticut 's community and technical 
colleges. QVCC receives an annual allocation of Center for Teaching monies to fund proposals to 
enhance teaching excellence. 

Any person on the staff (teaching or non-teaching) can apply for funding. The QVCC Center for 
Teaching Committee makes recommendations to the President on which proposals to fund; 
final approval rests with the President. 

Recently funded activities have included a cross-cultural training workshop for faculty and staff 
and a faculty retreat to evaluate the Teacher as Researcher project. 

Probably the most popular event sponsored by the Center for Teaching is the Annual Spring 
Seminar, held at the Mercy Center in Madison. Modeled after the National Seminar for Master 
Teachers, the Spring Seminar brings together faculty members (usually two or three) from each 
college in the system for three days in May to exchange ideas on teaching in a relaxed setting. 
Past participants have returned from the experience refreshed and invigorated, eager to discuss 
new ideas and the insights they have gained into the teaching process. 

Anyone interested in applying for any of the above activities should contact the QVCC Center 
for Teaching representative, Cindi Brassington, for more information. 

College-Sponsored Trip Policy  

Quinebaug Valley Community College requires that: 

1. All College-sponsored trips have a faculty/staff member designated as representing the 
College. 
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2. Anyone organizing a College-sponsored trip must complete a College-Sponsored Trip 
Authorization Form at least two weeks prior to any trip and file that form with the Dean in 
his/her area. The form is available in both faculty suites, E182 and E234. 

3. Planning for any College-sponsored trip includes the development of any necessary 
accommodations to ensure that the trip is accessible to people with disabilities. 

4. Necessary arrangements with the Business Office must be completed. 

Weather Closings 

In the event of inclement weather, the College will announce closings on these radio stations: 

WINY 1350 AM WZMX 93.7 FM 

WILI 1400 AM WTIC 96.5 FM 

WICH 1310 AM I-98 98.3 FM 

WTIC 1080 AM WNLC 100.5 FM 

WCTY 97.7 FM WTYD 101 FM 

WXLO (MA) 103.5 FM 

QVCC Website: www.qvcc.commnet.edu-box on homepage will list the closing of the College 
due to inclement weather. 

This is just to remind you that the decision to cancel classes due to weather is made by the 
College President and should not be made individually by instructors. In the event that a class is 
cancelled, teaching time must be made up. Please inform the Dean of Academic Affairs and 
Student Services office in writing of your plans for making up class time. 
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Emergency Procedures 

In case of an emergency: 

1. Go to the nearest phone and call 911. Clearly state the problem and location. 

2. Report the situation to the Security officer station located in the Atrium. 

3. Evacuate the building by exiting calmly through nearest outside door. 

4. Non-ambulatory persons on the second floor should be brought to the Center Stairwell. 

New or Revised Policies  

 3.1 Common Course Numbers 

Common course numbering is now in effect. Please consult the college website for information. 
Courses now have titles that include a prefix, an asterisk and a number. While course contents 
have not generally changed, it is likely that the prefix, number and title have changed. 

 Academic Probation and Dismissal 

A new policy will be in effect for the Spring 2006 semester. Please consult the college website. 

 3.3.7 English as a Second Language 

The Connecticut Community College System shall award academic credit, specifically foreign 
language credit, to students enrolled in English as a Second Language (ESL) courses at the 
intermediate through advanced ESL levels. The number of applicable credits shall be 
determined by existing foreign language credit limitations. 

In a process internal to each college, colleges may continue to offer beginning ESL levels 
through the credit division and may seek college approval for foreign language credit for these 
courses to meet college, not graduation, requirements. 

ADOPTED 

Board of Regents 

July 23, 2001 

 3.5 Grades  
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All colleges will use the same system of values for grades awarded, which values shall be used 
for all calculations of grades, averages, and related matters, as follows: 

A 4.0 

A- 3.7 

B+ 3.3 

B 3.0 

B- 2.7 

C+ 2.3 

C 2.0 

C- 1.7 

D+ 1.3 

D 1.0 

D- 0.7 

F 0.0 

This system shall be effective beginning with the Fall 2000 semester. Colleges will revise all 
policies and procedures to bring them into consonance with this system, and all documents and 
publications shall be changed to reflect this change. 

The calculation of the Grade Point Average (GPA) shall be to two decimal places truncated, and 
this policy shall be implemented immediately for use in the Spring 2001 semester. 

(Adopted June 19, 2000) 

(Amended January 22, 2001) 

 Policy on Withdrawal Grades 

General 

Students who officially drop a course in accordance with the procedures established by the 
college within the add/drop period of the semester will receive no grade or transcript notation 
for that course. Those who drop after the period but before the end of the drop period in the 
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Academic Calendar will receive a grade of "W." Students enrolled in courses whose term is 
shorter than that for the regular semester, or those enrolled in summer session courses, should 
consult the LSD office, since the withdrawal dates will vary accordingly. 

 The "W" Grade 

The grade for withdrawing from a course after the add/drop period but before the end of the 
drop period is "W". Students with grades of "W" are ineligible for semester honors. They are 
eligible for graduation honors. 

 Failure to Withdraw Properly 

Students who stop attending class or who fail to officially withdraw from a course will receive a 
grade of "F."  

 3.5.1 Granting of an Incomplete  

1. An incomplete is a temporary grade assigned by the faculty member when coursework is 
missing and the student agrees to complete the requirements. Although a student may request 
an Incomplete, the faculty member is not required to honor the request. The faculty member 
should assign an Incomplete when there are extenuating circumstances such as illness that 
prevent a student from completing the assigned work on time and the student has completed 
most of the course requirements and, in the judgment of the faculty member, the student can 
complete the remaining work within the time limit established by system policy. 

2. A faculty member who assigns an Incomplete shall file a system report form that includes: 

a. student’s full name, address, and Banner ID 

a. a brief description of the requirements to be completed; 

b. the date by which the coursework must be submitted to the faculty member, which is the 
end of the tenth week of the next standard semester; 

c. a statement that the Incomplete will change to a specified letter grade if the work is not 
completed by the end of the tenth week of the next standard semester. 

The faculty member shall submit the form signed by both the faculty member and the student 
and submit to the Dean of Academic Affairs and Student Services.  Once signed, the original will 
be sent back to the faculty member, a copy will be mailed to the student, and another copy will 
be sent to the registrar. The form, shown in the attachment, shall be standard for all colleges 
and is available in both faculty suites.  
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3. All Incompletes must convert to a letter grade by the end of the following semester. If a 
student submits the required work on time, the faculty member shall calculate a grade to 
replace the Incomplete and submit it to the registrar by the end of the semester. If a student 
fails to complete the required work or fails to submit the work by the specified time, the 
registrar shall convert the Incomplete to the letter specified in the report form, and that letter 
grade shall be entered on the student transcript. 

Adopted 

Board of Trustees 

July 23, 2001 

 3.21 Honors - Semester and Graduation  

Semester Honors 

Effective Fall 2013, full-time students who are matriculated in a certificate or degree program 
and who successfully complete 12 or more credits of work in a semester with a grade point 
average of 3.4 or higher shall be recognized by having their names placed on the Dean’s List. 

Part-time students who are matriculated in a certificate or degree program are also eligible for 
Dean’s List recognition when they have completed 12 or more credits of work with a 
cumulative grade point average of 3.4 or higher. They may be subsequently recognized at the 
completion of an additional 12 or more credits of work with a cumulative grade point average 
of 3.4 or higher, and at successive intervals of 12 credits. 

A course Withdrawal or Incomplete shall make the student ineligible for the Dean’s List 
recognition that semester. Upon completion of the Incomplete, the student may be recognized 
retroactively. 

Students who are in a probationary status are not eligible for Dean’s List recognition, even if 
their cumulative grade point average might otherwise make them eligible. 

 Graduation Honors 

Students with exemplary academic performance shall be recognized at graduation with the 
following designations either in Latin or English (Quinebaug Valley has chosen English) as the 
college may choose: 

• Summa Cum Laude/Highest Honors for students with a 3.9 - 4.0 grade point average 

• Magna Cum Laude/High Honors for students with a 3.7 - 3.89 grade point average 
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• Cum laude/Honors for students with a 3.4 - 3.69 grade point average 

Students with an Incomplete may become eligible retroactively for graduation honors upon 
completion of the course requirements, and recognition shall appear on the transcript provided 
that the student has earned the required grade point average. 

Adopted 

Board of Regents 

July 23, 2001 

 6.3 Tuition and Fee Waivers  

I. Student Financial Aid - Tuition Account Set-aside 

The chancellor is directed to establish administrative and fiscal policies and procedures by 
which each community college will be authorized to implement the waivers/remissions of 
tuition, grants for educational expenses, and student employment authorized by subsection (e) 
of section 10a-77 of the general statutes, as amended, provided that only those persons 
classified as in-state students under sections 10a-26 through 10a-31 of the general statutes and 
enrolled as full-time or part-time matriculated students in a degree-granting program, or 
enrolled in a precollege remedial program, who demonstrate substantial financial need shall be 
eligible for tuition waivers, remissions, grants for educational expenses, and student 
employment under this policy. 

II. Statutorily-Based Waivers - Pursuant to section 10a-77 of the general statutes, as amended, 
the tuition and/or fees of Connecticut residents in the following categories shall be waived as 
specified in the general statutes. 

Veterans 

Pursuant to section 10a-77(d)(2) of the general statutes, as amended, the payment of tuition 
fees shall be waived for any veteran having served on active duty in time of war as defined in 
section 27-103(a) of the general statutes, provided that the veteran is a resident of Connecticut 
at the time of registration. * Proof of eligibility shall include official U.S. Department of Defense 
discharge records and/or such other official records as the college deems necessary. 

Dependent Children of Certain Veterans 

Pursuant to section 10a-77 of the general statutes, the tuition of veterans and the dependent 
children of persons missing in action or former prisoners of war shall be waived, as provided 
below, at all community colleges effective with the fall semester of 1973: 
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1. The payment of tuition fees shall be waived for any dependent child of a person who, while 
serving in the armed forces of the United States after January 1, 1960, (a) was declared to be 
missing in action, or (b) was declared to have been a prisoner of war, provided that the person 
missing in action or the former prisoner of war was a resident of Connecticut. 

2. The requirements for eligibility under this provision shall include the presentation of 
appropriate documentation from the U.S. department of defense concerning the status of a 
person as one who had been declared to be missing in action or as a former prisoner of war. 

National Guard Members 

Pursuant to section 10a-77 of the general statutes, as amended, the tuition of any member of 
the Connecticut army or air national guard shall be waived, as provided below, at all community 
colleges: 

1. To be eligible for such waiver, a member of the Connecticut army or air national guard must 

a. be a resident of Connecticut, 

b. be certified by the adjutant general or his or her designee as a member in good standing of 
the guard, and 

c. be enrolled or accepted for admission in a community college in a degree-granting program. 

2. The tuition waiver authorized by this policy shall be reduced by the amount of any 
educational reimbursement received from an employer. 

3. The chancellor shall establish administrative procedures necessary for the implementation of 
this policy. 

Persons Over Sixty-two Years of Age 

Pursuant to section 10a-77 of the general statutes, as amended, the tuition and fees of 
Connecticut residents sixty-two years of age or over shall be waived as provided below at all 
community colleges: 

1. The application fee and all general fees shall be waived for any Connecticut resident sixty-
two years of age or older who has been accepted for admission. 

2. Tuition shall be waived for any Connecticut resident sixty-two years of age or older who has 
been accepted for admission, provided, at the end of the regular registration period, there is 
space available in the course in which the person intends to enroll. 
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3. The requirements for eligibility under this provision shall include the presentation of 
appropriate evidence of age. 

Dependent Children of Certain Police or Firefighters 

Tuition is waived for any dependent child of a police officer, as defined in section 7-294a of the 
general statutes, or firefighter, as defined in section 7-323j, killed in the line of duty. 

III . Miscellaneous Fee Waivers and Transfers 

A. Application Fee Waiver - CONNTAC and Upward Bound - Presidents are authorized to waive 
the application fee in the cases of students applying through referral by the Connecticut talent 
assistance cooperative for higher education (CONNTAC) and students recommended for 
admission through their participation in the upward bound program. 

B. Application Fee Waiver - Hardship Cases - One of the hurdles hindering disadvantaged 
minority group individuals from taking advantage of the open door education policy of the 
community colleges is the inability to pay the initial application fee. Therefore, each president is 
authorized to waive such fee in hardship cases where application has been made for such 
waiver, providing total waivers under this section do not exceed five percent of the total 
applications made. 

C. Application Fee and Program Enrollment Fee Transfer - The board authorizes the transfer of 
the application fee and the program enrollment fee from any one of the community colleges in 
Connecticut to any one of the other public higher education units in which such student (full-
time or part-time) thereafter enrolls, provided such enrollment occurs no later than sixty days 
after the beginning of the academic term in the institution to which the student originally 
applied. The board authorizes the transfer of such fees from one community college to another 
community college in Connecticut provided that the student presents evidence of payment and 
that enrollment in the second institution occurs no later than the following semester of the 
regular academic year. In lieu of actually transferring the fee, the colleges involved may agree 
to waive the fee at the second institution in which the student has enrolled. 

D. Student Activity Fee Waiver - Off-campus Students - Presidents are authorized to waive the 
student activity fee for students enrolled in courses offered at off-campus locations. 

E. Fee Waiver - Special Programs - Presidents are authorized to waive student fees for students 
enrolled in special programs when the circumstances of such students render them incapable 
of paying the fees or of benefiting from the services for which the fees are charged. 

F. Fee Waiver - TV Courses - General fees (college services fee and student activity fee) shall be 
waived for a student enrolled in a TV course unless the student is enrolled for other courses 
being taught in college facilities for which regular tuition and general fees are charged. 
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IV. Employee Waivers - The application fee, program enrollment fee, college services fee and 
student activity fee shall be waived at all community colleges for full-time employees of the 
Connecticut community college system and their spouses and dependent children. 

A. Waiver of Tuition and Miscellaneous Fees - CCCC Bargaining Unit - The Board of Trustees 
authorizes the waiver of general fund tuition, the application fee, the program enrollment fee, 
the college services fee, and the student activity fee for members of the Congress of 
Connecticut Community Colleges bargaining unit who work twenty or more hours a week and 
their spouses and dependent children at all community colleges, as provided in article XXI, 
section 8 of the 1989-93 collective bargaining agreement, such waiver of tuition and certain 
fees to be effective for the 1993-94 and subsequent academic years subject to agreement with 
the congress union that implementation of such waivers shall not limit the board's right to 
provide for more limited waivers in the future. 

B. Waiver of Tuition and Miscellaneous Fees - Other Bargaining Units - The board authorizes the 
chancellor to develop policies and procedures to implement the provisions of other bargaining 
unit contracts which relate to waiver of tuition and fees at community colleges. Such contracts 
include waiver of general fund tuition and the student activity fee for AFT and AFSCME 
administrator bargaining unit members who have completed six months’ full-time service, and 
their spouses and dependent children; provided that space is available and courses do not 
interfere with the employee's employment obligation. 

C. Waiver of Tuition and Miscellaneous Fees - Non-bargaining Unit Unclassified Employees - 
Pursuant to authority granted by section 5-200(r) of the general statutes, the Board of Regents 
authorizes the following benefits for its unclassified employees who work at least twenty hours 
per week, and are not covered under a prevailing bargaining unit contract, subject to approval 
of the office of policy and management, and effective upon such approval: waiver of general 
fund tuition for such employees, their spouses, and their dependent children at all community 
colleges. 

V. GENEX Waivers - All fee waivers applicable to students enrolled in general fund courses shall 
be applicable to students enrolled in GENEX courses. 

(Adopted March 21, 1994; amended May 16, 1994, September 18, 1995, and January 22, 2001) 

* According to section 27-103(a), "(1) 'Armed forces' means the United States Army, Navy, 
Marine Corps, Coast Guard and Air Force; (2) 'veteran' means any person honorably discharged 
from, or released under honorable conditions from active service in, the armed forces; (3) 
'service in time of war' means service of ninety or more days except, if the war, campaign, or 
other operation lasted less than ninety days, "service in time of war" means service for the 
entire duration of the war, campaign or other operation, unless separated earlier because of a 
service-connected disability rated by the Veterans' Administration, during the Spanish-
American War, April 21, 1898, to August 13, 1898; the Philippine insurrection, August 13, 1898, 
to July 4, 1902, but as to engagements in the Moro Province, to July 15, 1903; the Boxer 
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Rebellion, June 20, 1900, to May 12, 1901; the Cuban pacification, September 12, 1906, to April 
1, 1909; the Nicaraguan campaign, August 28, 1912, to November 2, 1913; the Haitian 
campaign, July 9, 1915, to December 6, 1915; the punitive expedition into Mexico, March 10, 
1916, to April 6, 1917; World War I, April 6, 1917, to November 11, 1918, but as to service in 
Russia, to April 1, 1920; World War II, December 7, 1941, to December 31, 1946; and the 
Korean Hostilities, June 27, 1950, to January 31, 1955; and shall include service during the 
Vietnam era, December 22, 1961, to July 1, 1975; and shall include service while engaged in 
combat or a combat support role during the peace-keeping mission in Lebanon, September 29, 
1982 to March 30, 1984, the invasion of Grenada, October 25, 1983 to December 15, 1983, 
Operation Earnest Will, involving the escort of Kuwaiti oil tankers flying the United States flag in 
the Persian Gulf, February 1, 1987 to July 23, 1987, and the invasion of Panama, December 20, 
1989 to January 31, 1990; and shall include service during Operation Desert Shield and 
Operation Desert Storm, August 1, 1990 to June 30, 1994; and shall include active duty for 
service in the demilitarized zone in South Korea after February 1, 1955, in Somalia after 
December 2, 1992, and in Bosnia after December 20, 1995, and shall include service during such 
periods with the armed forces of any government associated with the United States." 
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I. STUDENT CODE OF CONDUCT  
 

PREAMBLE 
Academic institutions exist for the transmission of knowledge, the pursuit of truth, the development 
of students, and the general well-being of society.   In line with this purpose, the Board of 
Regents for Higher Education (“BOR”) in conjunction with the Connecticut State Colleges and 
Universities (“CSCU”) has the duty to protect the freedoms of inquiry and expression, and 
furthermore, has the responsibility to encourage all of its members to develop the capacity for 
critical judgment in their sustained and independent search for truth. 

 
CSCU has certain self-defined institutional values.  Principal among these values is respect for 
the s a fe t y,  dignity, rights, and individuality of each member of the CSCU Community.  The 
opportunity to live, study, and work in an institution which values diverse intellectual and cultural 
perspectives and encourages discussion and debate about competing ideas in an atmosphere of 
civility is a basic component of quality higher education. 

 
All members of CSCU must at all times govern their social and academic interactions with tolerance 
and mutual respect so that the students who pass through a CSCU door are enriched by these 
experiences and are prepared for full and enlightened participation in a multi-cultural society.  
Because of the BOR’s and CSCU's commitment to principles of pluralism, mutual respect, and 
civility, certain activities are not acceptable on CSCU campuses.  Acts of intolerance, of hatred 
or violence based on race, religion, sexual orientation or expression, disability, gender, age, or 
ethnic background are antithetical to the BOR’s and CSCU's fundamental principles and values.  It 
is the BOR's and CSCU’s responsibility to protect our students' right to learn by establishing an 
environment of civility. 

 
The disciplinary process is intended to be part of the educational mission of CSCU. Student 
disciplinary proceedings are not criminal proceedings and are not subject to court rules of 
procedure and evidence. 

 
INTRODUCTION 
 

This Student Code of Conduct (hereinafter the “Student Code” or “Code”) is intended to present a 
clear statement of student rights and responsibilities established by the Board of Regents for Higher 
Education. The BOR has charged the President of the Board of Regents for Higher Education with 
developing procedures to protect those rights and to address the abdication of responsibilities in 
collaboration with the four State Universities, the twelve Community Colleges and Charter Oak 
State College. The Student Code describes the types of acts that are not acceptable in an academic 
community. 

 
 

Disclaimer:  This Code is neither a contract nor an offer of a contract between any BOR 
governed institution and any student.  The provisions of this Code are subject to revision at any 
time. 
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PART A:        DEFINITIONS 
 

The following list of defined terms utilized throughout this Student Code is provided in an effort 
to facilitate a more thorough understanding of the Code.   This list is not intended to be a 
complete list of all the terms referenced in the Student Code that might require interpretation or 
clarification.  The Vice President for Student Affairs at a University, the Dean of Students at a 
Community College, the Provost at Charter Oak State College or their designee shall make the 
final decision of the interpretation of the definition of any term found in the Student Code.   For 
purposes of interpretation and application of the Student Code only, the following terms shall have 
the following meanings: 

 
 1. “Accused Student” means any student accused of violating this Student Code. 

 
2.         “Advisor” means a person who accompanies an Accused Student or an alleged  
 victim to a hearing (or a proceeding pertaining to a report of sexual violence) for 
 the limited purpose of providing advice and guidance to the student.  An advisor 
 may not directly address the Hearing Body, question witnesses, or otherwise 
 actively participate in the hearing process (or other proceeding pertaining to a report 
 of sexual violence). 
 

3. “Appellate Body” means any person or persons authorized by the University Vice 
President for Student Affairs, Community College Dean of Students, Charter Oak 
State College Provost or their designee to consider an appeal from a determination 
by a Hearing Body that a student has violated the Student Code. 
 

4.        “Calendar Days” means the weekdays (Mondays through Fridays) 
 when the University or College is open. 
 
5. “College” means either collectively or singularly any of the following institutions: 

Asnuntuck Community College, Capital Community College, Gateway Community 
College, Housatonic Community College, Manchester Community College, 
Middlesex Community College, Naugatuck Valley Community College,  
Northwestern Connecticut Community College, Norwalk Community College, 
Quinebaug Valley Community College, Three Rivers Community College, Tunxis 
Community College, and Charter Oak State College.   

 
6. “Complainant(s)” means the person(s) who initiates a complaint by alleging that a 

Student(s) violated the Code.  
 
7. “CSCU” means either collectively or singularly, any of the following institutions: 

Central Connecticut State University, Eastern Connecticut State University, 
Southern Connecticut State University, Western Connecticut State University; 
Asnuntuck Community College, Capital Community College, Gateway Community 
College, Housatonic Community College, Manchester Community College, 
Middlesex Community College, Naugatuck Valley Community College,  
Northwestern Connecticut Community College, Norwalk Community College, 
Quinebaug Valley Community College, Three Rivers Community College, Tunxis 
Community College, and Charter Oak State College.   
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8. “CSCU Affiliates” means individuals and/or entities with whom or with which the 

College or University has a contractual relationship. 
 
9.  “CSCU Official” means any person employed by the College or University to 

perform assigned administrative, instructional, or professional responsibilities. 
   

10.  “CSCU Premises” means all land, buildings, facilities, and other property in the 
possession of, or owned, used, and/or controlled by, the University or College, either 
solely or in conjunction with another entity. 

 
 11. “Disciplinary Officer” or “Conduct Administrator” means a University, College 

or CSCU official who is authorized to determine the appropriate resolution of an 
alleged violation of the Code, and/or to impose sanctions or affect other remedies as 
appropriate. Subject to the provisions of this Code, a disciplinary officer or conduct 
administrator is vested with the authority to, among other duties: investigate a 
complaint of an alleged violation of the Code decline to pursue a complaint, refer 
identified disputants to mediation or other appropriate avenues of resolution, 
establish charges against a student, enter into an administrative agreement developed 
with an Accused Student in accordance with Section II-B-3 of this Code, advise a 
Hearing Body, and present the case before the Hearing Body. 

 
12.      “Hearing Body” or “Hearing Panel” means any person or persons authorized by 

the Universi ty Vice President for Student Affairs, Community College Dean of 
Students or Charter Oak State College Provost to determine whether a student has 
violated the Code and to impose sanctions as warranted, including a hearing officer 
or hearing board. 

 
13. “Institution” means the University or College within CSCU. 

 
14.    “Instructor” means any faculty member, teaching assistant or any other person 

authorized by the University to provide educational services, including, but not 
limited to, teaching, research, and academic advising. 

 
15.      “Member of the CSCU Community” means any person who is a student, an 

official or any other person who works for CSCU, either directly or indirectly (e.g., 
for a private enterprise doing business on a CSCU campus). 

 
16.      “Policy”   means   the   written   regulations,   standards,   and   student   conduct 

expectations  adopted  by the BOR and  found  in,  but not  limited to  the Student 
Handbook, the Residence Life Handbook, the housing contract, the graduate and 
undergraduate catalogs, and other publicized University and College notices. 

 
17.   “Prohibited Conduct” means the conduct prohibited by this Code, as more particularly 

described in Part I-D of this Code. 
18.      “Reporting Party” means any person who alleges that a student has violated this 

Code. 
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19.    “Student” means either (1) any person admitted, registered, enrolled or attending 
any CSCU course or CSCU conducted program, whether full-time or part- time, and 
whether pursuing undergraduate, graduate or professional studies, or continuing 
education; (2) any person who is not officially enrolled for a particular term but who 
has a continuing relationship with a CSCU; or (3) any person within  two calendar 
years after the conclusion of their last registered Community College course unless 
the student has formally withdrawn, graduated or been expelled from the College. 

 
20. “Student Code” or “Code” means this Student Code of Conduct. 

 
21.    “Student Organization” means an association or group of persons that have 

complied with the formal requirements for University or College recognition. 
 

22.   “Support Person” means a person, who accompanies an Accused Student, a Reporting 
Party or a victim to a hearing for the limited purpose of providing support and 
guidance.  A support person may not directly address the Hearing Body, question 
witnesses, or otherwise actively participate in the hearing process. 

 
23.    “University” means any of the following institutions: Central Connecticut State 

University, Eastern Connecticut State University, Southern Connecticut State 
University, and Western Connecticut State University, whichever the alleged 
violation of the Code occurred. 

 
24. “Shall” and “will” are used in the imperative sense. 

 
25. “May” is used in the permissive sense. 

 
 
 

PART B: APPLICATION, DISTRIBUTION,  AND  ADMINISTRATION  OF  THE 
STUDENT CODE OF CONDUCT 
 

1.         Application of the Student Code:  The Student Code shall apply to the four Connecticut 
State Universities, the twelve Community Colleges, and the on-line college: 
Central Connecticut State University, Eastern Connecticut State University, Southern Connecticut 
State University, Western Connecticut State University; Asnuntuck Community College, Capital 
Community College, Gateway Community College, Housatonic Community College, Manchester 
Community College, Middlesex Community College, Naugatuck Valley Community College,  
Northwestern Connecticut Community College, Norwalk Community College, Quinebaug Valley 
Community College, Three Rivers Community College, Tunxis Community College, and Charter 
Oak State College.   
 
An alleged violation of the Student Code shall be addressed in accordance with the Code of 
Conduct, even if the accused Student has withdrawn from the Institution prior to the completion 
of the disciplinary procedures. 

 
The Student Code shall apply to Students and to University Student Organizations.  The term 
“student” shall generally apply to the student as an individual and to a Student Organization as a 
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single entity. The officers or leaders of a particular Student Organization usually will be expected 
to represent the organization during the disciplinary process.   Nothing in this Student Code shall 
preclude holding certain members of a Student Organization accountable for their individual acts 
committed in the context of or in association with the organization’s alleged violation of this Code. 

 
2. Distribution   of   the   Student   Code:   The   Student   Code   shall   be   made  readily 
available electronically and/or in a printed publication to students, faculty and staff.  The office 
responsible for Student Affairs will annually distribute and make available to students, faculty and 
staff, electronically and/or in a printed publication, any revisions to the Code. 

 
  3.  Administration of the Student Code:   A University’s and Charter Oak State College’s Provost 
or a Community College’s Dean of Students shall be the person designated by the institution President 
to be responsible for the administration of the Academic Misconduct portion of the Student Code.  A 
University’s Vice President for Student Affairs, a Community College’s Dean of Students, or Charter 
Oak State College’s Provost shall be the person designated by the institution President to be 
responsible for the administration of the Non-Academic Misconduct portion of the Student Code. 
 
 

PART C:        SCOPE OF AUTHORITY 
 

A Student who is found responsible for engaging in conduct that violates the Student Code on 
any CSCU campus or on property controlled by the BOR or by any CSCU Affiliate or any CSCU 
sponsored function or event shall be subject to the sanctions described in this Code. The Student 
Code of Conduct also applies to online activities, where applicable.  Students who attempt to 
engage in conduct that violates this Code, who knowingly encourage, aid or assist another 
person in engaging in such conduct, or who agree with another person, explicitly or otherwise, to 
engage in such conduct, may also be subject to disciplinary action. 

 
Off-campus misconduct by University students may be subject to the jurisdiction of the University 
and addressed through its disciplinary procedures if one of the following conditions is met: 
(i) a Student engages in prohibited conduct at an official University event, at a University-
sanctioned event, or at an event sponsored by a recognized University Student Organization; or (ii) 
a Student engages in prohibited conduct under such circumstances that reasonable grounds exist for 
believing that the Accused Student poses a threat to the life, health or safety of any member of the 
CSCU or to the property of the CSCU. 
 
Community College students conduct is subject to the Code on campus and off-campus whenever 
such conduct impairs College-related activities or affairs of another member of the College 
community or creates a risk of harm to a member or members of the College community.  Students 
must be aware that, as citizens, they are subject to all federal and state laws in addition to all CSCU 
regulations governing student conduct and responsibilities.  Students do not relinquish their rights 
nor do they shed their responsibilities as citizens by becoming members of the CSCU Community. 
However, where a court of law has found a student to have violated the law, an institution has the 
right to impose the sanctions of this Code even though the conduct does not impair institution-related 
activities of another member of the university or college community and does not create a risk of 
harm to the college or university community.  The decision to exercise this right will be in the sole 
discretion of the President of the impacted institution or his/her designee. 
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Charter Oak State College applies this Code to matriculated and non-matriculated students, 
including those participating in portfolio assessment, credential evaluation, testing, or contract 
learning. Jurisdiction shall be limited to student conduct that occurs while students are taking 
Charter Oak State College courses or availing themselves of Charter Oak State College services. 
However, if a matriculated Charter Oak State College student is found guilty of student misconduct 
at another institution, including but not limited to misrepresentation of records from other 
institutions, the student may be subject to disciplinary action at Charter Oak State College.  

 
 

PART D:       PROHIBITED CONDUCT 
 

The following list of behaviors is intended to represent the types of acts that constitute violations 
of this Code.   

 
1. Academic misconduct, which includes, but is not limited to, plagiarism and all forms of 

cheating. 
 

Plagiarism is defined as the submission of work by a student for academic credit as one’s 
own work of authorship which contains work of another author without appropriate 
attribution. 

 
Cheating includes, but is not limited to: (i) use of any unauthorized assistance in taking 
quizzes, tests or examinations; (ii) use of sources beyond those authorized by the instructor 
in writing papers, preparing reports, solving problems or carrying out other assignments; 
(iii) the acquisition, without permission, of tests or other academic material belonging to a 
member of the University faculty or staff; and (iv) engaging in any other behavior 
specifically prohibited by a faculty member in the course syllabus. 

 
2.         Acts of dishonesty, including but not limited to the following: 

 
a. Misuse   of   University or College  documents,   including,   but   not   limited   to   

forging, transferring, altering or otherwise misusing a student fee card, student 
payroll card, identification card or other College or University identification 
document, course registration document, schedule card, transcript, or any other 
institution-issued document or record. 

 
b. Knowingly f u r n i s h i n g  f a l s e  i n f o r m a t i o n  t o  a n y  C S C U  Official, 

f a c u l t y  member or office. 
 

3. Theft of property or services, or damage to, defacement or destruction of, or tampering 
with, real or personal property owned by the State of Connecticut, CSCU/BOR, the 
institution, or any member of the CSCU Community. 

 

4. Actual or threatened physical assault or abuse, threatening behavior, intimidation, or 
coercion. 

 
5. Sexual misconduct may include engaging in one of more behaviors: 
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 (a) Sexual harassment, which can include any unwelcome sexual advance or request for 
sexual favors, or any conduct of a sexual nature when submission to such conduct is 
made either explicitly or implicitly a term or condition of an individual’s education; 
submission to or rejection of such conduct by an individual is used as a basis for 
academic decisions affecting the individual; or such conduct has the purpose or effect 
of substantially interfering with an individual’s academic performance or creating an 
intimidating, hostile or offensive educational environment.  Examples of conduct which 
may constitute sexual harassment include but are not limited to: 

 
• sexual flirtation, touching, advances or propositions 
• verbal abuse of a sexual nature 
• pressure to engage in sexual activity 
• graphic or suggestive comments about an individual’s dress or appearance 
• use of sexually degrading words to describe an individual 
• display of sexually suggestive objects, pictures or photographs   
• sexual jokes 
• stereotypic comments based upon gender 
• threats, demands or suggestions that retention of one’s educational status is 

contingent upon toleration of or acquiescence in sexual advances. 
 

(b) Sexual assault shall include but is not limited to a sexual act directed against another 
person when that person is not capable of giving consent, which shall mean the voluntary 
agreement by a person in the possession and exercise of sufficient mental capacity to make 
a deliberate choice to do something proposed by another.  
 
A person who initially consents to sexual activity shall be deemed not to have consented to 
any such activity which occurs after that consent is withdrawn. Consent cannot be assumed 
because there is no physical resistance or other negative response.  A lack of consent may 
result from mental incapacity (e.g., ingestion of alcohol or drugs which significantly impair 
awareness or judgment) or physical incapacity (e.g., the person is unconscious or otherwise 
unable to communicate consent). Consent must be affirmative. (See Sexual Misconduct 
Reporting, Support Services and Processes Policy). 
 
Sexual assault is further defined in sections 53a-70, 53a-70a, 53a-70b, 53a-71, 53a-72a, 53a-
72b and 53a-73a of the Connecticut General Statutes. 
 
(c) Sexual exploitation occurs when a person takes non-consensual or abusive sexual 
advantage of another for anyone’s advantage or benefit other than the person being 
exploited, and that behavior does not otherwise constitute one of the preceding sexual 
misconduct offenses.  Examples of behavior that could rise to the level of sexual 
exploitation include: 
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• Prostituting another person; 
• Non-consensual visual (e.g., video, photograph) or audio-recording of sexual activity; 
• Non-consensual distribution of photos, other images, or information of an individual’s 

sexual activity, intimate body parts, or nakedness, with the intent to or having the effect 
of embarrassing an individual who is the subject of such images or information; 

• Going beyond the bounds of consent (such as letting your friends hide in the closet to 
watch you having consensual sex); 

• Engaging in non-consensual voyeurism; 
• Knowingly transmitting an STI, such as HIV to another without disclosing your STI 

status; 
• Exposing one’s genitals in non-consensual circumstances, or inducing another to 

expose his or her genitals; or 
• Possessing, distributing, viewing or forcing others to view illegal pornography. 

 
6.   Intimate partner violence is defined as: 
 

• Including intimate partner violence, which is any physical or sexual harm against an 
individual by a current or former spouse or by a partner in a dating relationship that 
results from (1) sexual assault, as defined in section 5 above; (2) sexual assault in a 
spousal or cohabiting relationship; (3) domestic violence; (4) sexual harassment, as 
defined in section 5 above or, (5) sexual exploitation, as defined in section 5 above. 

• Physical abuse, which can include but is not limited to, slapping, pulling hair or 
punching.  

• Threat of abuse, which can include but is not limited to, threatening to hit, harm or use a 
weapon on another (whether victim or acquaintance, friend or family member of the 
victim) or other forms of verbal threat. 

• Emotional abuse, which can include but is not limited to, damage to one’s property, 
driving recklessly to scare someone, name calling, threatening to hurt one’s family 
members or pets and humiliating another person. 

         
   7.  Violations of privacy, including, but not limited to, voyeurism and the use of web-based,    

electronic or other devices to make a photographic, audio or video record of any person 
without  his  or  her  express  consent,  when  such  a recording is intended or likely to cause 
injury or distress.  This includes, but is not limited to:  (i) surreptitiously taking pictures or 
videos of another person in spaces such as sleeping areas, bathrooms, gymnasiums, locker 
rooms, and changing areas; and (ii) sexually exploiting another person by electronically 
recording or permitting others to view or electronically record, consensual sexual activity 
without a partner’s knowledge or permitting others to view or listen to such video or audio 
tapes without a partner’s knowledge and consent.  Publicizing or threatening to publicize 
such records will also be considered a violation of this Code. 

 
8. Hazing, which is defined as an act which endangers the mental or physical health or 

safety of a Student, or which destroys, damages, or removes public or private property 
for the purpose of initiation or admission into, affiliation with or as a condition for continued 
membership in a group or organization.  The express or implied consent of the victim will 
not be a defense to an allegation of hazing.   Consenting to the activity by remaining 
silent or not objecting in the presence of hazing is not a neutral act and is also a violation 
of this Student Code. 
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9. Stalking, which is defined as repeatedly contacting another person when: 

 
a. The contacting person knows or should know that the contact is unwanted by the 

other person; and 
 

b. The  contact  causes  the  other  person  reasonable  apprehension  of  imminent 
physical harm or the contacting person knows or should know that the contact causes  
substantial  impairment  of  the  other  person’s  ability  to  perform  the activities 
of daily life. 

 
As used in this definition, the term “contacting” includes, but is not limited to, 
communicating with (including internet communication via e-mail, instant message, on- line 
community or any other internet communication) or remaining in the physical presence of 
the other person. 

 
10. Harassment, which is defined as conduct which is abusive or which interferes with a 

person’s pursuit of his or her customary or usual affairs, including, but not limited to, 
such conduct when directed toward an individual or group because of race, ethnicity, 
ancestry, national origin, religion, gender, sexual orientation or expression, age, physical 
attribute, or physical or mental disability or disorder, including learning disabilities and 
mental retardation. 

 
11. Conduct that is disorderly, lewd or indecent (including, but not limited to, public nudity 

and sexual activity in areas generally open to members of the campus community), 
breach of peace or aiding, abetting or procuring another person to breach the peace on 
CSCU premises or at functions sponsored by, or affiliated with the University or College. 
 

12. Behavior or activity which endangers the health, safety, or well-being of oneself or 
others. 

 
13. Offensive or disorderly conduct which causes interference, annoyance or alarm or recklessly 

creates a risk thereof at CSCU or CSCU premises, CSCU web or social media sites, at a 
CSCU-sponsored activity or in college or university courses, including cyber bullying.  This 
offense does not apply to speech or other forms of constitutionally protected expression. 

 
14. Unauthorized possession, duplication or use of keys (including, but not limited to, card 

access, card keys, fobs, etc.) to any CSCU premises or forcible and/or unauthorized entry 
on or into CSCU premises. 

 
15. Starting  fires,  causing  explosions,  falsely  reporting  the  presence  of  fire,  bombs, 

incendiary or explosive devices, or falsely reporting an emergency. 
 

16. Unauthorized or improper possession, use, removal, tampering or disabling of fire and/or 
safety equipment and warning devices, failure to follow standard fire and/or emergency 
safety procedures, or interference with firefighting or emergency response equipment or 
personnel. 
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17. Use, possession, purchase, sale or distribution of alcoholic beverages, except as expressly 
permitted by law and CSCU regulations.  Alcoholic beverages may not, under any 
circumstances, be used by, possessed by, or distributed to any person under twenty-one (21) 
years of age. 

 
18. Use, possession, purchase, sale, distribution or manufacturing of narcotics, controlled 

substances and/or drugs, including, but not limited to, marijuana and heroin, or drug 
paraphernalia, except as expressly permitted by law. 

 
19. Use, possession or distribution of firearms, ammunition for firearms, other weapons or 

dangerous instruments, facsimiles of weapons or firearms, fireworks, explosives or 
dangerous chemicals.   A dangerous instrument is any instrument, article or substance 
that, under the circumstances in which it is being utilized, is capable of causing death or 
serious physical injury.  The possession of a deadly weapon or dangerous instrument on 
campus is strictly prohibited, even if such item is legally owned. 

 
20. Gambling,  including,  but  not  limited  to,  promoting,  wagering,  receiving  monies  for 

wagering or gambling for money or property on CSCU premises. 
 

21. Disruption or obstruction of any College or University function, activity or event, whether 
it occurs on or off the campus, or of any non-University or College function, activity or 
event which is authorized by the institution to occur on its premises. 

 
22. Intentional obstruction of the free flow of pedestrian or vehicular traffic on CSCU 

premises or at University or College-sponsored or supervised functions or interference 
with entry into or exit from CSCU premises or with the free movement of any person. 

 
23. Failure to comply with the directions of CSCU officials or law enforcement officers acting 

in the performance of their duties and/or failure to identify oneself to these persons when 
requested to do so. 

 
24. Conduct that violates published BOR/CSCU policies, rules, and regulations, including, but 

not limited to, residence hall rules and regulations. 
 

25. Conduct prohibited by any federal, state, and/or local law, regulation or ordinance. 
 

26. Unauthorized use of CSCU property or the property of members of the CSCU 
Community or of CSCU Affiliates. 

 
27. Theft, unauthorized use, or abuse of University or College computers and/or peripheral 

systems and networks, including, but not limited to: 
 

a. Unauthorized access to CSCU computer programs or files; 
 

b. Unauthorized alteration, transfer or duplication of CSCU computer programs or 
files; 

 

c. Unauthorized use of another individual’s identification and/or password; 



BOR/CSCU STUDENT CODE OF CONDUCT  11 
 

 

d. Deliberate disruption of  the  operation  of  CSCU computer  systems  and networks; 
 

e. Use of the Institution’s computing facilities and resources in violation of 
copyright laws (including unauthorized peer-to-peer file sharing of copyrighted 
material, including, but not limited to, copyrighted music, movies, and software); 

 

f. Use of computing facilities and resources to send obscene messages (which are 
defined  as  messages  which  appeal  mainly to  a prurient,  shameful  or  morbid 
interest  in  nudity,  sex,  excretion,  sadism  or  masochism,  go  well  beyond 
customary limits of candor in describing or representing such matters, and are 
utterly without redeeming social value); and 

 

g. Violation of the BOR Policy Statement on Acceptable and responsible use of 
Information Technology resources and/or any applicable BOR computer use policy. 

 
28.       Abuse of the CSCU conduct and disciplinary system, including but not limited to: 

 
a. Failure to obey the notice from a Hearing Body or CSCU Official to appear for a 

meeting or hearing as part of the Student Conduct system; 
 

b. Falsification, distortion,  or  intentional  misrepresentation  of  information  to  a 
Disciplinary Officer or Conduct Administrator, or before a Hearing Body; 

 
c. Initiation of a conduct or disciplinary proceeding knowingly without cause; 

 
d. Disruption or interference with the orderly conduct of a disciplinary proceeding; 

 
e. Attempting to discourage an individual’s proper participation in, or use of, the 

disciplinary system; 
 

f. Attempting  to  influence  the  impartiality  of  a  Disciplinary  Officer,  Conduct 
Administrator or member of a Hearing Body prior to, and/or during the course of, the 
disciplinary proceeding; 

 
g. Harassment (verbal or physical) and/or intimidation of a Disciplinary Officer, 

Conduct Administrator, or member of a Hearing Body prior to, and/or during the course 
of the disciplinary proceeding; 

 
h. Failure to comply with the sanction(s) imposed under the Student Code; and 

 
i. Influencing or attempting to influence another person to commit an abuse of the 

disciplinary system. 

PART E:   HEARING PROCEDURES FOR SEXUAL MISCONDUCT, SEXUAL INTIMATE 
PARTNER, DOMESTIC VIOLENCE & STALKING REPORTS 
 
In addition to disciplinary procedures applicable to State University students in Section II, Community 
College students in Section III, or Charter Oak State College Students in Section IV, for any hearing 
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conducted involving allegations of sexual misconduct, including sexual harassment, sexual assault, 
sexual exploitation, stalking and intimate partner violence the reported victim and the accused student 
shall each have the following rights:: 
 
1. At any meeting or proceeding, both the reported victim and accused student may be accompanied by 

an advisor or support person of the student’s choice provided the advisor or support person does not 
cause a scheduled meeting or hearing to be delayed or postponed and provided an advisor or support 
person may not directly address the Hearing Body, question witnesses, or otherwise actively 
participate in the hearing process (or other proceeding or pertaining to a report of sexual 
misconduct); 

2. The reported victim of sexual misconduct is entitled to request that disciplinary proceedings begin 
promptly;  

3. Any hearing regarding an accusation of sexual misconduct shall (i) be fair, prompt and impartial; (ii) 
be conducted by a Hearing Body annually trained in issues relating to sexual misconduct (iii)  use the 
preponderance of evidence (more likely than not ) standard; (iv) shall allow both the accused student 
and reported victim the opportunity to present evidence and witnesses on their behalf during any 
disciplinary proceeding; (v) shall provide both the accused student and the reported victim with equal 
access to any information that will be used during meetings and hearings; and (vi) invoke the 
standard of “affirmative consent1” in determining whether consent to engage in sexual activity was 
given by all persons who engaged in sexual activity . 

4. In accordance with the Family Educational Rights and Privacy Act (FERPA), the accused student 
and the reported victim have the right to keep their identities confidential; 

5. Any reported victim shall be provided written notice of the decision of the Hearing Body at the same 
time as the accused student, normally within one (1) business day after the conclusion of the Hearing.  
In accordance with the Family Educational Rights and Privacy Act (FERPA) the notice to any 
reported victim of sexual misconduct shall contain only the following: the name of the accused 
student, the violation committed, if any, and any sanction imposed against the accused student.  

6. The reported victim shall have the same right to request a review of the decision of the Hearing Body 
(appeal rights) in the same manner and on the same basis as shall the accused student; however, if a 
request for review by a reported victim is determined to be properly made and if the review 
determines there is sufficient grounds for altering the decision of the Hearing Body, among the other 
actions that may be taken as set forth above, the sanction of the hearing may also be increased. 
Notwithstanding the foregoing, in any hearing pertaining to sexual misconduct both the reported 
victim and the accused student are entitled to be simultaneously provided notice of any change in the 
results of the hearing prior to the time when the results become final as well as to be notified when 
such results become final.  

                                                 
1The standard of “Affirmative Consent” is set forth in the BOR Sexual Misconduct Reporting, Support Services 
and Processes Policy and is incorporated herein by reference. 
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PART F:    CONDUCT AND DISCIPLINARY RECORDS 
 
The written decision resulting from an administrative conference or a hearing under this Code shall 
become part of the student’s educational record and shall be subject to the provisions of the Family 
Educational Rights and Privacy Act (FERPA).   A student’s disciplinary record shall be maintained 
separately from any other academic or official file maintained by the Institution.   Disciplinary 
records will be maintained for a period of five (5) years from the date of the incident, except that 
the sanction of expulsion shall be noted permanently.    
 
While student education records are generally protected from disclosure by FERPA, there are a 
number of exceptions to this rule.  Students should be aware that a record concerning his/her 
behavior while a student at the College or University may be shared with other colleges or 
universities to which the student may subsequently wish to transfer or be admitted.  Similarly, 
prospective employers may require a student to provide access to his/her education records as part of 
the employment application process.  A record of having been sanctioned for conduct that violates 
Section I.D. of the Code may disqualify a student for admission to another college or university, and 
may interfere with his/her selection for employment. 
 

PART G:     INTERPRETATION AND REVISION 
 
Questions regarding the interpretation of this Code shall be referred to the University’s and Charter 
Oak State College’s Provost or a Community College’s Dean of Students or their designees for the 
administration of the Non-Academic Misconduct portion of the Student Code and to the University’s 
Vice President for Student Affairs, a Community College’s Dean of Academic Affairs or Charter 
Oak State College’s Provost or their designees for the administration of the Academic Misconduct 
portion of the Student Code. 
 
This Code shall be reviewed and revised, if and as necessary, every five (5) years, or as directed by 
the President of the Board of Regents for Higher Education. 
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II. CONDUCT AND DISCIPLINARY PROCEDURES 
APPLICABLE TO STATE  UNIVERSITY STUDENTS 
 

Procedures for University students differ from those procedures applicable to either the 
Community Colleges or Charter Oak State College. This is due to the environmental, cultural, and 
administrative differences within the types of the institutions comprising CSCU. Procedures for 
addressing allegations and sanctions regarding academic misconduct (as defined in Section I.D.1) 
for University Students as set for in this Section II of the Code.  

 

PART A: DISCIPLINARY PROCEDURES - ACADEMIC MISCONDUCT 
 

1. Instructor's Role: 
When the instructor of record or his or her designee believes that an act of academic 
misconduct has occurred, he or she shall notify the student of the allegation and save any 
evidence of such misconduct in its original form. (Copies of the Accused Student’s work 
will be provided to the Student upon request.)   In addition, the instructor shall not 
transmit a final grade to the Registrar until such time as the allegation(s) of academic 
misconduct are finally determined. Each institution shall establish implementation 
guidelines in accordance with this Code. 

 
2. Information from Person Other than Student's Instructor:  Any member of the CSCU 

Community may provide information which might lead to a complaint against a Student 
alleging academic misconduct. 

 
3. The Academic Misconduct Hearing Board:   There shall be an academic misconduct 

hearing board convened by the University's Disciplinary Officer to consider allegations 
of academic misconduct lodged against a Student.  The University’s disciplinary officer 
shall be a non-voting member of the board and act as convener. 

 
4. Hearing  Process:    The  Accused  Student  shall  be  afforded  adequate  notice  of  the 

allegation, an opportunity to discuss the allegation with the instructor, and adequate time to 
request and prepare for a hearing.  All parties shall have an opportunity to be heard and a 
record of the proceedings shall be made.  The decision of a hearing board shall be 
communicated in writing. 

 
5. Sanctions:    If the academic misconduct hearing board determines that the Accused Student 

is "Not Responsible," the board shall not impose any sanctions.  The board shall so advise 
the Student’s instructor and the instructor shall reevaluate the student’s course grade in light 
of the Board’s determination.  If the academic misconduct hearing board determines that 
the Accused Student is "Responsible," the academic sanction set forth in the instructor's 
course syllabus shall be imposed. 

 
The academic misconduct hearing board may make a recommendation to change the 
academic sanction imposed by the instructor on the basis of its hearing of the evidence of 
academic m isconduct. (Should the academic sanction not be changed pursuant to this 
recommendation, the University reserve the right to change the academic sanction.)    Upon 
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consideration of  the  Accused  Student's  record  of misconduct and/or the nature of the 
offense, the academic misconduct hearing board may impose   additional   non-academic   
sanctions   in   proportion   to   the   severity  of   the misconduct.  These sanctions may 
include the following: warning, written reprimand, discretionary sanctions, suspension 
and/or expulsion, as described in II.D of this Student Code of Conduct. 

 
6. Appeals:   The decision rendered by the academic misconduct hearing board may be 

appealed to the Provost/Academic Vice President, who shall review the record of the 
hearing, including any and all documents presented to the academic misconduct hearing 
board.  An appeal shall be in writing and shall be delivered to the Provost/Academic Vice 
President within three (3) calendar days of receipt of the academic misconduct hearing 
board’s written decision. 

 
 

An appeal may be brought on any of four grounds: (a) a claim that error in the hearing 
procedure  substantially  affected  the  decision;  (b)  a  claim  that  new  evidence  or 
information material to the case was not known at the time of the hearing; (c) a claim that 
the non-academic sanction(s) imposed were not appropriate for the violation of the Code 
for which the accused student was found responsible; and/or (d) a claim that the academic 
sanction imposed has resulted in a palpable injustice.   The Provost/Academic Vice President 
shall have the right to deny an appeal not brought on any of the foregoing grounds.  The 
decision rendered by the Provost/Academic Vice President shall be final and there shall 
be no further right of appeal. 

 

PART B: DISCIPLINARY PROCEDURES - NONACADEMIC MISCONDUCT 
 

The  following  procedures  shall  be  followed  in  addressing  allegations  of  non-academic 
misconduct. 

 
1. Providing  Information  leading  to  a  Complaint:     Any  person may provide  information  

leading  to  the  filing  of  a  complaint  against  a Student or a Student Organization alleging 
a violation of the Student Code.  A complaint must  be  made  in  writing  and  submitted  
to  the  University’s  Disciplinary  Officer  or Conduct Administrator. 

 
2. Disciplinary Proceedings Against a Student Charged with a Violation of Law and a 

Violation of the Code:  University proceedings may be instituted against an Accused 
Student who has been charged with a violation of state or federal law for conduct which 
also constitutes a potential violation of this Code (that is, if both possible violations result 
from the same factual situation) without regard to the pendency of civil or criminal litigation 
in court or criminal arrest and prosecution.   Proceedings under this Student Code may 
be carried out prior to, simultaneously with, or following the institution of civil or criminal 
court proceedings against the Accused Student.  Determinations made or sanctions  imposed  
under  this  Student  Code  shall  not  be  subject  to  change  because criminal charges 
arising out of the same facts giving rise to violation of University rules were dismissed, 
reduced, or resolved in favor of or against the criminal law defendant. 
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   3.         Disciplinary Proceedings Against a Student Charged with Sexual Assault, Sexual,  
Intimate Partner, Domestic Violence or Other Sex Related Offense:  See Section I.E  

 
4. Pre-Hearing Investigation and Administrative Disposition:  

a. The Disciplinary Officer or Conduct Administrator may conduct an investigation to 
determine if the charges have merit and/or if they can be disposed of administratively 
by mutual consent of the Accused Student and the Disciplinary Officer or Conduct 
Administrator.  Such disposition shall be final and there shall be no subsequent 
proceedings.  If the charges are not admitted and/or cannot be disposed of by mutual 
consent, the Disciplinary Officer or Conduct Administrator may also present the case 
for the University at any subsequent hearing, but if he or she does, he or she shall not 
serve as a member of the Hearing Body. 

 
b. The Disciplinary Officer or Conduct Administrator may conduct an investigation to 

determine if there is reason to believe the student has committed a violation of any part 
of Section I.D. of the Code and, after considering both the possible violation and the 
prior conduct record of the student, if the Disciplinary Officer or Conduct 
Administrator determines that a sanction of less than residential hall separation or 
suspension or expulsion from the University is appropriate, the Disciplinary Officer or 
Conduct Administrator shall schedule an administrative conference with the student. 
The student shall be given reasonable notice of the time and place of the conference. 
At the administrative conference, the student shall have the opportunity to present 
information for the Disciplinary Officer’s or Conduct Administrator’s consideration. 
At the conclusion of the administrative conference, the Disciplinary Officer or Conduct 
Administrator shall determine whether it is more likely than not that the student has 
violated the Policy and, if so, impose a sanction less than residential hall separation, or 
suspension or expulsion from the University. The Disciplinary Officer or Conduct 
Administrator shall provide the student with a written explanation for the 
determination. The decision of the Disciplinary Officer or Conduct Administrator shall 
be final. 

 
5. Hearing  Bodies:  A  Student  accused  of misconduct  has  the right  to  be heard  by an 

impartial Hearing Body.  Any concern surrounding the impartiality of the Hearing Body 
or any member thereof will be referred to the Vice President for Student Affairs or his or 
her designee, who will review the matter and make a determination.  Any Hearing regarding 
an accusation of sexual assault, sexual misconduct, intimate partner, domestic violence or 
other sex related offense or intimate partner violence shall be conducted by an impartial 
Hearing Body trained in issues relating to sexual assault, sexual violence, intimate partner, 
and domestic violence. 

 
 

6. Hearing Procedures: 
 

a. Notice  of  Hearing:    Normally,  a  hearing  will  be  conducted  within  ten  (10) 
calendar days of the Accused Student being notified of the charges. Notice may be 
provided to the Accused Student by in-hand delivery, by registered mail, with 
delivery receipt attached or by certified mail, return receipt requested by University 
email or by overnight delivery with signature of recipient required.  Should the 
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Accused Student refuse to accept in-hand delivery, a written statement of the 
attempted delivery of the notice signed by the person attempting to make such 
delivery shall constitute notice.  Should the Accused Student refuse to sign for 
registered or certified mail, the postal document indicating such refusal shall 
constitute notice.   

 
The notice shall advise the Accused Student of each section of the Student Code 
alleged to have been violated and, with respect to each such section, a statement 
of the acts or omissions which are alleged to constitute a violation of the Code, 
including the approximate time when and the place where such acts or omissions 
allegedly occurred. 

 
The Accused Student shall be afforded a reasonable period of time to prepare for the 
hearing, which period of time shall not be less than three (3) Calendar Days.  The 
Accused Student, the Reporting Party and/or any alleged victim may request a delay 
of the hearing due to extenuating circumstances.  Any decision to postpone the 
hearing shall be made by the Disciplinary Officer or Conduct Administrator or by 
the Hearing Body, or by the designee of the Vice President for Student Affairs. 

 
b. Hearing:  Hearings shall be closed, but the Hearing Body may, in its discretion, 

admit any person into the hearing room.   The Hearing Body shall have the authority 
to discharge or to remove any person whose presence is deemed unnecessary or 
obstructive to the proceedings. 

 
The Accused Student, the Reporting Party and any alleged victim shall have the 
right to be present at all stages of the hearing process except during the private 
deliberations of the Hearing Body and the presentation of sanctions.  In hearings 
involving more than one Accused Student, the Hearing Body may determine that, 
in the interest of fairness, separate hearings should be convened. 

 
In any Hearing alleging sexual assault, sexual, intimate partner, domestic violence or 
other sex related offense, any alleged victim and the Accused Student are entitled to:  

 
1)  be accompanied to any meeting or proceeding by an advisor or support person 
 of their choice, provided that the advisor or support person does not cause a 
 scheduled meeting to be delayed or postponed;  

                          2)  present evidence and witnesses on their behalf;               
                          3)  in accordance with the Family Educational Rights and Privacy Act (FERPA), 
                               to have their identities kept confidential. 
 

In addition, the alleged victim of sexual assault, sexual, intimate partner, domestic 
violence or other sex related offense is entitled to request that disciplinary 
proceedings begin promptly. 

 
c. Record of Hearing: When expulsion or suspension from the University or residence 

hall separation is a possibility, the University shall make a recording of the hearing.  
The recording shall be the property of the University.  No other recordings shall be 
made by any person during the hearing.   Upon request, the Accused Student may 
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review the recording in a designated University office in order to prepare for an 
appeal of the decision rendered by the Hearing Body. Further disclosure of the 
recording shall be governed by applicable state and federal law. 

 
d. Opportunity to  Present  a Defense:    The Accused  Student  shall  have the full 

opportunity to present a defense and information, including the testimony of 
witnesses, in his or her behalf.  The Reporting Party and the Accused Student may 
question the statements of any person who testifies in a manner deemed appropriate 
by the Hearing Body.  The Reporting Party and the Accused Student may make 
concluding statements regarding the charges made and the information presented 
during the hearing.   The Hearing Body may question the Accused Student and the 
Reporting Party, any witness presented by the Accused Student or the Reporting 
Party, and any other witness(e)s the Hearing Body may choose to call to testify. 

 
e. Accused Student Can Choose Whether or Not to Testify in His or Her Own 

Defense:  The Accused Student who is present at the hearing shall be advised by the 
Hearing Body that he or she is not required to testify, to answer questions, or to 
make any statement regarding the complaint or the allegations set forth in the 
complaint.  Refusal to do so shall not be considered by the Hearing Body to 
constitute evidence of responsibility. 

 
f. Non-Appearance of Accused Student at Disciplinary Hearing:   If an Accused 

Student does not appear at a disciplinary hearing, the Hearing Body shall enter a 
plea of “not responsible” on behalf of such student and the hearing shall proceed 
in  the  normal  manner  of  hearing  evidence,  weighing  facts,  and  rendering 
judgment.  The failure of an Accused Student to appear at the disciplinary hearing 
shall not be considered by the Hearing Body to constitute evidence of responsibility. 

 
g. Advisors and Support Persons:   The Reporting Party, any alleged victim, and 

the Accused Student shall each have the right to be accompanied by an Advisor 
and Support Person.  The Advisor and the Support Person should be someone whose 
schedule allows attendance at the scheduled date and time for the disciplinary 
hearing because delays will not normally be allowed due to the scheduling conflicts 
of an Advisor or Support Person. 

 
h. Presentation of Evidence:  Only evidence introduced at the hearing itself may be 

considered by the Hearing Body in determining whether it is more likely than not that 
the alleged violation was committed by the accused student. 

 
i. Evidence  of  Prior  Convictions  or  Disciplinary  Actions:    Evidence  of  prior 

criminal convictions or University disciplinary actions may be presented to the 
Hearing Body only after a determination of responsibility has been made and only 
for consideration in connection with determining the sanction. 

 
j. Accommodation of Witnesses:   The Hearing Body may accommodate concerns 

for the personal safety, well-being, and/or fears of confrontation of the Reporting 
Party,  the  Accused  Student,  and/or  other  witnesses  during  the  hearing  by 
providing separate facilities, by using a visual screen, and/or by permitting 
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participation by telephone, videophone, closed circuit television, video 
conferencing, videotape, audio tape, written statement, or other means, where and as 
determined in the sole judgment of the Hearing Body to be appropriate. 

 
k. Written Notice of Decision:  The Accused Student shall receive written notice of 

the decision of the Hearing Body that shall set forth the decision rendered, including 
a finding of “responsible” or “not responsible,” and the sanctions imposed, if any.  
The decision of the Hearing Body, as well as the sanction(s) imposed, if any, 
generally will not be released to third parties without the prior written consent of 
the Accused Student.   However, certain information may be released if and to the 
extent authorized by state or federal law. 

 
With respect to Hearings alleging sexual assault, sexual, intimate partner, domestic 
violence or other sex related offense, any alleged victim shall receive written notice 
of the decision of the Hearing Body at the same time as the Accused Student, normally 
within one (1) business day after the conclusion of the Hearing.   

 
In accordance with the Family Educational Rights and Privacy Act (FERPA) the 
notice to any alleged victim of sexual assault, sexual, intimate partner, domestic 
violence or other sex related offense shall contain only the following: the name of 
the student, the violation committed and any sanction imposed against the student.  

 
6. Review:  An Accused Student may request that the decision of the Hearing Body be 

reviewed by the Vice President for Student Affairs or his or her designee.  A request for 
review must be made in writing to the Vice President for Student Affairs or his or her 
designee within three (3) Calendar Days of the Accused Student’s receipt of the written 
notice of decision.  For good cause shown, the Vice President for Student Affairs may 
extend the three-University Calendar Day limitation on filing a request for a review.  An 
Accused Student may request only one review of each decision rendered by the Hearing 
Body.  A decision reached as a result of an Administrative Disposition may not be reviewed. 

 
a. Grounds for Review:  The Accused Student has the right to request a review of the 

decision of the Hearing Body on the grounds that: (i) the procedures set forth in 
this Code were not followed and, as a result, the decision was substantially affected; 
(ii) the sanction(s) imposed were not appropriate for the violation of the Code for 
which the  Accused  Student  was  found  responsible;  and/or  (iii)  new  
information, sufficient to alter the decision, or other relevant facts were not brought 
out in the original hearing because such information and/or facts were not known to 
the Accused Student at the time of the original hearing.  The review shall be limited 
to a review of the record except as required to explain the basis of new information. 

 
b. Review Procedures:  In order to prepare for the review, the Accused Student may 

review the recording of the original hearing in a designated University office but 
will not be permitted to remove the recording from that office or make copies. 
The review will not be heard by anyone involved in the initial hearing.   The 
review shall be considered and a decision rendered within ten (10) Calendar Days of 
the filing of the request for review. 
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If a request for review is granted, the matter shall be referred to the original 
Hearing Body for reconsideration of its original determination or to a newly-
constituted Hearing Body for a new hearing, or the sanction imposed may be 
reduced, as appropriate. If a request is not granted, the matter shall be considered 
final and binding upon all involved. 

 
c. Status of Student Pending Review:  All sanctions imposed by the Hearing Body 

shall be and continue in effect pending the outcome of a review.  Any request to 
delay the commencement of sanctions pending a review must be made by the 
Accused Student, in writing, to the Vice President for Student Affairs or his or her 
designee. 

 
d.     With respect only to Hearings related to sexual assault, sexual, intimate partner, domestic 

violence or other sex offense, the alleged victim shall have the same right to request 
a review in the same manner and on the same basis as shall the Accused Student as 
set forth above; however, in such cases, if a review by any alleged victim is granted, 
among the other actions that may be taken as set forth above, the sanction of the 
Hearing may also be increased. 

 
Upon review, if the decision or sanction of the disciplinary proceeding is changed, 
any alleged victim must be notified in writing of the change indecision or sanction at 
the same time that the Accused Student is notified. 

 
 

PART C:        INTERIM SUSPENSIONS AND RESIDENCE HALL SEPARATIONS 
 

In certain circumstances, the Vice President for Student Affairs, or his or her designee, may impose 
an interim suspension or residence hall separation on an Accused Student prior to the hearing before 
the Hearing Body. 

 
1. Basis for Imposition of Interim Suspension or Residence Hall Separation: An interim 

suspension may be imposed upon an Accused Student only: (i) to ensure the safety and 
well-being of members of the University Community or preservation of University 
property; (ii) to ensure the Student’s own physical or emotional safety and well-being; or 
(iii) if the student poses an ongoing threat of disruption of, or interference with, the 
normal operations of the University. 

 
A residence hall separation may be imposed if a Student’s continued presence will disrupt 
the academic and social well-being of the residential community. Residence hall separation 
is the removal of a student from the University residence hall in which he or she resides.  
Such separation may include a restriction of access to all or designate University residence 
halls.   During the period of the separation, the removed Student shall not be permitted 
to enter the designated hall(s) as a guest of another resident. 

 
An interim suspension or residence hall separation is not a sanction and will continue in 
effect only until such time as a hearing on the alleged violation has been completed. 
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2. Effect  of  Interim  Suspension  or  Residence  Hall  Separation:     During  the  interim 
suspension or residence hall separation, the removed Student shall be denied access to the 
residence halls and/or to the campus (including classes) and/or all other University activities 
or privileges for which the Student might otherwise be eligible, as the Vice President for 
Student Affairs, or his or her designee, may determine to be appropriate. 

 
3. Procedure: The Accused Student shall be notified, either orally or in writing, of the 

pending imposition of an interim suspension or residence hall separation.  Whenever 
possible prior to the imposition of the interim suspension or suspension, the affected Student 
will be afforded an opportunity to meet with the Vice President for Student Affairs, or his 
or her designee.   Otherwise, the meeting will be held on the first Calendar Day that the 
Student is available. 

 
At that meeting, the Accused Student will be advised of his/her reported behavior and be 
offered the opportunity to provide information upon which the determination may be based 
whether or not the Student engaged in conduct warranting an interim suspension or 
residence hall separation.   

 
Any Student placed on an interim suspension will be given an opportunity to appear at an 
administrative conference or a formal hearing on the misconduct charges lodged against 
him or her in accordance with II.B.5 of this Code within ten (10) Calendar Days of being 
placed on such suspension, or as soon as practical after the Accused Student is prepared to 
participate in such a hearing. 
 

 

PART D:        DISCIPLINARY SANCTIONS 
 

Sanctions which may be imposed for violations of the Student Code are listed below.   In 
determining appropriate sanctions, the Hearing Body may take into consideration any and all 
prior violations of the Code for which the Accused Student was determined to be responsible. 
The Hearing Body shall have the authority to defer the imposition of any sanction when deemed 
appropriate.   The University may withhold awarding a degree otherwise earned until the 
completion  of  the  process  set  forth  in  this  Student  Code,  including  the  completion  of  all 
sanctions imposed, if any. 

 
1. Sanctions Which May Be Imposed for Violations of the Code: The following 

sanctions may be imposed, individually or in various combinations, on any student found 
to have violated the Student Code, and will be entered into the Student's disciplinary 
records. Notation of disciplinary sanctions shall be on file only in the appropriate office 
in the Division of Student Affairs and shall not be released without the written consent of 
the Student except to appropriate University enforcement personnel, University police, staff 
and administrators, or as required by law. 

 
a. Warning:  A disciplinary warning is a written notice to a Student advising him or 

her that specific behavior or activity constitutes a violation of the Code and that 
the repetition of such behavior will likely result in the commencement of more 
serious disciplinary action by the University. 
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b.         Fine:  A sanction involving the imposition of a specified dollar  
    amount due and payable by a specified date. 

 
c. Probation:  Disciplinary probation is a designated period of time during which a 

Student is given the opportunity to modify unacceptable behavior and/or to complete 
specific assignments in an effort to regain full student privileges within University 
Community.  Disciplinary probation may involve the imposition of certain 
restrictions and/or conditions upon the Student including, but not limited to, 
financial restitution, community service, fines,  referral  for  professional services 
such as counseling, participation in educational programs, parental notification 
under limited circumstances, and ineligibility to participate in University activities 
or events.  Periodic contact with a designated member of the University Community 
or non-college professional may  be  required. If  the Student fully complies with 
the terms and conditions imposed in connection with the disciplinary probation, full 
student privileges will be restored to the student 
upon termination of the probationary period.   Failure to comply with the terms 
and conditions of the probation constitutes prohibited conduct that is separate 
from and in addition to the conduct for which the probation was imposed.  A Student 
accused of violation of probation will be given due notice of the alleged violation 
and the procedures set forth in this Code shall be followed. 

 
d. Loss of Privileges:  Denial of specified privileges for a designated period. 

 
e. Restitution:   Compensation for loss, damage to real or personal property. This 

may   take   the   form   of   appropriate   service   and/or   monetary   or   material 
replacement. 

 
f. Discretionary Sanctions:  Work assignments, essays, service to the University, or 

other related discretionary assignments, referral for professional services such as  
           counseling, participation in educational programs, parental notification under limited 

circumstances, and ineligibility to participate in University activities or events.  
Periodic contact with a designated member of the University Community or non-
college professional may be required. 

 
g. Residence Hall Warning:  A written notice to a Student advising him or her that 

specific behavior or activity constitutes a violation of the Code and that the 
repetition  of  such  behavior  will  likely  result  in  the  commencement  of  more 
serious disciplinary action by the University. 

 
h. Residence Hall Probation:  Residence hall probation is a designated period during 

which an Accused Student is given the opportunity to modify unacceptable behavior 
and/or to complete specific assignments in an effort to regain full student privileges 
within the residence hall in which the Student resides.  Residence hall probation 
may include restrictions and/or conditions on the exercise of residence hall activities 
and privileges.  Periodic contact with a designated member of the residence hall 
staff or professional may be required.  If the Accused Student fully complies with 
the terms and conditions imposed in connection with the residence hall probation, 
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full residence hall privileges will be restored to the Student upon termination of the 
probationary period.  Failure to comply with the terms and conditions of the 
probation constitutes prohibited conduct that is separate from and in addition to 
the conduct for which the probation was imposed.  A Student accused of violation 
of probation will be given due notice and the procedures set forth in this Code shall 
be followed. 

 
i. Residence Hall Separation:  Separation of the Student from the residence halls 

for a definite period of time, after which the Student is eligible to return. Conditions 
for readmission may be specified. 

 
j. Residence  Hall  Expulsion:  Permanent  separation  of  the  Student  from  the 

residence halls. 
 

k. Suspension:  Suspension is temporary disciplinary separation from all universities 
among CSCU and the denial of all student privileges.  Suspension shall be effective 
on the date that notice of the suspension is provided to the Accused Student, or later, 
if so stated in the notice, and shall prescribe the date and conditions upon which the 
Student may petition for readmission to the University.  A Student separated from 
all universities within CSCU by  suspension  may  under  the  terms  of  the  
suspension  be excluded from the premises of all CSCU premises when in the 
judgment of the suspending authority, the Student’s continued presence would 
constitute a danger to persons or property or a threat to the academic process.  
Notwithstanding the foregoing, the suspending authority of the suspended 
Student’s home University or his or her designee may authorize a suspended student 
who has been excluded from  all  University  premises  to  enter  the  premises  of  
the  student’s  home University for designated purposes. 

 
l. Expulsion:  Expulsion is permanent disciplinary separation from all universities 

within CSCU and the denial of all student privileges. Expulsion shall be effective 
on the date that notice of expulsion is provided to the Accused Student, or later, if 
so stated in the notice.  A student separated from all universities of CSCU by 
expulsion may under the terms of the expulsion be excluded from all CSCU 
Premises when in the judgment of the expelling authority the Student’s presence 
would constitute a danger to persons or property or a threat to the academic process. 

 
2. Revocation of Admission and/or Degree:   Upon the recommendation of the Hearing 

Body, admission to or a degree awarded from the University may be revoked by the 
University, acting through its President (or his or her designee) for fraud, misrepresentation, 
or other violation of University standards in obtaining admission or the degree. 

 
3. Consequences of Failure to Comply with a Duly Assigned Sanction:  Failure to 

comply with sanctions which have been assigned through a formal judicial process may 
lead to one or more of the following consequences: 

 
a. Denial  of  access  to  certain  university  services,  including,  but  not  limited  to 

housing and parking; 
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b. Denial of access to administrative processes, including, but not limited to, course 
add/drop, pre-registration, registration, and room selection; and/or 

 
c. Withholding of the privilege of participation in university sponsored activities 

and/or public ceremonies, or formal disciplinary charges under II.B hereof. 
 
 

4. Sanctions Which May Be Imposed on Student Organizations 
 

a. Sanctions:  Those sanctions listed in subsections 1.a through f of Section II.D. 
 

b. Loss of recognition:  Loss of recognition for a specified period of time results in 
the loss  of privileges,  such  as  the use of university space,  access  to  student 
activity fee funding, and/or the privilege of functioning as a student organization. 
Loss of recognition for more than two (2) semesters shall require that an organization 
reapply for University recognition. Conditions for future recognition may be 
imposed by the hearing body. 
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III. CONDUCT AND DISCIPLINARY PROCEDURES 
APPLICABLE TO COMMUNITY COLLEGE STUDENTS 

 
Procedures for Community College students differ from those procedures applicable to either the 
Universities or Charter Oak State College. This is due to the environmental, cultural and 
administrative differences within the types of the institutions comprising CSCU. Procedures for 
addressing allegations and sanctions regarding academic misconduct (as defined in Section I.D.1 
above) for Community College Students as set for in this Section III of the Code.  
 

PART A:   DISCIPLINARY PROCEDURES (Academic and Non-Academic Misconduct) 
 
In regard to College Students, the following procedures shall govern the enforcement of the Code: 
 
1.  Information that a student may have violated the Code should be submitted to the Dean of Students, 

Dean of Academic Affairs or other designee of the President (hereinafter referred to as “the 
Dean”), normally within thirty (30) calendar days of the date of a possible violation or within thirty 
(30) calendar days of the date that the facts constituting a possible violation were known. 

 
2.  Upon receipt of information relating to a possible violation, the Dean may immediately place 

restrictions on or suspend a student on an interim basis if, in the judgment of the Dean, the 
continued presence of the student at the College or continued participation in the full range of 
college activities poses a danger to persons or property or constitutes an ongoing threat of 
disrupting the academic process.  

 
a. “Interim restrictions” are limitations on the Student’s participation in certain College functions 

and activities, access to certain locations on campus or access to certain persons, that do not 
prevent the Student from continuing to pursue his/her academic program.  A Student upon 
whom the Dean has placed interim restrictions shall be afforded written reasons for the 
restrictions, as well as the time period during which the interim restrictions shall apply.  The 
decision of the Dean regarding interim restrictions shall be final. 
 

b. “Interim suspension” is the temporary separation of the Student from the College that involves 
the denial of all privileges, including entrance to College premises.  Prior to imposing an 
interim suspension, the Dean shall make a good faith effort to meet with the Student.  At this 
meeting, the Dean shall inform the Student of the information received and provide the Student 
an opportunity to present other information for the Dean’s consideration.  Based upon the 
information available at that time, the Dean shall determine whether the Student’s continued 
presence on campus poses a danger to persons or property or constitutes an ongoing threat of 
disrupting the academic process.  A Student suspended on an interim basis by the Dean shall 
be provided written reasons for the suspension and shall be entitled to an administrative 
conference or a hearing as soon as possible, normally within ten (10) calendar days from the 
date the interim suspension was imposed. The decision of the Dean regarding an interim 
suspension shall be final. 

 
3.  Following the imposition of interim restrictions or interim suspension, if any, the Dean shall 

promptly investigate the information received by meeting with individuals who may have 
knowledge of the matter, including the accused Student, and by reviewing all relevant documents.  
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If upon the conclusion of the Dean’s investigation, the Dean determines that there is insufficient 
reason to believe the Student has committed a violation of any part of Section I.D. of this Policy, 
the Dean shall dismiss the matter and shall so inform the Student in writing. 

 
4.  If upon the conclusion of the Dean’s investigation, the Dean determines that there is reason to 

believe the Student has committed a violation of any part of Section I. D. of this Code and, after 
considering both the possible violation and the prior conduct record of the Student, that a sanction 
of less than suspension or expulsion is appropriate, the Dean shall schedule an administrative 
conference with the Student.  The Student shall be given reasonable notice of the time and place 
of the conference.  At the administrative conference, the Student shall have the opportunity to 
present information for the Dean’s consideration.  At the conclusion of the administrative 
conference, the Dean shall determine whether it is more likely than not that the Student has violated 
the Policy and, if so, impose a sanction less than suspension or expulsion. The Dean shall provide 
the Student with a written explanation for the determination.  The decision of the Dean shall be 
final. 

 
5.  If upon the conclusion of the Dean’s investigation, the Dean determines that there is reason to 

believe the Student has committed a violation of any part of Section I.D. of this Code and, after 
considering both the violation and the prior conduct record of the Student, that a sanction of 
suspension or expulsion is appropriate, the Dean shall provide the Student with reasonable written 
notice of a meeting and shall inform the Student that his/her failure to attend the meeting or to 
respond to the notice may result in the imposition of the maximum permissible sanction.  At the 
meeting, the Dean shall provide the Student with a written statement that shall include the 
following: 

 
a. a concise statement of the alleged facts; 
b. the provision(s) of Section I.D. that appear to have been violated;  
c. the maximum permissible sanction; and 
d. a statement that the student may resolve the matter by mutual agreement with the Dean, or 

may request a hearing by notifying the Dean in writing, which must be received by 5:00pm 
on the following business day.  

 
6.  If the Student requests a hearing, he/she is entitled to the following:  

a. to be heard within five (5) days or as soon as reasonably possible, by an impartial party or 
panel whose members shall be appointed by the Dean;   

b. if the Dean appoints an impartial panel, to have a Student on the panel if requested by the 
Student; 

c. to appear in person and to have an advisor who not shall attend as a representative of the 
Student.  However, if there is pending at the time of the hearing a criminal matter pertaining 
to the same incident that is the subject of the hearing, a lawyer may be present for the sole 
purpose of observing the proceedings and advising the Student concerning the effect of the 
proceedings on the pending criminal matter;   

d. to hear and to question the information presented; 
e. to present information, to present witnesses, and to make a statement on his or her behalf; and 
f. to receive a written decision following the hearing.  

 
7.   As used herein, the term “impartial” shall mean that the individual was not a party to the incident 

under consideration and has no personal interest in the outcome of the proceedings.  Prior to the 
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commencement of the hearing, the Student who is subject to the hearing may challenge the 
appointment of an impartial party or panel member on the ground that the person(s) is (are) not 
impartial. The challenge shall be made in writing to the Dean and shall contain the reasons for the 
assertion that the person(s) is (are) not impartial.  The decision of the Dean shall be final. 

 
8. The written decision of the impartial party or panel shall specify whether, based on the information 

presented, it is more likely than not that the Student committed the violation(s) reported and shall 
state the sanction to be imposed, if any.   The written decision shall be provided to the Student. 

 
9.  Sanctions imposed by an impartial party or panel are effective immediately. The President may, 

for good cause, suspend imposition of the sanctions imposed by the impartial party or panel to 
allow the Student time to prepare a written request for review.  If a written request is received, the 
President may continue to suspend imposition of the sanctions until he has reviewed and acted on 
the Student’s request. 

 
10.  A written request for review of the decision of the impartial party or panel must be received by 

the President within three (3) calendar days after the Student is notified of the decision and must 
clearly identify the grounds for review.  The review by the President is limited to the record of the 
hearing, the written request, and any supporting documentation submitted with the request by the 
Student.  The decision of the impartial party or the panel shall be upheld unless the President finds 
that: 

 
a.  a violation of the procedures set forth herein significantly prejudiced the Student; and/or   
b.   the information presented to the impartial party or panel was not substantial enough to justify 

 the decision; and/or,  
c.  the sanction(s) imposed was (were) disproportionate to the seriousness of the violation. 

   
 11.  Decisions under this procedure shall be made only by the college officials indicated. 
 

PART B:   DISCIPLINARY SANCTIONS 
 
The prior conduct record of a Student shall be considered in determining the appropriate sanction for 
a Student who has been found to have violated any part of Section I.D. of this Code.  Sanctions shall 
be progressive in nature; that is, more serious sanctions may be imposed if warranted by the prior 
conduct record of the Student.    
 
A “sanction” may be any action affecting the status of an individual as a Student taken by the College 
in response to a violation of this Policy, and for the purposes of this Section III of the Code include 
but are not limited to the following: 
 
1.  “Expulsion” is a permanent separation from the College that involves denial of all Student 

privileges, including entrance to College premises; 
 
2.  “Suspension” is a temporary separation from the College that involves denial of all Student 

privileges, including entrance to college premises for the duration of the suspension, and may 
include conditions for reinstatement; 
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3.  “Removal of College Privileges” involves restrictions on Student access to certain locations, 
functions and/or activities but does not preclude the Student from continuing to pursue his/her 
academic program;  

 
4.  “Probation” is a status that indicates either (a) serious misconduct not warranting expulsion, 

suspension, or removal of College privileges, or (b) repetition of misconduct after a warning has 
been imposed; 

 
5.  A “Warning” is a written notice to the Student indicating that he or she has engaged in conduct that 

is in violation of Section I.D. of this Code and that any repetition of such conduct or other conduct 
that violates this Code is likely to result in more serious sanctions; 

 
6. “Community Restitution” requires a Student to perform a number of hours of service on the campus 

or in the community at large. 
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IV. CONDUCT AND DISCIPLINARY PROCEDURES 
APPLICABLE TO CHARTER OAK STATE COLLEGE 
STUDENTS 

 
Procedures for Charter Oak State College students differ from those procedures applicable to either 
the Community Colleges or the Universities. This is due to the environmental, cultural, and 
administrative differences within the types of the institutions comprising CSCU. Procedures for 
addressing allegations and sanctions regarding academic misconduct (as defined in Section I.D.1 
above) for Charter Oak State College Students as set for in this Section IV of the Code.  

 

PART A:  RIGHTS AND RESPONSIBILITIES OF HEARING PARTICIPANTS 
Hearing participants may include the accused student(s), a complainant, witnesses, support 
person(s), and the members of the hearing body.  

The complaining party, any alleged victim, and the student who has been charged shall each have the 
right to:  

1. Be notified of all charges. 
2. Review any written complaint(s) submitted in support of the charge(s). 
3. Be informed of the hearing process. 
4. Request a delay of a hearing due to extenuating circumstances. 
5. Be accompanied by an advisor or support person during the hearing. 
6. Be present at all stages of the hearing process except during the private deliberations of the 

hearing body.  
7. Submit a written statement regarding the incident. 
8. Give a personal statement. 
9. Question all statements and other information presented at the hearing. 
10. Present information and witnesses when deemed appropriate and relevant by the hearing 

body.  
11. Be informed of the finding(s) as well as any sanctions imposed. 
12. Present a personal or community impact statement to the hearing body upon a finding of 

"Violation."  

In addition to the above-mentioned rights, a student who has been charged with a violation of the 
Student Code of Conduct shall have the right to:  

1. Be notified of the proposed information to be presented and to know the identity of 
witnesses who have been called to speak at the hearing when the Chair of the disciplinary 
hearing knows such information.  

2. Request an alternate hearing panel member when there is reasonable cause to believe that 
the hearing panel will be unable to conduct an impartial hearing.  

3. Be presumed not to be in "violation" of the code unless the facts presented at the hearing 
prove otherwise.  

4. Deny or admit violating the Code of Conduct. 
5. Decline to give a personal statement. 
6. Present Character Witnesses, if appropriate. 
7. Receive a written notice of the sanction(s) imposed.   
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PART B:  DISCIPLINARY PROCEDURES 
The Administration and the Faculty of Charter Oak State College believe that all members of the 
academic community are entitled to expect compliance with Section I.D.1 Prohibited Conduct. 
Accordingly, any Student or employee of the College may initiate a disciplinary process in the 
manner specified by this section. Once the process has been initiated, all subsequent decisions 
concerning possible discipline of a Student or students rest with the appropriate College 
officials.   The President shall designate the Provost or another College official to have responsibility 
for the disciplinary procedures.  

1. A statement of possible violation must be filed in writing with the Provost within thirty 
(30) business days of the date of the alleged violation or within thirty (30) business days 
of the date the alleged violation was known. Said statement must specify the Student 
conduct in question and the part or parts of Section I.D.1 Prohibited Conduct, which it is 
alleged said conduct violates, if applicable.  

2. If the Provost determines that the alleged conduct may violate the provisions of the Code 
or otherwise threatens the safety or order of the College, the Provost shall, within ten 
(10) business days of receiving a written statement, provide written notice to the Student 
of the statement of possible violation(s) and the fact that the allegations will be 
investigated.  The investigation shall be conducted by the Provost and/or his or her 
designee(s), and may include but not be limited to interviews with witnesses, the 
complainant(s), and review of any pertinent materials and information, and shall include 
an interview with the Student suspected in engaging in misconduct conduct unless the 
Student suspected declines to be interviewed. The investigation shall be completed 
within thirty (30) business days of the Provost's receipt of the written statement of 
possible violation. A record of the investigations will be maintained.  

3. Following completion of the informal investigation specified above, the Provost will (a) 
determine that there is insufficient basis in fact and dismiss the matter or (b) conclude 
that there is a sufficient factual basis for discipline.  

4. If the Provost determines there is a sufficient factual basis for moving forward with 
disciplinary proceedings, he or she shall cause a written statement of charges to be 
provided to the Student. Said statement shall contain (a) a concise statement of the facts 
on which the charge is based; (b) a citation of the rule or rules alleged to have been 
violated; (c) a statement of the maximum penalty sought; (d) a statement that the Student 
may request a hearing by responding in writing to the Provost within thirty (30) business 
days requesting such hearing; and (e) a statement that failure to request a hearing may 
result in imposition of the penalty sought.  

5. If the Student requests a formal hearing, the Student is entitled to the following: (a) a 
hearing be conducted within thirty (30) business days after receipt by Provost of a 
written request for a hearing; (b) to be heard by an impartial panel chaired by the Dean 
of the Faculty or his/her designee and composed of no fewer than two members of the 
Charter Oak State College Faculty, one appointed by the Dean of the Faculty and one 
Student appointed by the Student Association; (c) to appear in person or through a 
conference call or other mutually agreed upon electronic means, or to have a 
representative attend on his/her behalf; (d) be accompanied by a support person during 
the hearing; (e) to hear and have a reasonable opportunity to question adverse witnesses 
and to present evidence and testimony in his/her behalf; and (f) to receive a written 
decision within ten (10) business days following the hearing specifying the panel's 
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findings and the penalty assessed, if any. The hearing shall be taped and a record shall 
be maintained of this hearing.  

6. Hearing: A hearing shall be conducted following the guidelines specified below: 

On-site:  

a. A hearing shall be conducted in private. 
b. Admission of any person into the hearing room shall be at the discretion of the 

chair of the hearing body. The chair, who is the Dean of the Faculty or his/her 
designee, shall have the authority to discharge or to remove any person whose 
presence is deemed unnecessary or obstructive to the proceeding.  

c. Except as directed by the chair, support persons shall limit their role in a hearing 
to that of a consultant to the accused, to the complainant or to the victim.  

d. The complainant and the accused are responsible for presenting their respective 
witnesses, any additional information, and any concluding statements regarding 
the charges and the information.  

e. In a manner deemed appropriate by the chair, the complainant and/or the accused 
may question the statements of any person who testifies.  

f. The hearing panel may question any witness presented by the accused and the 
complainant, including the complainant and the accused as well as any other 
witnesses the chair may choose to call.  

g. Pertinent records, exhibits, and written statements may be accepted as 
information for consideration by the Hearing Body at the discretion of the chair.  

h. All procedural questions are subject to the final decision of the chair or the 
Provost. 

i. After the hearing has concluded, the hearing panel, in private, will decide 
whether the Student charged with misconduct is in violation of the Student Code 
of Conduct.  The Dean of the Faculty or his/her designee may participate in the 
discussion, but is a non-voting member.  Only evidence introduced at the hearing 
shall be considered in the determination of the decision.  Each decision shall be 
made on the basis of whether or not the information presented at the hearing 
substantiates the charges in a more likely than not manner.  

j. If the panel finds that the student violated the Student Conduct Code, the panel, 
in private, shall review the Student's academic transcript and disciplinary record, 
hear a character witness, if appropriate, and impose the appropriate sanction (s). 
The decision of the panel will be provided in writing to the Provost. The decision 
and sanction will be sent to the student in writing by the Provost.  

k. A taped record of the hearing will be maintained. The record shall be the 
property of the College.    

Via the Phone: 

a. For the accused or complainant who cannot attend in person, Charter Oak State 
College will set up a conference call.  

b. Twenty-one (21) business days before the hearing, the Provost must receive all 
materials to be presented by the accused and by the complainant, including the 
names and relationships of the character witnesses and support persons. The 
Provost will send copies of the materials to the hearing panel, the accused, and 
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the complainant at least seven (7) business days before the hearing. The Provost 
will arrange for the conference call.  

c. The procedures outlined in the "on- site" section will be followed, unless they 
specifically apply only to the on-site hearing.  

d. Within ten (10) business days of the conclusion of the formal hearing, a Student 
may appeal the decision, in writing, to the President. An appeal shall be limited 
to a consideration of the verbatim record of the hearing and supporting 
documents for one or more of the following: a.) the process set forth in the 
guidelines was not followed and resulted in prejudice to the Student; b.) the 
evidence presented was insufficient to justify the decision; and c.) sanction(s) 
imposed was/were disproportionate to the gravity of the offense. The President 
may accept the decision of the hearing panel, overturn their decision, return the 
matter to the original hearing panel, or appoint a new hearing panel. The decision 
of the original hearing panel or the new hearing panel or the President will be 
sent to the Student in writing by the President and will be final.  

e. During any appeal period, any sanctions will remain in place and the Student will 
not be allowed to participate in a graduation ceremony nor graduate until the 
review process has been completed and a final decision rendered.  

PART C:  INTERIM ADMINISTRATIVE ACTION 
The President or his/her designee may impose an interim "College Suspension" and/or other 
necessary restrictions on a Student prior to a hearing on the Student's alleged violation. Such action 
may be taken when, in the professional judgment of the President or his/her designee, a threat of 
imminent harm to persons or property exists.  

Interim Administrative Action is not a sanction. Rather, it is an action to protect the safety and well-
being of an accused Student, or other members of the College community, or greater community or 
to protect property. Such action is in effect only until a hearing is completed.  

PART D:  DISCIPLINARY SANCTIONS 
Disciplinary penalty shall mean any action affecting the status of an individual as a Student taken by 
the College in response to a Student's misconduct in violation of Section I.D.1 Prohibited Conduct 
above, which penalties shall include but not be limited to:  

1. Warning - A written notice that the Student has violated College Policy and a warning 
that another violation will likely result in a more severe sanction.  

2. Restitution - Compensation for loss of or damage to property. 
3. Academic Sanctions 
4. Suspension - Suspension is a temporary disciplinary separation from the College 

involving denial of all Student privileges, including entrance to College premises.  A 
notation of "suspension" will be placed in the Student database but will not be placed on 
the Student transcript. Charter Oak State College will not accept credits earned at 
another institution or through any other means during a period of suspension. 
Suspensions shall range from one semester to two years.  

5. Students who are suspended will receive no refund of tuition or fees. 
6. A Student who has been suspended must apply for re-matriculation if he/she plans to 

return.  
7. Expulsion - Expulsion is mandatory separation from the College involving denial of all 

Student privileges, including entrance to college premises for a minimum of 5 years. 
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After the length of the term for expulsion has expired, the Student may request in 
writing directed to the Provost permission to re-matriculate. That permission must 
indicate why Charter Oak State College should allow the Student to return.  

8. Charter Oak State College will not accept credits earned at another institution or through 
any other means during a period of expulsion. A permanent notation of "Dismissed" 
shall be placed on the Student's transcript.  

Failure to comply with requirements of Restitution or Academic Sanctions above will result in 
dismissal from the institution.  The Student must complete the requirements of the sanction before 
he/she would be allowed to apply for readmission and/or graduate.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved 3/13/2014; amended 4/17/2014; 1/15/2015, 6/16/2016 
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Sexual Misconduct Reporting, Support Services and Processes Policy 

 
Statement of Policy 
The Board of Regents for Higher Education (BOR) in conjunction with the Connecticut State Colleges 
and Universities (CSCU) is committed to insuring that each member of every BOR governed college 
and university community has the opportunity to participate fully in the process of education and 
development.  The BOR and CSCU strive to maintain a safe and welcoming environment free from 
acts of sexual misconduct, intimate partner violence and stalking.  It is the intent of the BOR and each 
of its colleges or universities to provide safety, privacy and support to victims of sexual misconduct 
and intimate partner violence.  
 
The BOR strongly encourages victims to report any instance of sexual misconduct, including sexual 
harassment, sexual assault, sexual exploitation, stalking and intimate partner violence, as an effective 
means of taking action by reporting such acts to the appropriate officials and pursuing criminal or 
disciplinary remedies, or both.  The only way that action can be taken against anyone who violates 
another in such a manner is through reporting.  Each and every BOR governed college and university 
shall provide those who report sexual misconduct with many supportive options, including referral to 
agencies that provide medical attention, counseling, legal services, advocacy, referrals and general 
information regarding sexual misconduct.  Each and every BOR governed college and university will 
preserve the confidentiality of those who report sexual misconduct to the fullest extent possible and 
allowed by law.  All BOR and CSCU employees, victim support persons and community victim 
advocates being consulted will make any limits of confidentiality clear before any disclosure of facts 
takes place. Other than confidential resources as defined above, in addition to employees who qualify 
as Campus Security Authorities under the Jeanne Clery Act,  all BOR and CSCU employees are 
required to immediately communicate to the institution’s designated recipient any disclosure or report 
of sexual misconduct received from a student as well as communicate any disclosure or report of 
sexual misconduct the employee received from another employee when misconduct is related to the 
business of the institution. 
 
Affirmative consent must be given by all parties before engaging in sexual activity. Affirmative 
consent means an active, clear and voluntary agreement by a person to engage in sexual activity with 
another person.  Sexual misconduct, as defined herein, is a violation of BOR policies and, in 
addition, may subject an accused student or employee to criminal penalties. The BOR and each of its 
governed colleges and universities are committed to providing an environment free of personal 
offenses. Sexual relationships of any kind between staff/faculty and students are discouraged 
pursuant to BOR policy. 
 
The Board of Regents for Higher Education hereby directs the Connecticut State Colleges and 
Universities to implement the Policy stated above pursuant to the following provisions:  
Terms, Usage and Standards 
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Consent must be affirmed and given freely, willingly, and knowingly of each participant to desired 
sexual involvement.  Consent is a mutually affirmative, conscious decision – indicated clearly by 
words or actions – to engage in mutually accepted sexual contact.  Consent may be revoked at any 
time during the sexual activity by any person engaged in the activity.  
 
Affirmative consent may never be assumed because there is no physical resistance or other negative 
response.  A person who initially consents to sexual activity shall be deemed not to have affirmatively 
consented to any such activity which occurs after that consent is withdrawn.  It is the responsibility 
of each person to assure that he or she has the affirmative consent of all persons engaged in the sexual 
activity to engage in the sexual activity and that affirmative consent is sustained throughout the sexual 
activity. It shall not be a valid excuse to an alleged lack of affirmative consent that the student or 
employee responding to the alleged violation believed that the student reporting or disclosing the 
alleged violation consented to the activity (i) because the responding student or employee was 
intoxicated or reckless or failed to take reasonable steps to ascertain whether the student or employee 
reporting or disclosing the alleged violation affirmatively consented, or (ii) if the responding student 
or employee knew or should have known that the student or employee reporting or disclosing the 
alleged violation was unable to consent because the student or employee was unconscious, asleep, 
unable to communicate due to a mental or physical condition, or incapacitated due to the influence of 
drugs, alcohol or medication.  The existence of a past or current dating or sexual relationship between 
the persons involved in the alleged violation shall not be determinative of a finding of affirmative 
consent. 
 
Report of sexual misconduct is the receipt of a communication of an incident of sexual misconduct 
accompanied by a request for an investigation or adjudication by the institution.  
 
Disclosure is the receipt of any communication of an incident of sexual misconduct that is not 
accompanied by a request for an investigation or adjudication by the institution.   
 
Sexual misconduct includes engaging in any of the following behaviors:  

 
           (a) Sexual harassment, which can include any unwelcome sexual advance or request for sexual 

favors, or any conduct of a sexual nature when submission to such conduct is made either 
explicitly or implicitly a term or condition of an individual’s education or employment; 
submission to or rejection of such conduct by an individual is used as a basis for academic or 
employment decisions affecting the individual; or such conduct has the purpose or effect of 
substantially interfering with an individual’s academic or work performance or creating an 
intimidating, hostile or offensive educational or employment environment. Examples of conduct 
which may constitute sexual harassment include but are not limited to: 

 
• sexual flirtation, touching, advances or propositions 
• verbal abuse of a sexual nature 
• pressure to engage in sexual activity 
• graphic or suggestive comments about an individual’s dress or appearance 
• use of sexually degrading words to describe an individual 
• display of sexually suggestive objects, pictures or photographs   
• sexual jokes 
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• stereotypic comments based upon gender 
• threats, demands or suggestions that retention of one’s educational status is 

contingent upon toleration of or acquiescence in sexual advances. 
 
Retaliation is prohibited and occurs when a person is subjected to an adverse employment or 
educational action because he or she made a complaint under this policy or assisted or participated in 
any manner in an investigation. 

 
(b) Sexual assault shall include but is not limited to a sexual act directed against another person        
     without the consent (as defined herein) of the other person or when that person is not capable  
     of giving such consent. 

 
     Sexual assault is further defined in sections 53a-70, 53a-70a, 53a-70b, 53a-71, 53a-72a, 53a-72b  
     and 53a-73a of the Connecticut General Statutes. 

 
(c) Sexual exploitation occurs when a person takes non-consensual or abusive sexual advantage of  
     another for anyone’s advantage or benefit other than the person being exploited, and that behavior  
     does not otherwise constitute one of the preceding sexual misconduct offenses.  Examples of  
     behavior that could rise to the level of sexual exploitation include: 
 

• Prostituting another person; 
• Non-consensual visual (e.g., video, photograph) or audio-recording of sexual activity; 
• Non-consensual distribution of photos, other images, or information of an individual’s 

sexual activity, intimate body parts, or nakedness, with the intent to or having the effect 
of embarrassing an individual who is the subject of such images or information; 

• Going beyond the bounds of consent (for example, an individual who allows friends to 
hide in the closet to watch him or her having consensual sex); 

• Engaging in non-consensual voyeurism; 
• Knowingly transmitting an STI, such as HIV to another without disclosing your STI 

status; 
• Exposing one’s genitals in non-consensual circumstances, or inducing another to 

expose his or her genitals; or 
• Possessing, distributing, viewing or forcing others to view illegal pornography. 

 
Sexual exploitation is further defined as a crime in Connecticut State Law. 
 
(d)  Intimate partner, domestic and/or dating violence means any physical or sexual harm against 

an individual by a current or former spouse of or person in a dating or cohabitating relationship 
with such individual that results from any action by such spouse or such person that may be 
classified as a sexual assault under section 53a-70, 53a-70a, 53a-70b, 53a-71, 53a-72a, 53a-72b 
or 53a-73a of the general statutes, stalking under section 53a-181c, 53a-181d or 53a-181e of the 
general statutes, or domestic or family violence as designated under section 46b-38h of the 
general statutes. This includes any physical or sexual harm against an individual by a current or 
former spouse or by a partner in a dating relationship that results from (1) sexual assault (2) 
sexual assault in a spousal or cohabiting relationship; (3) domestic violence; (4) sexual 
harassment (5) sexual exploitation, as such terms are defined in this policy. 
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Offenses that are designated as “domestic violence” are against family or household members or 
persons in dating or cohabitating relationships and include assaults, sexual assaults, stalking, and 
violations of protective or restraining orders issued by a Court. Intimate partner violence may 
also include physical abuse, threat of abuse, and emotional abuse. 

• Physical abuse includes, but is not limited to, slapping, pulling hair or punching.  
• Threat of abuse includes but is not limited to, threatening to hit, harm or use a weapon 

on another (whether victim or acquaintance, friend or family member of the victim) or 
other forms of verbal threat. 

• Emotional abuse includes but is not limited to, damage to one’s property, driving 
recklessly to scare someone, name calling, threatening to hurt one’s family members or 
pets and humiliating another person. 

• Cohabitation occurs when two individuals dwell together in the same place as if married. 
• The determination of whether a “dating relationship” existed is to be based upon the 

following factors: the reporting victim’s statement as to whether such a relationship 
existed, the length of the relationship, the type of the relationship and the frequency of 
the interaction between the persons reported to be involved in the relationship.  

 
(e) Stalking, which is defined as repeatedly contacting another person when contacting person 

knows or should know that the contact is unwanted by the other person; and the contact causes  
the  other  person  reasonable  apprehension  of  imminent physical harm or the contacting 
person knows or should know that the contact causes substantial impairment of the other 
person’s ability  to perform  the activities of daily life. 

   
As used in this definition, the term “contacting” includes, but is not limited to, communicating 
with (including internet communication via e-mail, instant message, on- line community or any 
other internet communication) or remaining in the physical presence of the other person. 

 
Confidentiality  
When a BOR governed college or university receives a report of sexual misconduct all reasonable 
steps will be taken by the appropriate CSCU officials to preserve the privacy of the reported victim 
while promptly investigating and responding to the report.  While the institution will strive to maintain 
the confidentiality of personally identifiable student information reported, which information is 
subject to privacy requirements of the Family Education Rights Privacy Act (FERPA), the institution 
also must fulfill its duty to protect the campus community.        
 
Confidential resources are defined as follows:  For the Universities, entities with statutory privilege, 
which include campus based counseling center, health center and pastoral counseling staff members 
whose official responsibilities include providing mental health counseling to members of the 
University community as well as off campus counseling and psychological services, health services 
providers, member(s) of the clergy, and the local Sexual Assault Crisis Center and Domestic 
Violence Center.  For the Colleges, confidential resources are limited to entities with statutory 
privilege, such as off campus counseling and psychological services, health services providers, 
member(s) of the clergy, and the local Sexual Assault Crisis Center and Domestic Violence 
Center.   The personnel of these centers and agencies are bound by state statutes and professional 
ethics from disclosing information about reports without written releases.     
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Information provided to a confidential resource by a victim of a sexual misconduct or the person 
reported to have been the victim of sexual misconduct cannot be disclosed legally to any other 
person without consent, except under very limited circumstances, such as an imminent threat of 
danger to self or others or if the reported victim is a minor.   Therefore, for those who wish to obtain 
the fullest legal protections and disclose in full confidentiality, she/he must speak with a confidential 
resource.  Each BOR governed college and university will provide a list of such confidential 
resources in the College or University’s geographic region to victims of sexual misconduct as well 
as publish these resources on-line and in various publications. 
 
Where it is deemed necessary for the institution to take steps to protect the safety of the reported victim 
and/or other members of the campus community, the institution will seek to act in a manner so as not 
to compromise the privacy or confidentiality of the reported victim of sexual misconduct to the extent 
reasonably possible. 
 
Mandated Reporting by College and University Employees 
Other than confidential resources as defined above, in addition to employees who qualify as Campus 
Security Authorities under the Jeanne Clery Act,  all employees are required to immediately 
communicate to the institution’s designated recipient (e.g., Title IX Coordinator) any disclosure or 
report of sexual misconduct received from a student regardless of the age of the reported victim.  All 
employees are also required to communicate to the institution’s designated recipient (e.g., Title IX 
Coordinator) any disclosure or report of sexual misconduct received from an employee that impacts 
employment with the institution or is otherwise related to the business of the institution.  
 
Upon receiving a disclosure or a report of sexual misconduct, employees are expected to 
supportively, compassionately and professionally offer academic and other accommodations and to 
provide a referral for support and other services.  
 
Further, in accordance with Connecticut State law, with the exception of student employees, any paid 
administrator, faculty, staff, athletic director, athletic coach or athletic trainer who, in the ordinary 
course of their employment, has a reasonable cause to suspect or believe that a person under the age 
of 18 years has been abused or neglected, has been placed in imminent harm or has had a non-
accidental injury is required by law and Board policy to report the incident within twelve hours to their 
immediate supervisor and to the Department of Children and Families.  
 
Rights of Parties 
Those who report any type of sexual misconduct to any BOR governed college or university employee 
will be informed in a timely manner of all their rights and options, including the necessary steps and 
potential outcomes of each option.  When choosing a reporting resource the following information 
should be considered: 
 

• All reports of sexual misconduct will be treated seriously and with dignity by the institution. 
• Referrals to off-campus counseling and medical services that are available immediately and 

confidential, whether or not those who report feel ready to make any decisions about reporting 
to police, a college or university employee or the campus’s Title IX Coordinator.  
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• Those who have been the victim of sexual misconduct have the right to take both criminal and 
civil legal action against the individual allegedly responsible.    

• Those who seek confidentiality may contact a clergy member(s), a University counseling 
center psychologist, a University health center care provider, the Sexual Assault Crisis Center 
of Connecticut and/or the Connecticut Coalition Against Domestic Violence − all of whom are 
bound by state statutes and professional ethics to maintain confidentiality without written 
releases.   

 
Right to Notify Law Enforcement & Seek Protective and Other Orders 
Those who report being subjected to sexual misconduct shall be provided written information about 
her/his right to: 
 
(1) notify law enforcement and receive assistance from campus authorities in making the 
 notification; and, 
 
(2)  obtain a protective order, apply for a temporary restraining order or seek enforcement of  an 
 existing order.  Such orders include:  
 

 standing criminal protective orders;  
 protective orders issued in cases of stalking, harassment, sexual assault, or risk of     

injury to or impairing the morals of a child;  
 temporary restraining orders or protective orders prohibiting the harassment of a 

witness;  
 family violence protective orders.  

 
Options for Changing Academic, Housing, Transportation and Working Arrangements 
The colleges and universities will provide assistance to those involved in a report of sexual 
misconduct, including but not limited to, reasonably available options for changing academic, campus 
transportation, housing or working situations as well as honoring lawful protective or temporary 
restraining orders.  Each and every BOR governed college and  university shall create and provide 
information specific to its campus detailing the procedures to follow after the commission of such 
violence, including people or agencies to contact for reporting purposes or to request assistance, and 
information on the importance of preserving physical evidence.  
 
Support Services Contact Information 
It is BOR policy that whenever a college or university Title IX Coordinator or other employee receives 
a report that a student, faculty or staff member has been subjected to sexual misconduct, the Title IX 
Coordinator or other employee shall immediately provide the student, faculty or staff member with 
contact information for and, if requested, professional assistance in accessing and using any 
appropriate campus resources, or local advocacy, counseling, health, and mental health services.  All 
CSCU campuses shall develop and distribute contact information for this purpose as well as provide 
such information on-line. 
 
Employee Conduct Procedures 
Employees who are reported to have engaged in sexual misconduct are subject to discipline in accordance with 
the procedures applicable to the employee’s classification of employment.  
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Student Conduct Procedures 
The Student Code of Conduct provides the procedures for the investigation, definitions of terms, 
and resolution of complaints regarding student conduct, including those involving sexual misconduct, 
as defined herein.   
 
The Title IX Coordinator can assist in explaining the student conduct process. The Student Code of 
Conduct provides an equal, fair, and timely process (informal administrative resolution or a formal 
adjudication) for reported victims and accused students.    
 
Reported victims of sexual misconduct shall have the opportunity to request that an investigation or 
disciplinary proceedings begin promptly; that such disciplinary proceedings shall be conducted by an 
official trained annually in issues relating to sexual misconduct and shall use the preponderance of the 
evidence (more likely than not) standard in making a determination concerning the alleged sexual 
misconduct.   
 
Both the reported victim of sexual misconduct and the accused student are entitled to be 
accompanied to any meeting or proceeding relating to the allegation of sexual misconduct by an 
advisor or support person of their choice, provided the involvement of such advisor or support 
person does not result in the postponement or delay of such meeting as scheduled and provided such 
an advisor or support person may not directly address the Hearing Body, question witnesses or 
otherwise actively participate in the hearing process or other meeting pertaining to a report of sexual 
misconduct and each student shall have the opportunity to present evidence and witnesses on her/his 
behalf during any disciplinary proceeding.   
 
Both the reported victim and accused student are entitled to be provided at the same time written 
notice of the results of any disciplinary proceeding, normally within one (1) business day after the 
conclusion of such proceeding, which notice shall include the following: the name of the accused 
student, the violation committed, if any, and any sanction imposed upon the accused student. 
Sanctions may range from a warning to expulsion, depending upon the behavior and its severity of 
the violation(s).  The reported victim shall have the same right to request a review of the decision of 
any disciplinary proceeding in the same manner and on the same basis as shall the accused student; 
however, in such cases, if a review by any reported victim is granted, among the other actions that 
may be taken, the sanction of the disciplinary proceeding may also be increased.  The reported victim 
and the accused student are entitled to be simultaneously provided written notice of any change in 
the results of any disciplinary proceeding prior to the time when the results become final as well as 
to be notified when such results become final. 
 
In accordance with the Family Educational Rights and Privacy Act (FERPA), the accused student 
and the reported victim have the right to keep their identities confidential.  
 
Dissemination of this Policy 
Upon adoption by the Board all CSCU institutions shall, upon receipt, immediately post and maintain 
this policy at all times in an easily accessible manner on each institution’s website. This policy shall 
thereafter be annually provided to all Title IX Coordinators, campus law enforcement officers and 
security personnel, and other campus personnel. Further, this policy shall be presented at student 
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orientation and at student awareness and prevention trainings, and made broadly available at each 
campus. The policy shall be expanded upon by each institution to provide resources and contact 
information specific to their institution and geographic area as set forth above. 
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